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A G E N D A  

Regular Meeting 
 

BBOOAARRDD  OOFF  DDIIRREECCTTOORRSS  
Thursday, February 20, 2014, 6:00 p.m. 

Gonzales City Council Chambers 

117 Fourth Street, Gonzales, California 
 

 

CALL TO ORDER 

 

TRANSLATION SERVICES AND OTHER MEETING ANNOUNCEMENTS 

 

PLEDGE OF ALLEGIANCE 

 

ROLL CALL 
Board Directors Alternate Directors 

County: Fernando L. Armenta County: Louis R. Calcagno 

County: Simon Salinas Salinas: Joseph D. Gunter 

Salinas: Gloria De La Rosa Gonzales: Scott Funk 

Salinas: Jyl Lutes, Vice President Soledad: Christopher K. Bourke 

Salinas: Tony R. Barrera Greenfield: Raul C. Rodriguez 

Gonzales: Elizabeth Silva, President King City: Carlos R. Victoria 

Soledad: Richard J. Perez 

Greenfield: Annie Moreno 

King City: Robert S. Cullen 

 

GENERAL MANAGER/CAO COMMENTS 

 

DEPARTMENT MANAGER COMMENTS 

 

BOARD DIRECTOR COMMENTS 

 

PUBLIC COMMENT 
Receive public comment from audience on items which are not on the agenda. The public may 

comment on scheduled agenda items as the Board considers them. Speakers are limited to three 

minutes at the discretion of the Chair. 

 

ELECTION OF OFFICER 
 

A. 2014 ELECTION OF ALTERNATE VICE PRESIDENT 

A. Receive a Report from the Nominating Committee 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – Conduct Election 

 

CONSENT AGENDA: 
All matters listed under the Consent Agenda may be enacted by one motion unless a member 

of the Board, a citizen, or a staff member requests discussion or a separate vote. 

1. Minutes of January 23, 2014, and February 13, 2014, Meetings 

2. December 2013 Claims and Financial Reports 

3. Tonnage and Diversion Report for the Quarter Ended December 31, 2013 

4. A Resolution Approving the 2014 Employee Handbook 
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5. Fiscal Year 2013-14 Mid-Year Budget Adjustments 

6. A Resolution Approving Amendment No. 1 to the Cattle Grazing Lease with Richard 

Casey dba Vaquero Organic Beef 

7. A Resolution Approving the Revised 2013-15 Strategic Plan Goals and Six-Month 

Objectives through July 2014 

8. Citizens Advisory Group Meeting Report 

9. Community Choice Aggregation (CCA) 2013 Activities Report 

 

PRESENTATIONS 

10. EXPANDED PUBLIC OUTREACH EFFORTS REVIEW 

A. Receive Report from HR/Organizational Development Manager Rose Gill 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – Provide Direction 

11. RESULTS OF $31,390,000 REFUNDING REVENUE BONDS, SERIES 2014 

A. Receive Report from Finance Manager Roberto Moreno 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – None, Informational Only 

 

CONSIDERATION 

12. FISCAL YEAR 2014-15 PRELIMINARY BUDGET  

A. Receive Report from Finance Manager Roberto Moreno 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – Provide Direction 

 

13. JOHNSON CANYON LANDFILL OPERATIONS PRIVATE VS. PUBLIC 

A. Receive Report from Operations Manager Cesar Zuñiga 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – Provide Direction 

 

14. A RESOLUTION ACCEPTING THE GLOBAL ORGANICS ENERGY, LLC PROPOSAL TO SITE A 

DEMONSTRATION AUTOCLAVE UNIT AT THE JOHNSON CANYON LANDFILL 

A. Receive Report from Diversion Manager Susan Warner 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – Adopt Resolution 

 

15. APPOINTMENTS TO THE CITIZENS ADVISORY GROUP 

A. Receive Report from Authority General Manager/CAO Patrick Mathews 

B. Public Comment 

C. Board Discussion 

D. Recommended Action – Make Appointments 

 

FUTURE AGENDA ITEMS 

16. AGENDA ITEMS – VIEW AHEAD SCHEDULE 
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CLOSED SESSION 

17. Pursuant to Government Code Section 54957 (b) to consider the Performance 

Evaluation of the General Manager/Chief Administrative Officer. 

18. Pursuant to Government Code Section 54957.6 to provide instruction to General 

Manager /CAO to negotiate salaries and benefits with SVSWA employees - 

management and non-management. 

 

RECONVENE 

 

ADJOURNMENT 
 

 

This agenda was posted at the Administration Office of the Salinas Valley Solid Waste Authority, 

128 Sun Street, Suite 101, Salinas, and on the Gonzales Council Chambers Bulletin Board, 117 

Fourth Street, Gonzales, Friday, February 14, 2014.  The Salinas Valley Solid Waste Authority Board 

will next meet on Thursday, March 20, 2014.  Staff reports for the Authority Board meetings are 

available for review at: 
 

Salinas Valley Solid Waste Authority: 128 Sun Street, Ste. 101, Salinas, CA 93901, Phone 831-775-3000 

Web Site:  www.salinasvalleyrecycles.org   Public Library Branches in Gonzales, Prunedale and Soledad 

 City Halls of Salinas, Gonzales, Greenfield, King City & Soledad 
 

In compliance with the Americans with Disabilities Act, if you need special assistance to 

participate in the meeting, please contact Elia Zavala, Clerk of the Board at 831-775-3000.  

Notification 48 hours prior to the meeting will enable the Authority to make reasonable 

arrangements to ensure accessibility to this meeting (28 CFR 35.102-35.104 ADA Title II).  
 

Spanish interpretation will be provided at the meeting.  Se proporcionará interpretación a Español. 

http://www.salinasvalleyrecycles.org/


Date: 

From: 

Title: 

Board of Directors

February 20, 2014

Patrick Mathews, General Manager /CAO

Election of Alternate Vice President

N/ A
Finance Manager /Controller- Treasurer

Legal Counsel

RECOMMENDATION

Staff recommends that the Board elect the Alternate Vice President for 2014. 

STRATEGIC PLAN RELATIONSHIP

This is a routine item and does not relate to the Board' s strategic plan. 

FISCAL IMPACT

None

DISCUSSION & ANALYSIS

At the January 23 meeting, the Board elected the 2014 President and Vice President, and
appointed the Immediate Past President to the Executive Committee. At the request of

the Nominating Committee, the election of Alternate Vice President was deferred to the
February 20 meeting so that issues with the County appointment could be resolved. 

The complexity with the County appointment was that Director Calcagno was the Authority' s
primary Director but had not been attending meetings regularly, and Alternate Director Salinas
could not be elected as an officer as an " alternate" director. 

On February 4, the County Board of Supervisors appointed Supervisor Simon Salinas as the
primary Director to the Authority Board and appointed Supervisor Lou Calcagno as the
alternate. The Nominating Committee was notified and is scheduled to provide their
recommendation at the February 20 meeting. 

BACKGROUND

Section 8 of the Joint Powers Authority Agreement provides for the election by the
Authority Board for the office of President, Vice President. The term of office is one year
commencing upon election at the regular meeting held in January and ending upon
election of a successor. A Board Member may serve as an officer for no more than two
consecutive terms. Authority Code Sections 2.01. 010 and 2.01. 011 specify that each
elected Office shall rotate between a representative from the City of Salinas, a south
county city ( i. e., Gonzales, Greenfield, King City, and Soledad) and the County of
Monterey but shall not be from the same member agency' s legislative body. 

ATTACHMENT( S) 

1. Elected Officers of the Salinas Valley Solid Waste Authority
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Officers of the Salinas Valley Solid Waste Authority

TERM PRESIDENT VICE PRESIDENT
ALTERNATE VICE

PRESIDENT

2014
Elizabeth Silva Jyl Lutes

City of Gonzales City of Salinas

2013
Fernando Armenta Elizabeth Silva Jyl Lutes

County of Monterey City of Gonzales City of Salinas

2012
Fernando Armenta Elizabeth Silva Dennis Donohue

County of Monterey City of Gonzales City of Salinas

2011
Gloria De La Rosa Fernando Armenta Elizabeth Silva

City of Salinas County of Monterey City of Gonzales

2010
Gloria De La Rosa Richard Ortiz' Fernando Armenta

City of Salinas City of Soledad County of Monterey

2009
Lou Calcagno Gloria De La Rosa Richard Ortiz

Monterey County City of Salinas City of Soledad

George Worthy Lou Calcagno Gloria De La Rosa
2008

City of Gonzales Monterey County City of Salinas

George Worthy Lou Calcagno Gloria De La Rosa
2007

City of Gonzales Monterey County City of Salinas

2006
Janet Barnes George Worthy Lou Calcagno

City of Salinas City of Gonzales Monterey County

Janet Barnes George Worthy Lou Calcagno
2005

City of Salinas City of Gonzales Monterey County

2004
Fernando Armenta Janet Barnes George Worthy
Monterey County City of Salinas City of Gonzales

2003
Fernando Armenta Janet Barnes

N/ A
Monterey County City of Salinas

2002
Zeke Banales2 Fernando Armenta

N/ A
City of Greenfield Monterey County

2001
Jan Collins3 Zeke Baiales

N/ A
City of Salinas City of Greenfield

2000
Simon Salinas4 Jan Collins

N/ A
County of Monterey City of Salinas

1999 Gary Gerbrandt Simon Salinas
N/ A

City of Soledad County of Monterey

1998
Gary Gerbrandt Simon Salinas

N/ A
City of Soledad County of Monterey

1997
Juan Olivarez Fabian Barrera

N/ A
City of Salinas City of Soledad

Was not re- elected to City Council
Was not re- elected to City Council

a Declined second onto— leaving office at end ofyear
Left office ofCounty Supervisor
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DRAFT Minutes - January 23, 2014

MINUTES OF
DRAFT

THE SALINAS VALLEY SOLID WASTE AUTHORITY

BOARD MEETING

JANUARY 23, 2014

CALL TO ORDER

President Armenta called the meeting to order at 6: 00 p.m. 

MEETING ANNOUNCEMENTS

Translation services were announced. No member of the
public requested the service. 

ROLL CALL

The followina Board Directors were present

County of Monterey Fernando Armenta, President
County of Monterey Simon Salinas (Alternate) 
City of Salinas Gloria De La Rosa

City of Salinas Tony Barrera
City of Salinas Jyl Lutes, Alternate Vice President

City of Gonzales Elizabeth Silva, Vice President

City of Soledad Richard Perez

City of King Robert Cullen

The following_ Board Directors were absent: 
County of Monterey Louis Calcagno
City of Greenfield Annie Moreno

ITEM NO, 1 - p, 
Agenda Item

General Counsel A(p/ val

General Manager

Staff Members Present: 

Patrick Mathews, General Manager /CAO Dave Meza, Authority Engineer
Roberto Moreno, Finance Manager Elio Zavala, Clerk of the Board

Susan Warner, Diversion Manager Cesar Zuniga, Operations Manager

Rose Gill, HR /Organization Development Manager Thomas Bruen, General Counsel

GENERAL MANAGER COMMENTS

General Manager /CAO Mathews announced that all the bond sale documents are almost

complete and are schedule to close the next day. 

DEPARTMENT MANAGER COMMENTS

None

BOARD DIRECTOR COMMENTS

Director Cullen requested that at the next Board meeting, staff report on the utilization of
translation services in the past 12 months with a potential to take action to make a change. 

PUBLIC COMMENT

6: 03) None

ELECTION OF OFFICERS

A. 2014 ELECTION OF OFFICERS — PRESIDENT, VICE PRESIDENT, AND ALTERNATE VICE PRESIDENT
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DRAFT Minutes — January 23, 2014

AND

CONSIDER APPOINTMENT OF IMMEDIATE PAST PRESIDENT TO EXECUTIVE COMMITTEE

6: 03) Director Cullen announced that the Nominating Committee recommended deferring
the election of the Alternate Vice President to the next meeting until a proper County
recommendation can be resolved, because from the two potential candidates, Director

Calcagno is not currently attending the meetings and Director Salinas is an Alternate
Director who can' t be an elected officer. The attendance of City of Greenfield Mayor John
Huerta was acknowledged. 

Motion: Director Cullen made a motion to elect Vice President Silva as President and
Alternate Vice President Lutes to Vice President, appoint Director Armenta to
serve as immediate Past President on the Executive Committee, and defer
the election of Alternate Vice President to the February 20 Board meeting. 
Director De La Rosa seconded the motion. 

Votes: Motion carried 8, 0

Ayes: Armenta, Barrera, Cullen, De La Rosa, Lutes, Perez, Salinas ( Alt), Silva
Noes: None

Abstain: None

Absent: Calcagno, Moreno

B. PROCLAMATION HONORING OUTGOING PRESIDENT FERNANDO ARMENTA

6: 06) General Manager /CAO Mathews presented a proclamation to outgoing President
Fernando Armenta. The Board commended Mr. Armenta for his leadership. 

CONSENT AGENDA ( 6: 13) 

1. Minutes of December 19, 2013, Meeting

2. November 2013 Claims and Financial Reports

3. December 2013 Quarterly Investments Report

4. Resolution No. 2014 -01 Approving a Budget Transfer and Accept Notice of Bid Award
to SCS Field Services for the Johnson Canyon Landfill Gas Well Construction Project

Public Comment: None

Board Comments: None

Motion: Director Barrera made a motion approve the consent agenda as
presented. Director Perez seconded the motion. 

Votes: Motion carried 8, 0

Ayes: Armenta, Barrera, Cullen, De La Rosa, Lutes, Perez, Salinas ( Alt), Silva
Noes: None

Abstain: None

Absent: Calcagno, Moreno

PRESENTATION

5. RECOGNITION OF BATTERY COLLECTION PROGRAM PARTNERS

6: 14) Diversion Manager Warner recognized six entities for their partnership with the

Authority in the household battery collection program: Russ' s TV of Gonzales, Monterey
County Free Libraries ( Soledad and Greenfield Branches), King City Rite -Aid, Salinas Ace
Hardware, Ace Hardware of Prunedale. Karen Fellows of Russ' s TV and Denise Campos with

the Monterey County Libraries were present to receive their recognition. 

Public Comment: None
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Board Comments: President Silva suggested partnering with the high school in Gonzales. 

6. 2013 ANNUAL EMPLOYEE SURVEY RESULTS

6: 17) HR / Organizational Development Manager Gill provided a report and indicated the
responses reflected overall improvement from last year' s survey. 

Public Comment: None

Board Comments: The Board asked about employee participation on the survey. Staff
responded that 27 of the 40 employees completed the 2013 survey and

the numbers varies by year, so the figures presented are shown in
percentages. The Board felt that the survey is a valuable tool and

wanted staff to know that they take employee responses seriously. 

7. STRATEGIC PLAN MONTHLY PROGRESS REPORT

6: 25) The management team provided an update on the progress made to date on the
current six -month objectives of the Strategic Plan, noting the tasks completed and those
that have been delayed due to various factors. 

Public Comment: None

Board Comments: The Board applauded staff' s accomplishment of refinancing the
revenue bonds. It inquired about progress on the private recyclers data, 
whether there is an area market for compost. The Board commented

on the relocation of the Sun Street facility and why the process has
taken so long to find the ideal location. Staff stated that it will be
mirroring the process the County used to site its new juvenile hall facility
and expects to have a selected site by this year. 

8. CLOSED LANDFILLS REVENUE GENERATING OPTIONS

6: 46) Authority Engineer Meza provided a report with some ideas for using the closed sites
to generate revenue and invited Board suggestions. The concepts introduced were solar
projects, recreational open space, and storage accommodations for most of the
properties and specific concepts such as agricultural uses at Jolon Road, a swap meet
at Crazy Horse, and a subdivision at Lewis Road. 

Public Comment: Doug Kenyon suggested an open -air amphitheater such as the
Shoreline Amphitheater in Mountain View to have open air concerts. 

Board Comments: The Board asked staff to look at the cost to have a consultant develop
recommendations and mitigation measures, seek any possible grants, 

and involve the Citizens Advisory Group for input. 

9. STANDARD & POOR' S RATING ON 2014 REFUNDING BONDS

Finance Manager Moreno reviewed S & P' s Rating Report, which granted the Authority an
A+ rating with a stable outlook. Staff announced that with the restructure of the bonds, 
staff was able to utilize the $2.8 million of reserves in the old bond to pay down 10% of
the new bond principal. Also, the bond component to pay -off the City of Salinas was
restructured to be completed 5 years ahead of the previous schedule and staff was

able to purchase bond insurance, which increased the agency' s rating to AA -. A full
report on the bond issue will be provided at the February meeting. 

Page 3 of 4



Public Comment: 

Board Comments: 

CONSIDERATION

DRAFT Minutes - January 23, 2014

Greenfield Mayor Huerta inquired about the resolution with the County

regarding rate increases. Staff responded that the Authority agreed
to not raise rates through June 30, 2015 unless an emergency situation
occurred. 

The Board inquired about the impacts to the Authority if its rating was
ever downgraded. Staff stated that the Authority' s rates are set and it
would not be affected, however the bond holders would be. Vice
President Lutes announced that Kurt Yeiger, who has been working for
the City of Salinas for 30 years, has given high remarks of Finance
Manager Moreno and the Authority is very lucky to have him. 

10. APPOINTMENTS TO THE CITIZENS ADVISORY GROUP

7: 14) General Manager /CAO Mathews announced that there were no appointments to be
made at this meeting. He encouraged those that have not made their nominations to
submit them promptly. 

Public Comment: None

Board Comments: The Board asked for a CAG meeting attendance report. 

FUTURE AGENDA ITEMS

11. AGENDA ITEMS - VIEW AHEAD SCHEDULE

7: 16) The Board reviewed the future agenda items. 

12. DRAFT AGENDA FOR FEBRUARY 13, 2014 STRATEGIC PLANNING RETREAT

The Board discussed items for the February 13 Strategic Planning retreat, including planning
for the 1) relocation project and the autoclave, 2) fund balance, and 3) the operation of
Johnson Canyon Landfill. Vice President Lutes and Director De La Rosa announced that

they would not be able to attend but have asked Alternate Director Mayor Gunter to
attend in their place. 

CLOSED SESSION

General Manager /CAO Mathews announced that there was no need to go into closed
session. 

ADJOURN

7:22) President Silva adjourned the meeting. 

Attest: 

Elia Zavala, Clerk of the Board

11170i. 04
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DRAFT Minutes - February 13, 2014 Special

MINUTES OF
DRAFT

THE SALINAS VALLEY SOLID WASTE AUTHORITY

SPECIAL BOARD MEETING

FEBRUARY 13, 2014

CALL TO ORDER

Past President Armenia called the meeting to order at 8: 30
a. m. 

ROLL CALL

The followina Board Directors were present: 

County of Monterey Fernando Armenta
County of Monterey Simon Salinas
City of Salinas Gloria De La Rosa

City of Salinas Tony Barrera
City of Salinas Joe Gunter, alternate

City of Soledad Richard Perez

City of Greenfield Annie Moreno

City of King Robert Cullen

The following Board Directors were absent: 

City of Salinas Jyl Lutes, Vice President

City of Gonzales Elizabeth Silva, President

Staff Members Present: 

Patrick Mathews, General Manager /CAO
Roberto Moreno, Finance Manager

Susan Warner, Diversion Manager

Rose Gill, Administrative Manager

ITEM NO. 1- b
Agenda Item

N/ A

General' / Approval

l
General Manager

David Meza, Authority Engineer
Cesar Zuniga, Operations Manager

Elia Zavala, Clerk of the Board

Translation Services were available; no members of the public used the service

BOARD DIRECTORS AND STAFF COMMENTS

None

PUBLIC COMMENT

None

STRATEGIC PLANNING WORKSHOP

Review of Strengths and Accomplishments since July 31, 2013
Fund Balance Allocation Report, Discussion and Identification of Next Steps
Review Three -Year Goals (2013 -16) 

A. Develop a Three -year Finance Plan to Fund 75 % Diversion
B. Complete Development of Salinas Valley Area Station /Materials Recovery Center
C. Develop a Use Plan for Jolon Road /Crazy Horse /Lewis Road Landfills
D. Increase Public Involvement/ Engagement

E. Develop Johnson Canyon Landfill Operations Plan ( Post Recology) 
Discuss Board Members' Priorities

Identify Six -Month Strategic Objectives for Each of the Three -Year Goals

Page 1 of 2



DRAFT Minutes - February 13, 2014 Special

The workshop was facilitated by Marilyn Snider, of Snider and Associates. A record of the
meeting is attached hereto. 

ADJOURN

Past President Armenta adjourned the meeting at 1: 00 p. m. 

Attest: 

Elia Zavala, Clerk of the Board
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SALINAS VALLEY SOLID WASTE AUTHORITY

STRATEGIC PLANNING RETREAT

13 February 2014 * 128 Sun St., Suite 201, Salinas

Marilyn Snider, Facilitator— Snider and Associates ( 510) 531 -2904
Gail Tsuboi, Graphic Recorder — Tsuboi Design ( 925) 376 -9151

MISSION STATEMENT

To manage Salinas Valley solid waste as a resource, promoting sustainable, 
environmentally sound and cost effective practices through an integrated system of waste

reduction, reuse, recycling, innovative technology, customer service and education. 

VISION STATEMENT

To reduce the amount of waste by promoting individual and corporate responsibility. 
To recover waste for its highest and best use while balancing rates and services. 

To transform our business from burying waste to utilizing waste as a resource. 
To eliminate the need for landfills. 

CORE VALUES
not in priority order

Innovation

Integrity

Public Education

Efficiency

Fiscal Prudence

Resourcefulness

Customer Service

Community Partnerships

THREE -YEAR GOALS
2013 - 2016 - not in priority order

Fund and implement 75% diversion of waste from landfills

Complete development of the Salinas Area Transfer Station and Materials Recovery Center

Utilize Jolon Road, Crazy Horse and Lewis Road closed landfills to generate revenue

Increase public access, involvement and awareness of SVSWA activities

Reduce costs and improve services at the Johnson Canyon Landfill and other

SVSWA facilities



NEXT STEPS / FOLLOW -UP PROCESS

WHEN WHO WHAT

Friday, February 14, 2014 Rose Distribute the Strategic Planning Retreat record to meeting attendees

meeting packet Robert — lead

and invitees. 

Within 48 hours of receipt All Read the retreat record. 

At the Feb. 20, 2014 Board of Directors Formally adopt the Strategic Plan. 
Board meeting

Management Team Provide options and recommendations for funding the reserves, 

By February 28, 2014 Management Team Share the updated Strategic Plan with SVSWA employees. 

By March 31, 2014 Board Members Share the updated Strategic Plan with your public agency. 

Monthly Board & Monitor progress on the goals and objectives and revise objectives (add, 

At the March 2014

General Manager amend and /or delete), as needed. 

Monthly Rose Prepare and distribute the written Strategic Plan Objectives Grid update

to the Board and employees. 

July 31, 2014 Board & Strategic Planning Retreat to: 
Thursday) Management Team more thoroughly assess progress on the goals and objectives

8:00/8:30 am — 1: 00 pm develop strategic objectives for the next six months

IZI * 141& 10;%:1 Iqx _ : • .FewtawMa:7077i1-1 NXIII' 1TT_\A_1.[ SM-11 • a • . 

WHEN WHO WHAT

For the March Board Management Team Provide the amounts of money needed for each of the reserves. 
meeting packet Robert — lead

For the March Board Management Team Provide options and recommended timelines for funding each of the reserves. 
meeting packet Robert — lead

For the March Board Management Team Provide options and recommendations for funding the reserves, 
meeting packet Robert — lead

For the March Board Management Team Provide options and recommend priorities for funding the reserves
meeting packet Robert — lead

At the March 2014 Board Work session to consider amending the fiscal policies. 
Board meeting



STRENGTHS AND ACCOMPLISHMENTS OF THE SALINAS VALLEY SOLID WASTE AUTHORITY

SVSWA) SINCE THE JULY 31, 2013 STRATEGIC PLANNING RETREAT
Brainstormed Perceptions: 

Refinanced our bond

We became a regional agency
Formed a Citizens Advisory Group
Worked with the county to rescind the notice of withdrawl
We have very engaged employees based on the annual employee survey
Ran effective TV ads

We've stuck together as a team

Stable finances

Received another unqualified audit

We do not have much employee turnover; people are happy working here
Received second place in a parade

Community members who come to the transfer station praise our employees for their kindness
Effective outreach to schools

Received an A+ rating from Standard & Poor's
Collaborated with other stakeholders ( e. g., MRWMD, City Managers' Group, Monterey Co.) 
Received Monterey County Business Council' s award as " A Best Place to Work" 
Flexible staff

Good attendance and participation by Board members at Board meetings
In refinancing, we were able to restructure in order to reduce the principal to reduce long -term debt
Dedicated the landfill Gas -to- Energy ( LFG) at Johnson Canyon
We have the environmental review going on for the sites of the transfer station
Achieved 70% diversion of waste from landfills

Improved staff communication with the City agencies involved in the Authority
Constructed a methane digester pilot

Communication has improved with some of our business owners who have been upset with us
in the past

We've taken some huge steps by looking at options for managing the landfill
Working toward a lease agreement with Monterey County to site a cell tower
Looking at alternative sources of revenue from closed landfills
Improved communication with private recyclers

Made progress with the county on repairing and rebuilding the landfill access truck route
Saved $ 40,000450,000 by constructing a landfill gas extraction program in -house



STRATEGIC PLAN ELEMENTS

Marilyn Snider, Snider and Associates; Strategic Planning Facilitator

SWOT" ANALYSIS

Assess the organization' s: 

Internal Strengths - Internal Weaknesses

External Opportunities - External Threats

MISSION /PURPOSE STATEMENT

States WHY the organization exists and WHOM it serves

VISION STATEMENT

A vivid, descriptive image of the future —what the organization will BECOME

CORE VALUES

What the organization values, recognizes and rewards — strongly held beliefs that are freely chosen, 
publicly affirmed, and acted upon with consistency and repetition

THREE YEAR GOALS

WHAT the organization needs to accomplish (consistent with the Mission and

moving the organization towards its Vision) – usually limited to 4 or 5 key areas

THREE YEAR KEY PERFORMANCE MEASURES

WHAT success will look like when the goal is achieved

SIX MONTH STRATEGIC OBJECTIVES

HOW the Goals will be addressed: By when, who is accountable to do what
for each of the Goals

FOLLOW -UP PROCESS

Regular, timely monitoring of progress on the goals and objectives; includes
setting new objectives every six months
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Report to the Board of Directors

Date: February 20, 2014

From: Roberto Moreno, Finance Manager

Title: December 2013 Claims and Financial Reports Board Presidntt

The Executive Committee recommends acceptance of this item. 

DISCUSSION & ANALYSIS

Please refer to the attached financial reports and checks issued report for the month of December

for a discussion of the Authority' s financial position as of December 31, 2013. Following are
highlights of the Authority' s financial activity for the month of December. 

Results of Operations

For the month of December 2013, FY 2013 -14 operating revenue exceeded expenditures by
459, 652. Year to Date operating revenues exceeded expenditures by $1, 606,796. 

Revenues

Revenues for the month of December totaled $ 1, 387,966. The monthly Tipping Fees totaled
857,650 and year to date totaled $5, 766, 193 or 51. 75% of the forecasted total of $11, 141, 800. As of

December 31, after six months of the fiscal year (50.0% of the fiscal year) revenues total $9, 139, 040

or 50.69% of the total annual revenues forecast of $18, 029,847. 

Operating Expenditures

As of December 31 ( 50.0% of the fiscal year) year -to -date operating expenditures total $7,532.244. 
This is 46.37% of the operating budget of $ 16,242,955. 

Capital Project Expenditures

For the month of December 2013, capital project expenditures totaled $46,216. $ 37,600 of the total
was for Johnson Canyon LFG Equipment. 

Claims Checks Issued Report

The Authority' s Checks Issued Report for the month of December 2013 is attached for review and
acceptance. The December checks issued total $895, 112. 16 of which $257,582.60 was paid from

the payroll checking account for payroll and payroll related benefits. Selected major payments to
vendors are listed below. 

Page 1 of 2 Item 2 - Financial Reports



Vendor Service Amount

2, 908, 886. 67

Bond Debt Service Reserve 2, 820, 700. 00

COAST OIL COMPANY LLC BIODIESEL FUEL 11 - 12/ 13 35, 371. 28

SWRCB JR /SS SWRCB ANNUAL PERMIT FEES 3,582.00

Salinas Transportation Surcharge

CH ANNUAL PERMIT FEES FY 13 -14 64,817.00

47, 415. 03

LR ANNUAL PERMIT FEES FY 13 -14 22,438.00

VISION RECYCLING INC C & D OUTSIDE GRINDING 11/ 13 4,427. 50

2, 200. 72

MISC SERVICES 11/ 13 250.00

Operations and Capital Projects

JC /SS ORGANICS PROGRAM 11/ 13 42,846.89

AMERESCO PER EPC AGREEMENT ATTACHMENT 37, 600.00

RECOLOGY WASTE SOLUTIONS INC JC DIV ASST & MATERIAL FEES 11 / 13 9, 869.22

JC LANDFILL OPS & EXTENDED 12/ 13 165,740.00

JC MOVE GAS PIPE LINES 395.47

WASTE MANAGEMENT INC BFI WASTE DELIVERED TO MADISON 11/ 13 13, 154. 81

JOLON ROAD OPERATIONS 11/ 13 57,779. 10

MOCO HEALTH DEPARTMENT MO CO REGIONAL FEES 7 -9/ 13 28,442.21

MO CO REGIONAL FEES 7 -9/ 13 13, 009.83

Cash Balances

The Authority' s cash position increased $500,282. 13 during December to $ 14, 508, 119. 87 primarily
due to normal business activity for this time of the year. Most of the cash balance is restricted as
shown below: 

Restricted by Legal Agreements
Crazy Horse Closure Fund 4,609.00) 

Johnson Canyon Closure Fund 2, 908, 886. 67

Bond Debt Service Reserve 2, 820, 700. 00

State & Federal Grants 155,572.69

Restricted by Board policy: 
Expansion Fund ( South Valley Revenues) 7,044, 190.92

Salinas Transportation Surcharge 216,777.33

Salinas Rate Stabilization Fund 47, 415. 03

Funds Held in Trust: 

Central Coast Media Recycling Coalition 117, 677.59

Employee Unreimbursed Medical Claims 2, 200. 72

Unrestricted - Assigned: 

Operations and Capital Projects 1, 199,307.92

14, 508, 119.87

ATTACHMENTS

1, December 2013 Consolidated Statement of Revenues and Expenditures

2. December 2013 Consolidated CIP Expenditures Report

3. December 2013 Checks Issued Report
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Salinas Valley Solid Waste Authority
Checks Issued Report for 1211/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

12126 ALEXANDRA BRISTOW 12/ 4/ 2013

RecycleRama Nov. 2013 200. 17

200. 17

12127 AT &T SERVICES INC 12/ 4/ 2013

JC TELEPHONE SERVICES 11/ 19/ 2013 296.84

JC TELEPHONE SERVICES 11/ 20/ 2013 16. 10

312. 94

12128 BRANDY ELLEN ACEVEDO

RecycleRama No. 2013

12129 COAST COUNTIES TRUCK & EQUIPMENT CO. 

Spacers Assembly
2 Sets of Wiper Blades

12130 COAST OIL COMPANY, LLC

SS TS EQUIPMENT BIODIESEL FUEL 11. 21. 13

SS TS VEHICLE BIO- DIESEL FUEL VEH 132

12131 EMILY MELISSA MOLINAR

RecycleRama Nov. 2013

12132 FEDEX

Overnight Shipments

12133 GOLDEN STATE TRUCK & TRAILER REPAIR

16094 FRT LEFT TIRE REPAIRED

950G BUCKET & HARNESS RECONNECTED

950K HYDRAULIC HOSE REPLACED

DRIP PANS FOR R0001, WATER TRUCK 950G & 21OLE

FORD RANGER - SERVICED

TRLR 002 BOTTOM BEARING 10 BOLTS / NUTS ON DOOR
TRLR 003 REPLACED X4 LEFT SIDE WITH NEW

12134 GRAINGER

1 PK OF 100 EA DISPOSABLE GLOVES

12135 IVY CONTRERAS

RecycleRama Nov. 2013

12136 JOHN DAVID ACEVEDO II

RecycleRama Nov. 2013

12137 MONTEREY COUNTY TREASURER /TAX COLLECTOR

JR 420- 081 -015 -000 12/ 10/ 2013

CH 125 -271- 058 -000 12/ 10/ 2013

CH 125- 271 -063 - 00012/ 10/ 2013

CH 125 - 491 -012 -000 12/ 10/ 2013

JC 223- 042 -017 -000 12/ 10/ 2013

JC 223- 042 -018 -000

JR 420 - 081 -016 -000 12/ 10/ 2013

LR 412 -102- 006 -000 12/ 10/ 2013

12/ 4/ 2013

12/ 4/ 2013

12/ 4/ 2013

12/ 4/ 2013

12/ 4/ 2013

44. 69

90. 00

185. 00

1, 111. 64

90. 00

281. 47

449. 03

2, 251. 83

26. 29

26. 29

1, 125. 00

1, 125. 00

200. 00

200. 00

17. 25

11. 68

810. 42

6. 99

2, 591. 18

7, 844. 72

17. 25

1, 104. 20

1 of 10

960.52

960.52

12/ 4/ 2013

27.39

51. 30

78.69

12/ 4/ 2013

1, 519. 90

11, 309.96

12,829.86

12/ 4/ 2013

132.50

132. 50

12/ 4/ 2013

57.51

57. 51

12/ 4/ 2013

12/ 4/ 2013

12/ 4/ 2013

12/ 4/ 2013

12/ 4/ 2013

44. 69

90. 00

185. 00

1, 111. 64

90. 00

281. 47

449. 03

2, 251. 83

26. 29

26. 29

1, 125. 00

1, 125. 00

200. 00

200. 00

17. 25

11. 68

810. 42

6. 99

2, 591. 18

7, 844. 72

17. 25

1, 104. 20
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Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

SS 003 - 051- 086 -000 12/ 10/ 2013 326.21

SS 003 - 051- 087 -000 12/ 10/ 2013 332.00

13,061. 90

12138 MONTEREY SANITARY SUPPLY, INC. 12/ 4/ 2013

Janitorial Supplies - SS 11. 19. 13 649.66

649. 66

12139 OFFICE DEPOT 12/ 4/ 2013

Batteries & Tissue 106.24

Divider Tabs 29. 16

Pushpins 4.31

139. 71

12140 PLASTICS SOLUTIONS INC 12/ 4/ 2013

kitchen Compost caddies 4, 140.00

4, 140.00

12141 PURE WATER BOTTLING 12/ 4/ 2013

ADM BOTTLED WATER DELIVERIES 12. 1. 13 49. 75

JC BOTTLED WATER DELIVERIES 12. 1. 13 27.00

SS TS BOTTLED WATER DELIVERIES 12.01. 13 56.25

133.00

12142 ROBERT B GOMEZ 12/ 4/ 2013

RecycleRama Nov. 2013 160. 52

160.52

12143 SHARPS SOLUTIONS, LLC 12/ 4/ 2013

38 Gall. Regulated Waste 80.00

80.00

12144 STURDY OIL COMPANY 12/ 4/ 2013

55 GAL DRUM DIESEL /EXHAUST FLUID 177. 60

SS TS 1 WASH /2 STEAMS 130. 00

307. 60

12145 UNITED RENTALS ( NORTHWEST), INC 12/ 4/ 2013

LOADER LANDSCAPER RENTAL 11. 18. 13 - 11. 20. 13 606.78

606. 78

12146 A -1 SWEEPING 12/ 11/ 2013

SS TS SWEEP YARD & EXT ST NOV 2013 900.00

900.00

12147 ALEXANDRA BRISTOW 12/ 11/ 2013

RecycleRama NOV 11- 22,2013 306. 14

306. 14

12148 ASSURED AGGREGATES CO., INC 12/ 11/ 2013

SS TS 20.77 TONS ENTRY LOCK 628.08

628.08

12149 AT &T SERVICES INC 12/ 11/ 2013

HHW & SS SCALE HOUSE INTERNET SERVICE NOV 2013 291. 36

HHW & SS SCALE HOUSE INTERNET SERVICE NOV 2013 271. 86

563.22

12150 BRANDY ELLEN ACEVEDO 12/ 11/ 2013

RecycleRama NOV I1- 22,2013 1, 204. 75

1, 204. 75

12151 CALIFORNIA HIGHWAY ADOPTION CO. 12/ 11/ 2013

HIGHWAY 101 LITTER ABATEMENT NOVEMBER 2013 550.00

550.00

2of10



Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

12152 COAST COUNTIES TRUCK & EQUIPMENT CO. 12/ 11/ 2013

16096 APRING AIR BAG & AIRBAG STUD 147. 05

TRK002 FUEL /WATER, OIL /CUBE, FUEL, BREATHER FILTER 105. 38

252.43

12153 COAST OIL COMPANY, LLC 12/ 11/ 2013

SS TS VEHICLE DIESEL FUEL USAGE NOV 2013 8,263.47

8,263.47

12154 Comcast 12/ 11/ 2013

Interenet Services 136. 36

136. 36

12155 CSC OFSALINAS /YUMA 12/ 11/ 2013

2 -WIRE HYD HOSES, HOSE ENDS, JIC MALE TO FEMALE 57.46

57.46

12156 FERGUSON ENTERPRISES INC # 795 12/ 11/ 2013

JC 20EA 1 5/ 8 X 1 5/ 8 X 10 12 GALV STRUTS 41. 58

41. 58

12157 GEOLOGIC ASSOCIATES, INC. 12/ 11/ 2013

ALL SITES GROUND WATER MONITORING OCT 2013 1, 535.00

CH NR SERVICES SEPTEMBER /OCTOBER 2013 4,794.00

ALL SITES GROUND WATER MONITORING OCT 2013 630.00

ALL SITES GROUND WATER MONITORING OCT 2013 696.25

ALL SITES GROUND WATER MONITORING OCT 2013 3,265.75

10,921. 00

12158 GOLDEN STATE TRUCK & TRAILER REPAIR 12/ 11/ 2013

SS TS 24 FT DRAIN COVER HINGES WELDED 301. 00

Trailer 17235 - Replaced Hubcab Gasket and Lense. 117.51

Trailer 17236 - Replaced Marker Lights 95.00

Trailer# 17236 - Replaced Air Valve 305.31

TRL 0001 - Replacement Tire 75.00

Truck 003 - Replaced Hydraulic Hose 190.00

1, 083.82

12159 GRAINGER 12/ 11/ 2013

CH PH CALIBRATION RINSE, PH ELECTRODE SOLUTION 59. 59

59. 59

12160 GREENWASTE RECOVERY INC. 12/ 11/ 2013

MRF CARPET COLLECTION 12.02. 13 500.00

500.00

12161 GUERITO 12/ 11/ 2013

JC & SS PORTABLE TOILET SERVICE NOV 2013 170.00

JC & SS PORTABLE TOILET SERVICE NOV 2013 340.00

510.00

12162 HD SUPPLY CONSTRUCTION SUPPLY, LTD BRANCH # 6186 12/ 11/ 2013

CH 1 ROLL 140NC 12. 5' X 360' 4500 SF MIRAFILM 388.80

388.80

12163 HOME DEPOT 12/ 11/ 2013

12'X400' . 7MIL CLEAR PLASTIC, PADLOCK, 60 PK BLADE 93.25

3 EA 12'X400' . 7MIL CLEAR PLASTIC 176. 48

269.73

12164 INFINITY STAFFING SERVICES, INC. 12/ 11/ 2013

SS TS CONTRACT DRIVERS WK ENDING 11. 24. 13 1, 221. 75

3of10



Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

1, 221. 75

12165 IVY CONTRERAS 12/ 11/ 2013

RecycleRama 11. 18. 13- 11. 22. 13 1, 406.25

1, 406.25

12166 JOCELIN SNOW 12/ 11/ 2013

Truck Wrap for back of Transfer Truck 1, 228.00

1, 228.00

12167 JOHN DAVID ACEVEDO II 12/ 11/ 2013

RecycleRama 11. 18. 13- 11. 22, 13 250.00

250.00

12168 JOSE RAMIRO URIBE 12 / 11/ 2013

16094 F/ R TIRE REPAIR 109. 55

TRK 002 RT OUTER TIRE REPAIR 109.55

219. 10

12169 JUAN C. RUIZ 12/ 11/ 2013

CH PICK UP 210JD SCRAPER DELIVER TO SS TS 200.00

200.00

12170 LIEBERT CASSIDY WHITMORE 12/ 11/ 2013

PROFESSIONAL SERVICES THROU 10.31. 13 2,016.00

2,016.00

12171 MONTEREY AUTO SUPPLY INC 12/ 11/ 2013

SS TS VEHICLE SUPPLIES - 5 GAL TIRE SEALANT 741. 54

741. 54

12172 ORCHARD SUPPLY HARDWARE LLC 12/ 11/ 2013

2 EA LENOX BLADES 43. 18

3 EA MAX EXPAND SEALANTS 25.88

SS TS 2 EA TYING TWINE 6500' 75. 58

VARIOUS STRAPS, TARPS, COILS 228.42

373.06

12173 PACIFIC MUNICIPAL CONSULTANTS 12/ 11/ 2013

CH CEQA CONTINUATION OF ENVIRON SERVICES 295.64

295. 64

12174 PACIFIC TRUCK PARTS, INC 12/ 11/ 2013

Truck Upgrade - Particulate Filter 540.00

Truck Upgrade - Particulate Filter 300.00

840.00

12175 PLACEMENT PROS 12/ 11/ 2013

CONTRACT LABORERS WK ENDING 11. 17. 13 119. 92

CONTRACT LABORERS WK ENDING 11. 24. 13 464.70

CONTRACT LABORERS WK ENDING 11. 24. 13 607. 60

1, 192.22

12176 QUINN COMPANY 12/ 11/ 2013

950G SWITCH A MASTER 72. 45

950K FUEL CAP 79. 71

C15 ACTUATOR KIT & CORE CHARGE 653. 60

805.76

12177 ROBERT B GOMEZ 12/ 11/ 2013

RecycleRama 11. 18- 13- 11. 22. 13 281. 94

281. 94

12178 STATE WATER RESOURCES CONTROL BOARD 12/ 11/ 2013

JR SWRCB ANNUAL PERMIT FEE 1, 791. 00
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Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

SS TS SWRCB ANNUAL PERMIT FEE 1, 791. 00

3, 582.00

12179 US BANK CORPORATE PAYMENT SYSTEM 12/ 11/ 2013

The Salinas Californian Newspaper 159. 05

BuildaSign.com: Safety Signs for SS 160. 25

Jossey -Bass An imprint of Wiley 118.80

SALINAS BUILDING MATERIALS 258. 77

NEW PIG FEDERAL - SS Spill Prevention 133. 69

ELECTRICAL DISTRIBUTORS 120. 50

SALINAS /MONTEREY KOA 303.85

AMAZON 3.88

SAFETEQUIP 779. 62

APPLE I -TUNES 33.99

OFFICE STAR 265.50

Amazon.com: Board Meeting Supplies 49. 97

CHEVRON 62.69

INTERMEDIA EXCHANGE SERVICE FY 2012 -13 209.81

HUGHESNET.NET 91. 54

MONTEREY COAST BREWING 90.78

NAPA VALLEY MARRIOTT - CSDA Leadership Academy 11. 82

MARRIOTT AUTOCAD CIVIL 3D TRAINING, DM 11. 03 -11. 07 467. 16

MARRIOTT AUTOCAD CIVIL 3D TRAINING, DM 11. 03 -11. 07 82.81

Marriott Hotel - Calpers Educational Forum 2013 460. 16

Walmart 81. 00

OIL CAN HENRY'S - 2005 F150 VEHICLE MAINTENANCE 198. 70

Organizational Development Network 115.00

Smart & Final 15. 65

Sharefile.com: FTP Site - FY 2013 -14 32.95

Smart & Final 21. 59

Ready To Manage 14.95

BATTERIES PLUS RAINFALL LOGGERS 45.40

Smart & Final: EC Mtg Refreshments 11/ 6/ 13 17. 68

Smart & Final: Office Supplies 5. 69

KELLY -MOORE PAINTS - Maintenance Supply Paint 161. 43

GEOTECHNICAL SERVICES 163.06

Safeway 21. 10

Walmart 19. 20

Walmart 31. 01

WP - MIND TOOLS LTD 27.00

4,836.05

12180 Void ** 12/ 11/ 2013

0.00

0.00

12181 Void ** 12/ 11/ 2013

0.00

0.00

12182 Void ** 12/ 11/ 2013

0.00

0.00

12183 VISION RECYCLING INC 12/ 11/ 2013

C & D OUTSIDE GRINDING NOV 2013 4,427. 50
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Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

MISC SERVICES NOV 2013 250.00

4,677.50

12184 WEST COAST RUBBER RECYCLING, INC 12/ 11/ 2013

Tire Amnesty Trailers for Tire Recycling 11. 22. 13 1, 100.00

1, 100.00

12185 STATE WATER RESOURCES CONTROL BOARD 12/ 11/ 2013

CH Annual Permit Fees FY 2013 -14 64,817.00

LR Annual Permit Fees FY 2013 -14 22,438.00

87,255.00

12186 AMERESCO 12/ 19/ 2013

PER EPC AGREEMENT ATTACHMENT E CONTRACT COST 37,600.00

37, 600.00

12187 CESAR ZUNIGA 12/ 19/ 2013

EDUCATION ASSISTANCE 500.00

500.00

12188 CITY OF GONZALES 12/ 19/ 2013

GONZALES HOSTING FEES NOV 2013 20,833.33

20,833.33

12189 CITY OF SALINAS ( ENVIRONMENTAL COMPLIANCE BUREAU) 12/ 19/ 2013

SS TS INDUSTRIAL STORM WATER PERMIT 236.20

236.20

12190 COAST COUNTIES TRUCK & EQUIPMENT CO. 12/ 19/ 2013

SS TS 15 OUTER HINGES 60.91

16094 6 COOLANTS, 5 HEATER HOSES, 4 GROMMET SEALS 126. 12

187.03

12191 COAST OIL COMPANY, LLC 12/ 19/ 2013

EQUIPMENT BIODIESEL FUEL 12. 02. 13 1, 457.43

EQUIPMENT BIODIESEL FUEL 12. 13. 13 1, 473.46

SS TS VEHICLE BIO- DIESEL FUEL 12. 12. 13 11, 347.06

14,277.95

12192 COSTCO WHOLESALE 12/ 19/ 2013

OFFICE SUPPLIES 36. 57

Office Supplies 19. 42

55.99

12193 CSC OF SALINAS/ YUMA 12/ 19/ 2013

17 2 -WIRE HYD HOSES, 2 HOSE ENDS, 2 CRIMP CHGS 230.04

HOSE ENDS, AIR BRAKE CLOTH COVER, CRIMP CHARGES 65. 97

296. 01

12194 CUTTING EDGE SUPPLY 12/ 19/ 2013

ROLL OF CABLE 3/ 4 X 35' WIRE ROPE ROLL 129.82

129. 82

12195 DAVE J. DEERING 12/ 1912013

Administrative Office 12.06. 13 1, 040.00

Sun Street Transfer Station 12.06. 13 790.00

1, 830.00

12196 EDWARDS TRUCK CENTER, INC 12119/ 2013

2 SETS OF WIPER BLADES 22. 68

22. 68
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Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

12197 FIRSTALARM 12/ 19/ 2013

BLDG ALARM SERVICES 01. 01. 14 - 03.31. 14 101. 07

BLDG ALARM SERVICES 01 .01. 14 - 03.31. 14 106.08

BLDG ALARM SERVICES 01. 01. 14 - 03.31. 14 149. 76

BLDG ALARM SERVICES 01. 01. 14 - 03.31. 14 101. 07

BLDG ALARM SERVICES 01. 01. 14 - 03.31. 14 300.66

12198 GOLDEN STATE TRUCK & TRAILER REPAIR 12/ 19/ 2013

16094 REPLACED FUEL FILTER 156. 68

16096 X2 LEFT SIDE AIR BAG REPLACED /ADJ ALL BRAKES 320.00

17236 REPLACED X5 R & L SIDE TORQUE ARMS, 12 SLABS 3,023.41

17236 TRAILER BOLTS REPLACED 290.40

210 JOHN DEER REPAIRED X1 RT SIDE TIRE 126. 15

21OLE FUEL PUMP AND ECM REPLACED 4, 190. 04

21OLE SWAPPED OUT SOLID TIRES TO RENTAL & BACK 263.23

210LE TIRE REPAIRED 41. 23

CAT950K RT SIDE HYD CYLINDER CLAW ON BUCKET CHGD 185.00

SS TS VEHICLE MAINTENANCE SUPPLIES 149. 62

SS TS REINSTALL CLAMPS ON BACK OF FENCE 147. 00

SS TS VEHICLE MAINTENANCE SUPPLIES 993. 16

SS TS VEHICLE MAINTENANCE SUPPLIES 216.00

SS TS VEHICLE MAINTENANCE SUPPLIES 225. 72

TRK 002 SERVICED, ADDED 2 GALS OF COOLANT 307.85

TRK 003 TIGHTENED UP LUG NUTS ON X3 RT SIDE 75.00

TRK001 1, 2, 5 & 6 ACTUATORS, HARNESS REPLACED 691. 00

TRK002 CLAMP TO HOSE GOING TO HEATER REPLACED 145.00

12199 Void ** 12/ 19/ 2013

0.00

12200 GREEN RUBBER - KENNEDY AG, LP 12/ 19/ 2013

7 4X2 RED BUSH, 4 4" TEES, 8 4" 90 ELLBOWS 320.36

JC WELD -ON GLUE, VARIOUS COUPLING SLIPS & CAPS 409. 47

12201 HUDDLE 12/ 19/ 2013

HUDDLE 10 ANNUAL LICENSES 3, 600.00

12202 INFINITY STAFFING SERVICES, INC. 12/ 19/ 2013

SS TS CONTRACT DRIVER WK ENDING 12.01. 13 1, 188. 00

12203 IVY CONTRERAS 12/ 19/ 2013

Reimbursement for RecycleRama Shirts and Props 109.23

12204 LAMAR BROS TIRE SERVICE, INC. 12/ 19/ 2013

2005 FORD F 150 L/ R TIRE REPAIR 81. 58

12205 MALLORY CO. INC 12/ 19/ 2013

2 CASES MICROMAX MEDIUM CVRALLS 90. 15

758.64

11, 546.49

We

729.83

3, 600.00

t1

109. 23

E:w. 
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Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

2 LG CVRL 1 57100 XL CVRALL, 3 BX GLOVES 302.28

23 EA XL MICROMAX CVRALLS, 1 BOX DISP GLOVES 210.46

602.89

12206 MONTEREY BAY OFFICE PRODUCTS 12/ 19/ 2013

Office Equipment Maintenance 12. 17. 13 - 03. 16. 14 247.97

247.97

12207 MONTEREY COUNTY AGRICULTURAL COMMISSIONER 12/ 19/ 2013

JC 2014 COMMERCIAL DEVICE REGISTRATION 624.00

SS TS 2014 COMMERCIAL DEVICE REGISTRATION 520.00

1, 144.00

12208 NEXIS PARTNERS, LLC 12/ 19/ 2013

RENT & COMMON AREAS ADM BLDG JAN 2014 1, 515.00

RENT & COMMON AREAS ADM BLDG JAN 2014 7, 194.00

8,709. 00

12209 NEXTEL OF CALIFORNIA, INC 12/ 19/ 2013

Cell Phone Service NOV 2013 45.00

Cell Phone Service NOV 2013 53.32

Cell Phone Service NOV 2013 207.31

Cell Phone Service NOV 2013 124.50

430. 13

12210 OFFICE DEPOT 12/ 19/ 2013

1 BELIN 6' COVER CORD, CALCULATOR, 2 BX BATTERIES 71. 32

71. 32

12211 PACIFIC GAS AND ELECTRIC COMPANY 12/ 19/ 2013

ELECTRICAL SERVICES FY 2013 -14 2,718.62

2,718.62

12212 PLACEMENT PROS 12/ 19/ 2013

CONTRACT LABORERS ENDFING 12.08. 13 1, 034.82

SS TS CONTRACT LABORERS WK ENDING 12. 01. 13 862.34

1, 897. 16

12213 QUINN COMPANY 12/ 19/ 2013

Slider Returned 585.49) 

SS TS EQUIP MAIN & SUPPLIES 517.96

SS TS EQUIP MAIN & SUPPLIES 867. 14

799. 61

12214 RECOLOGY WASTE SOLUTIONS, INC 12/ 19/ 2013

JC DIV ASST FEE & MATERIAL FEES NOV 2013 8, 154.00

JC LANDFILL OPS & EXTENDED DEC 2013 2, 706.00

JC LANDFILL OPS & EXTENDED DEC 2013 163,034.00

JC DIV ASST FEE & MATERIAL FEES NOV 2013 1, 001. 1 1

JC DIV ASST FEE & MATERIAL FEES NOV 2013 318.64

JC OUT OF SCOPE MOVE OLD GAS PVC PIPE LINES TO TRA 395.47

175, 609.22

12215 REPUBLIC SERVICES # 471 12/ 19/ 2013

96 GALLON GARBAGE CART SERVICE DEC 2013 64.87

64.87

12216 SOUTH COUNTY NEWSPAPER 12 / 19/ 2013

Newspapers In Education Ad in So Co Papers 399. 00

399. 00

12217 STURDY OIL COMPANY 12/ 19/ 2013
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Salinas Valley Solid Waste Authority
Checks Issued Report for 12/ 1/ 2013 to 1/ 31/ 2014

Check # Name Check Date Amount Check Total

55 GAL 15 -40 GRDOL CJ -4 ECT

12218 THOMAS M BRUEN

LEGAL SERVICES RENDERED NOV 2013

LEGAL SERVICES RENDERED NOV 2013

12219 URS CORPORATION

JC ROADWAY PROJECT ENGINEERING ENDING 11. 15. 13

12220 VALLEY PACIFIC PETROLEUM SERVICES, INC. 

DIESEL FUEL USAGE THRU 12. 15. 13

12221 VERIZON WIRELESS SERVICES, LLC

Cell Phone Service NOV 2013

12222 VISION RECYCLING INC

JC ORGANICS PROGRAM NOV 2013

SS ORGANICS PROGRAM NOV 2013

12223 WASTE MANAGEMENT INC

BFI WASTE DELIVERED TO MADISON NOV 2013
JOLON ROAD OPERATIONS NOV 2013

12224 WEST COAST RUBBER RECYCLING, INC

Tire Amnesty Trailers for Tire Recycling 12.09. 13

12225 WESTERN EXTERMINATOR COMPANY

JC SHOP RODENT CONTROL NOV 2013

JC STORAGE CONTAINER RODENT CONTROL NOV 2013

SSTS RODENT CONTROL NOV 2013

12226 WRIGHT EXPRESS FINANCIAL SERVICES CORPORATION

Vehicle Fuel 2013 -14

Vehicle Fuel 2013 -14

Vehicle Fuel 2013 -14

Vehicle Fuel 2013 -14

12227 MONTEREY COUNTY HEALTH DEPARTMENT

MO CO REGIONAL FEES JUL - SEPT 2013

MO CO REGIONAL FEES JUL - SEPT 2013

DFT2014471 WAGEWORKS

FSA MONTHLY ADMIN FEES NOVEMBER 2013

FSA MONTHLY ADMIN FEES NOVEMBER 2013

FSA MONTHLY ADMIN FEES NOVEMBER 2013

FSA MONTHLY ADMIN FEES NOVEMBER 2013

FSA MONTHLY ADMIN FEES NOVEMBER 2013

FSA MONTHLY ADMIN FEES NOVEMBER 2013

Total

12. 00

6. 00

8. 00

6. 00

6. 00

12. 00

50. 00

637, 529. 56
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723.58

723.58

12/ 19/ 2013

12,925.00

687.50

13,612.50

12/ 19/ 2013

1, 133.25

1, 133. 25

12/ 19/ 2013

269. 10

269. 10

12/ 19/ 2013

119. 03

119.03

12/ 19/ 2013

35,378.82

7, 468.07

42,846.89

12/ 19/ 2013

13, 154. 81

57,779. 10

70,933. 91

12/ 19/ 2013

1, 100.00

1, 100.00

12/ 19/ 2013

53.00

55.00

228.00

336.00

12/ 19/ 2013

1, 190. 21

113. 55

159. 49

200.72

1, 663.97

12/ 20/ 2013

28,442.21

13,009. 83

41, 452.04

12/ 16/ 2013

12. 00

6. 00

8. 00

6. 00

6. 00

12. 00

50. 00

637, 529. 56
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Payroll Disbursements

Grand Total

257,582.60

895, 112. 16
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Date: February 20, 2014

From: Roberto Moreno, Finance Manager

Title: Tonnage and Diversion Report for the

Quarter Ended December 31, 2013

RECOMMENDATION

Staff recommends that the Board accept this report. 

STRATEGIC PLAN RELATIONSHIP

This is a routine information item. 

FISCAL IMPACT

N/ A
Legal Counsel

7il,, L
General Manager /CAO

For the quarter ended December 31, 2013, the Authority paid Recology $ 497,220 for
landfilling 41, 035 tons of solid waste. This is an average of $12. 12 per ton. 

DISCUSSION & ANALYSIS

Total Tons Landfilled

Total tons Landfilled increased by 0. 1 % for the quarter ended December 31, 2013 as shown
below: 

Service Area

Authority Service Area
South Santa Clara Valley
Out of District

Total Landfilled

4Q 2013 4Q 2012 Change in

Tonnage Tonnage Tonnage Change

41, 026 43, 382 2,356 5. 4% 

19, 889 17, 468 2, 421 13. 9% 

9 3 6 200.0% 

60,924 60,853 71 0. 1% 

For the quarter ended December 31, 2013, the Authority Landfilled 41, 026 tons of solid
waste generated from the Authority' s service area. This is a decrease of 5. 4% over the
same quarter of the previous year' s total of 43,382. 

As of December 31, 2013, the Authority landfilled a total of 60,924 tons for the quarter
including 19, 889 from South Santa Clara Valley. This represents a 0. 1% increase over the

same period in the previous year' s total landfilled tonnage of 60,853. 

South Valley Tonnage
The total tonnage delivered from outside of the County by Recology South Valley Disposal
and Recycling during this quarter was 19, 889 tons or 33% of all landfilled tonnage. This is a
13.9% increase over the same quarter of 2012. The revenue earned for the guaranteed

minimum importation of waste from Recology South Valley Disposal during this quarter was
610, 126. 
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As of December 31, 2013, the Authority has received 40, 133 tons or 51 % of the guaranteed
79, 226 tons for the fiscal year per the agreement with Recology South Valley Disposal & 
Recycling. 

Authority Service Area Tonnage Analysis
The following table analysis is for the Authority Service Area tonnage only as accepted at
the Johnson Canyon Landfill: 

Oct -Dec 2013 Oct -Dec 2012 Change in

Tonnage % Tonnage Tonnage Change

Total Tons Accepted 49,859 100% 52,488 100% 2,629) 5. 0% 

Less Diverted Materials 8,833 18% 9,106 17% 273) 3. 0% 

Total Landfilled 41, 026 82% 43,382 83% 2,356 5. 4% 

Compared to the corresponding quarter in 2012, the total tons accepted for the quarter
ending December 31, 2013 decreased by 5. 4% and diverted material decreased by 3 %, 
resulting in a net decrease of 5. 4% in tons Landfilled. 

Waste Origin

Of the 41, 026 tons Landfilled from the Authority' s service area, the City of Salinas accounts
for 62% of the waste and the County accounts for 19 %. 

QUARTER ENDED December 31, 2013

AUTHORITY LANDFILLED

WASTE ORIGIN- 41,026 TONS

t,uiy
Greenfield

bonzales

5% 
1,806

1,765

4% 
4% 
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Diverted Materials

The Diverted Tonnage chart below shows the Authority received a grand total of 9, 544
tons of diverted materials for the quarter ended December 31, 2013. In addition to the

8,833 tons of diverted materials received at Johnson Canyon, as shown in the Authority
Service Area Tonnage table, the Authority sent 711 tons of recyclable materials to market
directly from the Sun Street Transfer Station. The Authority also diverted approximately 34
tons of Household Hazardous Waste ( HHW) materials. Total tons of diverted materials for

the quarter ended December 31, 2013 has resulted in a net decrease in recycling of 122
tons or 1. 3% over the same quarter of the previous year. 

7

BIOS

Slu

3

4

QUARTER ENDED DECEMBER 31, 2013

DIVERTED MATERIALS - 9, 544

ATTACHMENTS

None

119 ' °° 
4% 

476 11% 
1% S% 
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SalinasYalleyBecyc les.org
SHWAS V0.LE SOLID WASTE AIR In

Report to the Board of Directors

Date: February 20, 2014

From: Rose Gill, HR /Organizational Development Manager

N/ A
Finance Manager /Controller- Treasurer

Title: A Resolution Approving the 2014 Employee I
Board President

Handbook

RECOMMENDATION

The Executive Committee recommends that the Board adopt the resolution. 

STRATEGIC PLAN RELATIONSHIP

This item was part of the previous strategic plan goals and objectives, to develop an
administrative procedures manual. However, due to budgeting constraints, the legal
review was postponed until this fiscal year. The Employee Handbook is the first of two parts
to complete the manual. A more detailed procedures manual will be presented at a later

time. 

FISCAL IMPACT

Legal review for this document was included in current fiscal budget. 

DISCUSSION & ANALYSIS

The updated version of the Employee Handbook was analyzed by Liebert, Cassidy and
Whitmore (LCW). LCW reviewed the entire handbook and made corrections, additions

and deletions to make sure the Employee Handbook was updated according to state
and federal laws. 

BACKGROUND

The original Employee Handbook was developed in 2004 and required updates for

compliance purposes. 

ATTACHMENT(S) 

1. Resolution

2. Exhibit A - Employee Handbook
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RESOLUTION NO. 2014 - 

A RESOLUTION OF THE SALINAS VALLEY SOLID WASTE AUTHORITY

APPROVING THE 2014 EMPLOYEE HANDBOOK

BE IT RESOLVED BY THE BOARD OF DIRECTORS OF THE SALINAS VALLEY SOLID WASTE

AUTHORITY, that the Employee Handbook, attached hereto and marked " Exhibit A" is

hereby approved. 

PASSED AND ADOPTED by the Board of Directors of the Salinas Valley Solid Waste
Authority at its regular meeting duly held on the 5th day of February 2014, by the following
vote: 

AYES: BOARD MEMBERS: 

NOES: BOARD MEMBERS: 

ABSENT: BOARD MEMBERS: 

ABSTAIN: BOARD MEMBERS: 

ATTEST: 

Elia Zavala, Clerk of the Board

Elizabeth Silva, President
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CHAPTER1 ABOUTTHESALINASVALLEY
SOLIDWASTEAUTHORITY

ItisourpleasuretowelcomeyouasanemployeetotheSalinasValleySolidWasteAuthority (Authority).  
Wefeelaverystrongcommitmenttoyouasanemployee. Wewantyoutofeelgoodaboutajobwell
doneandwewilltryourbesttogiveyouthetools, directionandsupportnecessarytoenableyoutobe
successful. TheAuthorityisnotalargeorformalentity. TheAuthorityisagreatplacetoworkandwe
hopeyouwillalwaysfeellikeamemberofateamhere. Ifthereisanythingyouneedasweallstriveto
pleasethepublic, justspeakwithanyofthemanagementstaff.  

Congratulationsonbeingpartofourteam!   

1.01 OURMISSIONSTATEMENT

TomanageSalinasValleysolidwasteasaresource, promotingsustainable, environmentallysoundand
costeffectivepracticesthroughanintegratedsystemofwastereduction, reuse, recycling, innovative
technology, customerserviceandeducation.  

1.02 OURHISTORY

TheSalinasValleySolidWasteAuthorityisajointpowersagencyformedonJanuary1, 1997.  The
AuthorityoperatesunderaBoardofDirectorscomprisedofrepresentativesfromitsmemberagencies,  
includingthecitiesofGonzales, Greenfield, King City, Salinas, SoledadandMontereyCounty.  The
overallresponsibilityoftheAuthorityistoprovidesolidwastetransferanddisposalservicestoitsmember
agenciesthroughtheoperationofasystemoftransferstationsandlandfills.   

1.03 INTRODUCTION

Oneofourobjectivesistoprovideaworkenvironmentthatisconducivetobothpersonaland
professionalgrowth. ThishandbookisdesignedtoacquaintyouwiththeAuthorityandtoprovideyouwith
informationaboutworkingconditions, yourbenefitsandsomeofthepoliciesaffectingyouremployment.   

Youshouldread, seeknecessaryclarification, andcomplywithallprovisionsofthehandbook. It
describesmanyofyourresponsibilitiesasanemployeeandoutlinestheprogramsdevelopedtobenefit
you.  

Noemployeehandbookcananticipateeverycircumstanceorquestionaboutpolicy. Aswecontinueto
grow, theneedmayarisetochangepoliciesdescribedinthehandbook. TheAuthoritythereforereserves
therighttorevise, supplement, orrescindanypoliciesorportionofthehandbook, fromtimetotimeasis
deemedappropriate.  Employeeswillbenotifiedofanywrittenrevisions/updatestothesepolicies. Nooral
statementsorrepresentationscaninanywayaltertheprovisionsofthishandbook.  

Understandably, youwillhavequestionsthroughoutthecourseofyouremployment. Weencourageyouto
firstaskthesequestionsofyoursupervisor. Ifyoursupervisorisunabletoansweryourquestions, oryoudo
notfeelitisappropriatetoasksuchquestionsofhim/her, youshouldthenspeakwiththeHR/Organizational
DevelopmentManagerortheChiefAdministrativeOfficer.  
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1.04 PUBLICSERVICEPOLICY

AttheAuthorityourgoalistoleaveapositive, lastingimpressionwiththemembersofthepublicwho
choosetodobusinesswithus. Weaccomplishthisthroughcaringandprofessionalemployeeswhostriveto
provideexceptionalPublicservicebynotonlymeeting, butexceedingthePublic’sexpectationsinevery
waypossibleandbyprovidingexceptionalservice.  Weservetheindividualsandbusinessesthatutilizethe
Authority'slandfillsandtransferstationsandthe memberagenciesofSalinas, Gonzales, Soledad,  
Greenfield, KingCityandMontereyCounty.  

WhatwesaytothePublicandhowwesayitarethebasicbuildingblockstoexceptionalPublicservice
internallyandexternally. Allofusshouldconstantlylookforopportunitiestoenhancethesatisfactionofthe
Public.  Thisrequiresacommitted, teamapproach. WeareallexpectedtoaccommodatePublicrequests
andneedsastheyarise. Theprimarytoolsinaccomplishingthisareknowledgeofyourjob, theproducts
andservicesweprovidethePublic, andyourattitudewhendeliveringthatknowledgeorservice. Remember
toalwaysinteractwiththePublicinthemostpleasantandefficientmanner.  

1.05 DISCUSSINGAUTHORITYBUSINESS

Allofusdependonthegoodwillofthepublicwhoutilizeourfacilitiesandourservices.  Negatively
portrayingtheAuthoritytothepublicwillmakeallofourjobsmoredifficultandlesssecure.  
Understandably, bothourinternalandexternalcustomersareinterestedincourteousandpromptservice;  
notexcusesorcomplaintsfromanyofus. Ourprimaryconcernatalltimesshouldbepublicsatisfaction. If
problemsordifficultiesarise, communicatedirectlywithmanagementwhowillworkwithyoutoresolve
them.  
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CHAPTER2 EMPLOYMENTPOLICIES
2.01 NATUREOFEMPLOYMENT

Employeesareheldtoahighexpectationofserviceandarenotemployedforanyspecifictermof
employment. TheAuthorityintendstorecruitandretainemployeeswhoareproficient, productive,  
enterprising, anddedicated. Employeeswhoseperformancebecomesunsatisfactoryorwhoengagein
misconductorotherbehaviorthatdisruptstheoperationsoftheAuthorityorthatdiscreditstheAuthoritywill
beterminatedconsistentwiththeproceduresinthisEmployeeHandbook.  Employeesarealsosubjectto
layoffasaresultofreorganization, changeinbusinessdirectionfortheAuthority, lackoffundingor
reductionofwork.  

Additionally, othertermsandconditionsofemploymentsuchascompensation, benefits, title, dutiesand
correctiveactionmaybemodifiedatthesolediscretionoftheAuthority.   

2.02 EQUALEMPLOYMENTOPPORTUNITY

Inordertoprovideequalemploymentandadvancementopportunitiestoallindividuals, employment
decisionsattheAuthoritywillbebasedonmerit, qualificationsandabilities. Employmentpracticeswillnot
beinfluencedoraffectedbyanapplicant'soremployee'srace, color, creed, nationalorigin, ancestry,  
citizenship, sex, gender, sexualorientation, religion, age, mentalorphysicaldisability, military/veteran’s
status, politicalaffiliation, medicalconditionincludinggeneticcharacteristicsorinformation, maritalstatus,  
pregnancyoranyothercharacteristicprotectedbyfederal, stateorlocallaw.  Inaddition, theAuthority
alsoprohibitsanyformofunlawfulemploymentdiscriminationbasedonthesecharacteristics, the
perceptionthatanyonehasanyofthosecharacteristics, orisassociatedwithapersonwhohasoris
perceivedashavinganyofthosecharacteristics.  Allsuchdiscriminationisunlawful.  

Thispromisegovernsallaspectsofemploymentincludingselection, jobassignment, compensation,  
correctiveaction, terminationandaccesstobenefitsandtraining.  Allemployment-relateddecisionswillbe
basedonobjective/job-relatedstandards.  

Ifyouhavequestionsorconcernsaboutanytypeofdiscriminationintheworkplace, youareencouraged
tobringtheseissuestotheattentionofyourimmediatesupervisor, theHR/OrganizationalDevelopment
ManagerortheChiefAdministrativeOfficer. Yourcomplaintshouldbespecificandshouldincludethe
namesoftheindividualsinvolvedandthenamesofanywitnesses. Youcanraiseconcernsandmake
reportswithoutfearofreprisal. Anyonefoundtobeengaginginanytypeofunlawfuldiscriminationwillbe
subjecttocorrectiveaction, uptoandincludingterminationofemployment.  

2.03 REASONABLEACCOMODATIONSOFDISABILITIES

ItistheAuthority’sintenttocomplywiththeprovisionsofdisabilityanti-discriminationrequirements. The
Authority will makereasonableaccommodationsforqualifiedapplicantsandemployeeswithknown
disabilitiesifthepersonisotherwisequalifiedtosafelyperformalltheessentialfunctionsofthepositionand
iftheaccommodationdoesnotconstituteanunduehardshipontheAuthority. Therefore, ifyoufeelyou
needreasonableaccommodationtoperformtheessentialfunctionsofyourjob, contactyoursupervisoror
theHR/OrganizationalDevelopmentManager tobeginan interactiveprocessindeterminingthe
appropriatenessofaccommodation.   

Becauseanti-discriminationlawsrequireaccommodationsfordisabledindividuals, andbecausethese
accommodationsmustbedeterminedonanindividual, case-by-casebasis, theprovisionsofthishandbook
maybedisregardedinorderfortheAuthoritytoavoiddiscriminationrelativetohiring, promotion, transfer,  
layoff, reassignment, termination, rehire, ratesofpay, leaves, fringebenefits, trainingopportunities, hoursof
workorothertermsandprivilegesofemployment.  TheAuthorityhasthelegalobligationtomeetwiththe
individualemployeetobeaccommodatedbeforeanyadjustmentismadeinworkingconditions.  
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2.04 HARASSMENTANDDISCRIMINATION

TheAuthorityiscommittedtoprovidingallofitsemployeeswithaworkplacefreeofunlawfulorprohibited
harassmentanddiscrimination. TheAuthoritymaintainsastrictpolicyprohibitingsexualharassmentand
harassmentonthebasisofrace, color, creed, nationalorigin, ancestry, citizenship, sex, gender, sexual
orientation, religion, age, mentalorphysicaldisability, military/veteran’sstatus, politicalaffiliation, medical
condition includinggeneticcharacteristicsorinformation, maritalstatus, pregnancyoranyother
characteristicprotectedbyfederal, stateorlocallaw. Italsoprohibitsunlawfulharassment basedonthe
perceptionthatanyonehasanyofthosecharacteristics, orisassociatedwithapersonwhohasoris
perceivedashavinganyofthosecharacteristics.  Allsuchharassmentisunlawful

ThisprohibitionappliestoallpersonsinvolvedintheoperationoftheAuthority, includingAuthority
employees, supervisorsandmanagers, aswellasvendors, independentcontractorsandthepublic. No
employeeisexpectedtotolerateanyconductprohibitedbythispolicyfromanyonewhileatworkor
engagedinAuthoritybusiness.  

2.04.01 SEXUALHARASSMENTDEFINED

Sexualharassmentprohibitedbythispolicyincludesanyunwantedsexualadvances, requests
forsexualfavorsorvisual, verbalorphysicalconductofasexualnaturewhen:  

A.  Submissiontosuchconductismadeatermorconditionofemployment; orsubmissionto
orrejectionofsuchconductisusedasabasisforemploymentdecisionsaffectingthe
individual; or

B.  Suchconducthasthepurposeoreffectofunreasonablyinterferingwithanemployee's
workperformanceorcreatinganintimidating, hostileoroffensiveworkingenvironment.  

C.  Thefollowingisapartiallistofconductthatwouldbeconsideredsexualharassment:  
1. Unwantedsexualadvances.  
2. Offeringemploymentbenefitsinexchangeforsexualfavors.  
3. Makingorthreateningretaliationafteranegativeresponsetosexualadvances.  
4. Visualconductsuchasleering, makingsexualgestures, displayingoffensive,  

derogatory, obsceneorsexuallysuggestiveobjects, e-mails, computergraphicsor
images, unwelcomenotesorletters, photographs, cards, drawings, gestures,  
pictures, cartoons, calendarsorpostersplacedonwalls, bulletinboards, or
elsewhereonAuthoritypremisesorcirculatedintheworkplace.  

5. Verbalconductsuchasmakingorusingderogatorycomments, epithets, slurs,  
sexuallyexplicitjokes, negativestereotyping, commentsaboutanemployee'sbody
ordress.  

6. Writtencommunicationsofasexualnaturedistributedinhardcopyorviaacomputer
network.  

7. Verbalsexualadvancesorpropositions.  
8. Verbalabuseofasexualnature, graphicverbalcommentaryaboutanindividual's

body, sexuallydegradingwordstodescribeanindividual, suggestiveorobscene
letters, notesorinvitations.  

9. Physicalconductssuchastouching, assault, impedingor blockingmovements,  
unwelcomephysicalcontactorstaringataperson’sbody.  

10. Retaliationformakingharassmentreportsorthreateningtoreportharassment.  

Sexualharassmentcanoccurbetweenemployeesofthesamesex. Itisunlawfulformalesto
sexuallyharassfemalesorothermales, andforfemalestosexuallyharassmalesorother
females.  
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2.04.02 OTHERTYPESOFHARASSMENTPROHIBITED

TheAuthorityalsoprohibitsallotherformsofharassmentbasedonthecharacteristicsprotectedby
federal, stateorlocallaw, asoutlinedinSection2.04.  Suchprohibitedharassmentincludes, butis
notlimitedto, thefollowingexamplesofoffensiveconduct:  

A.  Verbalconductsuchasthreats, epithets, derogatorycommentsorslurs.  
B.  Visualconductsuchasderogatoryposters, photographs, cartoons, drawingsorgestures.  
C.  Writtencommunicationscontainingstatementsthatmaybeoffensivetoindividualsina

particular protectedgroup, suchasracialorethnicstereotypesorcaricatures.  
D.  Physicalconductsuchasassault, unwantedtouchingorblockingnormalmovement.  
E.  RetaliationformakingorthreateningtomakeharassmentreportstotheAuthority, orfor

participatinginaninvestigationintoharassmentallegations.  

2.04.03 COMPLAINTPROCEDURE

Ifyoubelievethatyouhavebeensubjectedtoharassmentprohibitedbythispolicy, youshould
immediatelytelltheharassertostophis/herunwantedbehavior.  Youarerequiredtoimmediately
reporttheoffensivebehavior, preferablyinwriting, toyourownsupervisor, theHR/Organizational
DevelopmentManagerortheChiefAdministrativeOfficer.  

IfyoubecomeawareofharassingconductengagedinorsufferedbyanotherAuthorityemployee,  
regardlessofwhethersuchharassmentdirectlyaffectsyou, youshouldimmediatelyreportthat
information, preferablyinwriting, toyourownsupervisor, theHR/OrganizationalDevelopment
ManagerortheChiefAdministrativeOfficer.  

Complaintsshouldincludedetailsoftheincident(s), namesofindividualsinvolved, andthenames
ofanywitnesses. Noadverseactionwillbetakenagainstanemployeewhomakesareportor
cooperatesintheinvestigationofareportofharassment. Supervisors, managersandthe
HR/OrganizationalDevelopmentManagermustimmediatelyreferallharassmentcomplaintstothe
ChiefAdministrativeOfficer.   

TheAuthority’spolicyistoconductanimmediate, thoroughandobjectiveinvestigationofany
harassmentclaims.   

TheAuthoritywillprotecttheconfidentialityoftheharassmentallegationstotheextentpossible.  
However, the Authority cannotguaranteecompleteconfidentiality, sincewecannotconductan
investigationwithoutrevealingcertaininformationtotheallegedharasserandpotentialwitnesses.  
If, attheconclusionoftheinvestigation, theAuthoritydeterminesthatunlawfulharassmenthas
occurred, effectiveremedialactionwillbetakeninaccordancewiththecircumstancesinvolved.   
AnyemployeedeterminedbytheAuthoritytoberesponsibleforunlawfulharassmentwillbesubject
toappropriatediscipline, upto, andincludingtermination, Stepswillbetaken, asnecessary, to
preventanyfurtherharassment. AnAuthorityrepresentativewilladviseallpartiesconcernedofthe
resultsoftheinvestigation.  

TheAuthoritystrictlyprohibitsretaliationagainstanypersonbyanotheremployeeorbythe
Authorityforusingthiscomplaintprocedure, reportingharassment, orforfiling, testifying, assisting
orparticipatinginanymannerinanyinvestigation, proceedingorhearingconductedbythe
Authorityoragovernmentalenforcementagency.   

TheAuthorityspecificallyprohibitsconductinviolationofthispolicy, considerssuchconducttobe
outsidethecourseandscopeofemployment, andneithercondonesnorratifiessuchconducton
thepartofanyemployee, includingmanagementemployees.  

9



SVSWAALINAS ALLEY OLID ASTE UTHORITY
EHMPLOYEE ANDBOOK
J2014ANUARY

2.04.04 ADDITIONALENFORCEMENTINFORMATION

TheAuthorityencouragesallemployeestoreportanyinstancesofharassmentforbiddenbythis
policyimmediatelysothatcomplaintscanbequicklyresolved. InadditiontotheAuthority’sinternal
complaintprocedure, employeesshouldalsobeawarethatthefederalEqualEmployment
OpportunityCommission (EEOC) andtheCaliforniaDepartmentofFairEmployment & Housing
DFEH) investigateandprosecutecomplaintsofunlawfuldiscriminationandharassmentin

employment. Employeeswhobelievethattheyhavebeenharassedmayfileacomplaintwiththe
DepartmentofFairEmploymentandHousingwithinoneyearofthelastdateofunlawful
harassment, orwiththeEqualEmploymentOpportunityCommissionwithin180daysofthealleged
discriminatoryact.  

Formoreinformation, contacttheHR/OrganizationalDevelopmentManager, theChief
AdministrativeOfficer orhis/herdesignee, orthenearestofficeoftheEEOCorDFEH. The
addressandtelephonenumberofthelocalofficesoftheEEOCandDFEHarelocatedinthe
telephonedirectory.  

2.05 IMMIGRATIONLAWCOMPLIANCE

Wearecommittedtofullcompliancewithfederalimmigrationlawsandwillnotunlawfullydiscriminateonthe
basisofcitizenshipornationalorigin.  

IncompliancewiththeImmigrationReformandControlActof1986, eachnewemployee, asaconditionof
employment, mustcompletetheEmploymentEligibilityVerificationFormI-9andpresentdocumentation
establishingidentityandemploymenteligibility. Requireddocumentationmustbepresentedwithin72hours
ofanewemployee’sfirstreporttowork. Failuretopresentdocumentationwithin72hourswillprecludethe
employeefromreturningtoworkwithouttherequireddocumentation. Formeremployeeswhoarerehired
mustalsocompletetheformiftheyhavenotcompletedanI-9withtheAuthoritywithinthepastthree (3)  
years, oriftheirpreviousI-9isnolongerretainedorvalid. Employeesmayraisequestionsorcomplaints
aboutimmigrationlawcompliancewithoutfearofreprisalbytheAuthority.  

2.06 EMPLOYEERELATIONS

TheEmployeeHandbookoutlinestheAuthority’sexpectationsofitsemployees consistentwiththose
proceduresintheAuthority’sAdministrativeProceduresManual. TheAuthoritystrivestoprovidecompetitive
workingconditions, wagesandbenefitswiththoseofferedbyotheremployersinthisindustry. Ifemployees
haveconcernsaboutworkingconditionsorcompensation, theyareencouragedtovoicetheseconcerns
openlyanddirectlywiththeirsupervisorormanager, theHR/OrganizationalDevelopmentManager, orthe
ChiefAdministrativeOfficerorhis/herdesignee.  

Ourexperiencehasshownthatwhenemployeesdealopenlyanddirectlywithoneanother, thework
environmentcanbeproductive, communicationscanbeclear, andattitudescanbepositive. Open
communicationisa "two-waystreet,” sospeakwithusifyouhaveanyquestionsorconcerns.  

2.07 APPLICATIONFOREMPLOYMENT

AllemployeesarerequiredtofullycompletetheAuthority’sApplicationforEmployment.Werelyuponthe
accuracyofinformationcontainedintheemploymentapplication, aswellastheaccuracyofotherdata
presentedthroughoutthehiringprocessandemployment. Anymisrepresentations, falsificationsormaterial
omissionsinanyofthisinformationordatamayresultintheexclusionoftheindividualfromfurther
considerationforemploymentorterminationfromemploymentifthepersonhasbeenhired.  
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2.08 EMPLOYMENTCATEGORIES

Thereare employmentclassificationsthatdetermineyouremploymentstatusandbenefitseligibility.  
However, theseclassificationsdonotnecessarilyguaranteeemploymentforanyspecifiedperiodoftime.  
Yourpositionisdesignatedaseithernon-exemptorexempt.  Employeesinnon-exemptpositionsare
paidhourlyandentitledtoovertimepayasspecifiedbyfederallawandotherprovisionsoffederalwage
andhourlaws. Employeesinexemptpositionsarepaidbysalaryandexcludedfromovertimeandother
specificprovisionsoffederalwageandhourlaws. Youwillbeinformedoftheexemptornonexempt
statusofyourpositionuponhire.  

Inadditiontotheaboveclassifications, eachemployeewillbelongtooneofthefollowingemployment
categories:  

2.08.01 PROBATIONARY

Anewlyhired, promotedortransferredemployeeisconsideredtobeaprobationaryemployeefor
theinitialsix (6) monthsofactualandcontinuousserviceinthatjobposition. Duringthistime,  
managementandthenewemployeecloselyevaluatethecompatibility, abilities, andinterestin
theposition. SeeSection2.09ProbationaryPeriodformoredetailedinformation.  

2.08.02 REGULARFULL-TIME

Regularfull-timeemployeesarethosewhoarenotinapart-time, temporaryorprobationarystatus
andwhoareregularlyscheduledtoworkatleast40hoursperweek. Theseemployeesareentitled
toreceivealllegallymandatedbenefits (Workers’ Compensation, StateDisability, Unemployment,  
MedicareInsurances, andsimilarbenefits), andarealsoeligibleforAuthority-providedbenefits
retirement, healthinsurance, PaidTimeOff (PTO), paidholidays, andsimilarbenefits).  

2.08.03 REGULARPART-TIME

Regularpart-timeemployeesarethosewhoarenotassignedtoafull-time, temporaryor
probationarystatusandwhoareregularlyscheduledbetween20hoursperweekbutlessthan40
hoursperweek. Theseemployeesarenot  (perAdministrativeProcedures) eligibleforAuthority- 
providedbenefits (retirement, healthinsurance, PTO, paidholidays, andsimilarbenefits) except
totheextentrequiredbylaw.  

2.08.04 TEMPORARY

Temporaryemployeesarehiredasat-willemployees, onapart-timeorfull-timebasisandfora
specificperiodoftime. Temporaryemployeesmaybehiredasinterimreplacementstotemporarily
supplementtheworkforce (i.e. peakseason) ortoassistinthecompletionofaspecificproject.  
Employmentassignmentsinthiscategoryareforalimitedduration. Althoughatemporaryposition
hasadefinedduration, thereisnoguaranteethatthetemporaryemployee willberetained
throughouttheentireperiodoftheassignment. TheAuthorityalsoreservestherighttoextendthe
durationofatemporary employee’sappointment.  Therefore, employmentbeyondanyinitially
statedperioddoesnotinanywayimplyachangeinemploymentstatus. Temporaryemployees
retainthatstatusunlessanduntilnotifiedofachange. Theseemployeesarenoteligiblefor
Authority-providedbenefits (healthinsurance, PTO, paidholidays, andsimilarbenefits) exceptto
theextentrequiredbylaw.  
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2.09 PROBATIONARYPERIOD

Allneworrehiredemployeesworkonaprobationarystatusforaperiodof6monthsofactualand
continuousservicefollowingtheirinitialemployment. Theprobationaryperiodisintendedtogiveyou, as
anewemployee, theopportunitytodemonstrateyourabilitytoachieveasatisfactorylevelof
performanceandtodeterminewhetherthenewpositionmeetsyourexpectations. Thisperiodisusedto
evaluateyourcapabilities, workhabits, andoverallperformance.    

Employeeswhoarepromotedortransferredmustalsocompleteanewprobationaryperiodofsix (6)  
monthsofactualandcontinuousservicewitheachreassignmenttoanewposition.  Benefits, eligibility
andemploymentstatusdonotchangeduringthesecondaryprobationaryperiodthatresultfroma
promotionortransferwithintheAuthority.  

Anysignificantabsence (30days ormore) willextendtheprobationaryperiodbythelengthofthe
absence. Periodsoftimeonpaidorunpaidleaveofoneworkweekormoreshallautomaticallyextend
theprobationaryperioduntilthesuccessfulcompletionoftheprobationaryperiod. IftheAuthority
determinesthatthedesignatedprobationaryperioddoesnotallowsufficienttimetothoroughlyevaluate
yourperformance, theprobationaryperiodmaybeextendedforanadditionalsix (6) monthperiodatthe
ChiefAdministrativeOfficer’sdiscretion. Uponsatisfactorycompletionoftheinitialprobationaryperiod,  
employeesenterthe "regular" employmentclassification.  

2.10 PERFORMANCEEVALUATIONS

Weallstriveforacommongoalofexcellence; thereforetheinformalevaluation (andpossiblediscussion)  
ofyourperformanceisanongoingprocess. Inaddition, formalperformancereviewsareconductedona
regularbasis. Thepurposeoftheseappraisals, orevaluations, istoletyouknowthoseareasinwhich
youhaveperformedwell, inadditiontoareaswhereimprovementisneededtomeettheestablished
standards.   

Wewillendeavortoconductawrittenappraisalofyourperformanceonoraboutthecompletionofyour
probationaryperiod. Subsequentperformanceevaluationswillbeconductedonorabouttheanniversary
dateofyourclassificationasaregularemployee. Performancereviewsmayalsobeconductedatother
timesduringyouremployment. Itisimportanttonotethatwhilemeritincreasesbasedonperformance
mayoccur, satisfactoryperformancereviewsdonotguaranteeincreasesinsalary, promotionsor
continuedemployment. Salaryincreases, promotions, andcontinuedemploymentwillbedeterminedby
otherfactors, inadditiontoperformance.  

Evaluationswillbereviewedinaprivatemeetingbetweenyouandyoursupervisor. Youwillseethe
evaluation, havetheopportunitytoaddwrittencomments, signtheevaluation, andreceiveacopy. You
arewelcometodiscussyourevaluationfurther, ifyouwish.  

Thisformalreviewisnotnecessarilytheonlytimejobperformanceisdiscussed. Ifyouhaveany
questionsabouthowyouaredoing, orwhatyoucandotoimproveyourperformance, pleaseaskusto
discussthiswithyoursupervisorinprivate.  

2.11 WORKSCHEDULES

Administrativeofficehoursarefrom8:00a.m. tonoonand1:00p.m. to5:00p.m. MondaythroughFriday,  
however, workschedulesforemployeesvarythroughoutourorganization. Fieldoperationshourswillvary
dependingonassignment, season, etc.  Staffingneedsandoperationaldemandsmaynecessitate
variationsinstartingandendingtimes, aswellaschangesinthetotalhoursthatmaybescheduledeach
dayandweek. Yoursupervisorwillnotifyyouofyourworkschedule.  
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2.12 ACCESSTOPERSONNELFILES

PersonnelfilesarethepropertyoftheAuthorityandaccesstotheinformationtheycontainisrestricted. 
GenerallyonlymembersofmanagementstaffoftheAuthority, whohavealegitimatereasontoreview
informationinapersonnelfile, areallowedtodoso. Ifyouwishtoreviewyourownpersonnelfile, youmay
dosowithreasonableadvancenotice, andinthepresenceofauthorizedmanagementpersonnel. 

2.13 INFORMATIONCHANGES

Itisyourresponsibilitytopromptlynotifyusofanychangesinimportantinformationsuchasname, address,  
telephonenumberandperson(s) tobenotifiedincaseofanemergency. Otherinformationsuchaschanges
inmaritalstatusordependentsmayaffectthenumberofexemptionsclaimedforincometaxwithholding
purposesand/orbenefits.  

2.14 SECURITYINSPECTIONS

Itisourpolicytomaintainaworkenvironmentthatisfreeofillegaldrugs, alcohol, firearms, explosives, or
otherimpropermaterials. Tothisend, thepossession, transfer, sale, oruseofsuchmaterialsonits
premisesorwithinAuthorityvehiclesorequipmentisstrictlyprohibited. Weaskforthecooperationofall
employeesinadministeringthispolicy. Vehicles, lockers, desks, furnitureandotherstorageareasor
devicesmaybeprovidedfortheconvenienceofemployees, butremainthesolepropertyoftheAuthority.  
Accordingly, they, aswellasanyarticlesfoundwithinthem, canbeinspectedbyanyagentorauthorized
representativeoftheAuthorityatanytimewithorwithoutpriornotice.  

2.15 EMPLOYMENTSEPARATION

WehopeyoufindyouremploymentrelationshipwiththeAuthorityrewardingandsatisfying. However,  
separationofemploymentisaninevitablepartofthepersonnelactivitywithinanyorganization. Upon
separation, allAuthorityproperty, includingkeys, pagers, uniforms, handbooks, manuals, cellphones, safety
equipmentandotherAuthorityitemsanddocuments, mustbereturned. Managementmayscheduleanexit
interviewaspartofyourseparationfromtheAuthority. Thisinterviewwillallowyoutocommunicateyour
viewsontheworkexperiencewiththeAuthorityincludingthejobrequirements, generaloperations, and
trainingneeds.   

Belowareexamplesofthemorecommoncircumstancesunderwhichemploymentisseparated:  

2.15.01 RESIGNATION

Resignationisdefinedasemploymentseparationinitiatedbyanemployeewhochoosestoleave
theAuthorityvoluntarily. ResigningemployeesmustsubmitawrittenNoticeofResignation
availablefromyoursupervisor) andareaskedtogivenolessthantwo (2) weeks’ notice.  

Supervisorsandemployeesinkeypositionsareexpectedtoprovidefour (4) weekswrittennotice
oftheirintentiontoresignemployment. ThisadvancenoticedoesnotincludePTOoranyother
compensatedornon-compensatedworkingtime.   

CircumstancesmayexistwheretheAuthority, initssoleandabsolutediscretion, mayexerciseits
righttoacceptaresignationimmediatelyortoacceleratethefinaldateofemployment. Whether
thedatedesignatedbytheemployeeoradateselectedbytheAuthoritybecomestheemployee's
lastdayofwork, theemployee'spersonnelrecordswillnormallyindicatevoluntaryresignation.  

Employeeswhofailtoreporttoworkforthree (3) consecutiveworkshiftswithoutproper
notificationwillbeconsideredtohaveabandonedtheirjobandtohavevoluntarilyresignedfrom
theAuthority.  
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2.15.02 TERMINATION

EmploymentseparationinitiatedbytheAuthorityeitherduringoraftertheprobationarystatus.   
TheAuthorityhashighexpectationsconcerningtheconductandperformanceofitsemployees— 
ourcustomersandmembersofthepublicdeservenoless.  Intheeventyourperformancedoes
notsatisfyourexpectations, orshouldyouractionsviolateourCodeofConduct (Section3.01),  
theAuthoritymayinitiateterminationproceedings.  

ProbationaryandTemporaryEmployeesareemployedat-will.  Theymaybereleasedat -will,  
withorwithoutcauseandwithorwithoutnoticeatanytimeduringtheprobationaryperiod.    

Employees (exceptTemporaryEmployees) whohavesuccessfullycompletedtheirprobationary
periodareconsideredRegularEmployees.  RegularEmployeesmaybereleasedfrom
employmentaccordingtotheproceduresoutlinedinSection5.7oftheAuthority’sAdministrative
ProceduresasadoptedbytheBoardofDirectorsandsummarizedinthisHandbook.  

Priortoreachingafinaladministrativedeterminationastowhethertoterminatearegular
employee’semployment, theemployeewillbegivenawrittenstatementconcerningthegrounds
fortheproposedtermination.  Theemployeewillbegivenanopportunitytomeetwiththe
immediatesupervisorandtheChiefAdministrativeOfficertodiscussallegationsagainsthimor
her.  Alternatively, theemployeemaychoosetorespondtotheallegationsbypreparingawritten
response.  TheChiefAdministrativeOfficermustreceiveanysuchwrittenresponsewithinfive (5)  
daysofwhentheemployeereceivedthenoticeofproposedtermination.  Uponreviewofthe
allegationsandtheemployee’sresponse, shouldtheChiefAdministrativeOfficerdeterminethat
thereisaninsufficientbasisforterminatingtheemployee’semployment; theChiefAdministrative
Officer shallnotifytheemployeeinwritingthattheproposedterminationisbeingwithdrawn.   
ShouldtheChiefAdministrativeOfficerdeterminethattherearesufficientgroundsforterminating
theemploymentoftheemployee, theChiefAdministrativeOfficershallnotifytheemployeein
writingofthereasonsandeffectivedateforthetermination.  

Regularemployeeswhodisagreewiththedecisiontoterminatetheiremploymentmayappeal
thatdecisiontotheAuthority’sBoardofDirectors.  Anysuchappealsmustbeinwritingand
receivedbytheAuthority’sChiefAdministrativeOfficeronbehalfoftheBoardofDirectorsnoless
thanten (10) daysfollowingthedateonwhichtheemployeereceivedtheNoticeofTermination.   
AlltimelyappealsshouldbereferredtotheBoardofDirectorswhichwillconductahearing. The
hearingshallbescheduledwithinthirtydaysofthedatetheemployee’swrittenappealwas
receivedbytheChiefAdministrativeOfficer.  

TheadministrationoftheAuthorityshallretaintheburdenofproofthatsufficientgroundsexistto
justifytheemployee’stermination, althoughtechnicalrulesofevidenceshallnotapply.  The
inquiryoftheBoardofDirectorsshallbewhetherthegreaterweightoftheevidencesupportsthe
determinationoftheadministrationthattheemployee’semploymentshouldbeterminated.  

ShouldtheBoardofDirectorsdeterminethattherewasaninsufficientbasisforterminatingthe
employee’semployment, theemployeeshallbeimmediatelyreinstatedwithbackpay, lessany
incometheemployeeearnedinmitigation. ShouldtheBoardofDirectorsdeterminethattherewas
asufficientbasisforterminatingtheemployee’semployment, theBoardofDirectorsshallsoinform
theemployeeinwritingofitsdecisionwithinthirtydaysofthedateofthedetermination.  

2.15.03 LAYOFF/REDUCTIONINWORKFORCE

Layoff/reductioninworkforceisdefinedasinvoluntaryemploymentseparationinitiatedbythe
Authority. Undersomecircumstances, theAuthoritymayneedtorestructureorreduceits
workforce. Ifitbecomesnecessarytorestructureouroperationsorreducethenumberof
employees, wewillattempttoprovideadvancenotice, ifpossible, soastominimizetheimpacton
thoseaffected. Ifpossible, employeessubjecttorestructureorreductionswillbeinformedofthe
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natureandtheforeseeabledurationoftherestructureorreduction, whethershort-term, long-term
orpermanent.   

Indeterminingwhichemployeeswillbesubjecttoarestructureorreduction, theAuthority will
takeintoaccount, amongotherthings, operationalrequirements, theskills, productivity, ability
andpastperformanceofthoseinvolvedandalso, wherefeasible, theemployee'slengthof
service.   

2.15.04 RETIREMENT

Retirementisdefinedasemployeeinitiatedvoluntaryretirementfromactiveemployment.  
Employeeswhowouldliketodiscussretirementareencouragedtodosowithmanagement.  
Retiringemployeesareaskedtoprovidethesamenotificationrequiredofemployeeswho
voluntarilyresign.  

2.16 REHIRINGPASTEMPLOYEES

IfyouvoluntarilyleavetheemploymentoftheAuthorityingoodstanding, andafterhavingprovidedproper
notice, yourpersonnelrecordswillindicatethatyouareeligibleforrehireifyoushouldseekemployment
withusinthefuture. Employeeswhoareinvoluntarilyterminated, whoseworkrecordisunsatisfactory, or
whodonotprovidepropernoticewillgenerallynotbeconsideredeligibleforrehireforanypositionwithin
theAuthority.  

2.17 EMPLOYMENTREFERENCECHECKS

TheAuthorityisextremelyconcernedabouttheaccuracyofinformationprovidedtoindividualsoutside
theAuthorityregardingcurrentorformeremployees. Anyinquiries, whicharereceivedeitherby
telephoneorinwritingregardingapresentorpastemployee, aretobereferredtotheHR/Organizational
DevelopmentManager, orhis/herdesignee, forproperhandling. NootheremployeesoftheAuthority
mayprovide (eitheron- oroff-the-record) anyinformationregardingcurrentorformeremployees.   

2.18 PARKING

Eachemployeeistoparkinanapprovedspaceneartheofficeorworksite. Itmaybenecessaryforcertain
employeestoparkatpublicorstreetparking. Youareresponsibletofindappropriatelocationsforyour
personalvehicles. Yoursupervisorcanassistindirectingyoutotheclosestparkingareas. Pleasekeepin
mindthatifyouaregivenaparkingcitationforillegalorovertimeparking, youwillberesponsibleforany
fines, towingorotherrelatedexpenses. Lockyourcaratalltimes. TheAuthoritycannotberesponsiblefor
anythingthathappenstoyourcarorbelongingswhileyouareatwork.  

Employeesprovidedwithaparkingpermitmustcomplywiththeprovisionsofthepolicyassociatedwiththe
permitorparkinglotregulations.  

2.19 BULLETINBOARDSANDPOSTINGREQUIREMENTS

TheAuthoritypostscertainrequirednoticesineachprimaryworklocationinaconspicuouslocation
frequentedbyemployeesandwhereemployeesmayeasilyreadthenoticesduringtheworkday. Please
contactyourimmediatesupervisorifyouhavequestionsaboutwheretolocatethesepostings.   
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2.20 MEDIARELATIONS

ItistheAuthority’spolicytocooperatewithnewsmediainquiriesandcommunicatetruthfullywiththe
mediaregardingAuthority-relatedmattersthatareappropriateforpublicknowledge. TheChief
AdministrativeOfficerisresponsibleforallreleasestoandinquiriesfromcommunicationmedia (press,  
radio, television, etc.). Allinquiriesshallbereferredtoher/hisoffice. Nostatementthatinvolvesthe
Authority, itspoliciesoremployeesistobereleasedverballyorinwritingwithoutclearancebytheCAOor
her/hisdesignee.   

Courtesyandcommonsenseshouldalwaysbeusedindealingwithreporters. Ifareporterseeks
informationorrequestsaninterview, politelyreferher/himtotheCAO. Ifappropriate, askthereporter’s
name, thenameofthepublicationortelevisionorradiostation, atelephonenumber, andthetopicthat
theywishtodiscuss. ThisinformationwillhelptheCAOeffectivelyrespondtotherequestforinterview.   

InquiriesregardingtheAuthorityordepartmentmattersaretobereferredtoaManagementStaff
member.  
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CHAPTER3 EMPLOYEECONDUCTANDWORK
RULES

3.01 CODEOFCONDUCT

Toassureorderlyoperationsandprovidethebestpossibleworkenvironment, weexpectallemployeesto
followtherulesofconductlistedbelow, thatwillprotecttheinterestsandsafetyofyou, yourco-workers,  
membersofthepublicandtheAuthority. Itis, ofcourse, notpossibletolistalltheformsofbehaviorthat
areconsideredunacceptableintheworkplace. Accordingly, conductthatisunacceptableinthe
Authority’sopinion, whetherspecificallylistedbelowornot, mayresultincorrectiveactionuptoand
includingtermination.  

A.  Theftorinappropriateremovalorpossessionofproperty
B.  Dishonestyorunlawfulconduct
C.  Falsificationoftimekeepingrecords
D.  Workingundertheinfluenceofalcoholorillegaldrugs
E.  Possession, distribution, sale, transfer, oruseofalcoholorillegaldrugsintheworkplace, while

onduty, orwhileoperatingemployer-ownedvehiclesorequipment
F.  Fightingorthreateningviolenceintheworkplace
G.  Boisterousordisruptiveactivityintheworkplace
H.  NegligenceorimproperconductleadingtodamageofAuthority-ownedorpublicproperty
I.  Insubordinationorotherdisrespectfulconduct
J.  Violationofsafetyorhealthrules
K.  Sexualorotherunlawfulharassmentordiscrimination
L.  Possessionofdangerousorunauthorizedmaterials, suchasexplosives, firearms, orweapons, in

theworkplace
M.  Excessiveabsenteeismorabsencewithoutnotice
N.  Unauthorizedabsencefromworkstationduringtheworkday
O.  Unauthorizeduseoftelephones, faxmachines, mailsystem, copiers, computers, orother

Authority-ownedequipment
P.  Unauthorizeddisclosureofbusiness "secrets" orconfidentialinformation
Q.  Violationofpersonnelpoliciesorunsatisfactoryperformanceorconduct

3.02 CORRECTIVEACTION

TheAuthoritywillordinarilygivenoticeofproblemswithconductorperformanceinordertoprovidean
opportunitytocorrectthoseproblems. Thismayincludeverbalcounseling, writtencounseling, or
suspensionasappropriateforthespecificsituation. Certainconductorperformanceproblemsmayresultin
terminationevenforthefirstoffense. 

3.03 ATTENDANCEANDPUNCTUALITY

Tomaintainasafeandproductiveworkenvironment, theAuthorityexpectsallemployeestobereliable
andtobepunctualinreportingforscheduledwork. Absenteeismandtardinessplaceaburdenonother
employeesandonworkingoperations.  Intheeventthatyoubecomeawareofananticipatedtardinessor
absencepleasenotifyyoursupervisorortheHR/OrganizationalDevelopmentManager assoonas
possible, andnolaterthanone (1) hourpriortothebeginningofyourscheduledshift. Ifitisbeforeor
afternormalworkinghours, youshouldnotifyyoursupervisorbyleavingamessagewithareturnnumber.  
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Excessiveabsenteeism (excusedornot), includingearlydepartures, willnotbetoleratedandmayresultin
counselingorcorrectiveaction, uptoandincludingterminationofemployment. Eachsituationofexcessive
absenteeismortardinessshallbeevaluatedonacase-by-casebasis.  Employeeswhofailtoreportforwork
withoutanynotificationtomanagementforaperiodofthree (3) consecutivework-shifts, willbeconsidered
tohaveabandonedhis/heremploymentandhavevoluntarilyresigned.   

3.04 PERSONALAPPEARANCE

Dress, grooming, andpersonalcleanlinessstandardscontributetothemoraleofallemployeesandaffect
thebusinessimagetheAuthoritypresentstoBoardmembers, regulatoryagencyrepresentatives, clients
andvisitors. Workattireandgroomingstandardsshouldcomplementanenvironmentthatreflectsan
efficient, orderly, andprofessionallyoperatedbusiness.  

Youaretodressconservatively, ingoodtaste, andinaccordancewiththerequirementsofyourposition,  
includinganyhealthandsafetyequipment. Appropriatedressandgroomingincludesneat, clean,  
professionalofficeattire. Extremestylesthatarenon-professional, overlycasual, ordistractinganddonot
conformtotraditionalbusinessdresscodesarenotacceptable.   

TheAuthoritydoesnotpermitemployeestowearvisible bodypiercings, withtheexceptionof
conventionalpiercingsineachearlobe. Anynon-conformingpiercingshallberemoved, coveredwitha
bandage, orreplacedwithaclear, plasticspacer. TheAuthorityshallmakeadditionalexceptions, which
mayberequiredasaresultofalegitimatereligiousaccommodation.  

Ifyouhaveanyquestionsastowhatconstitutesproperattireandgrooming, askyoursupervisoror
divisionmanager. Employeeswhoappearforworkinappropriatelydressed, orwearingclothingthat
constitutesasafetyhazard, willbesenthomeanddirectedtoreturntoworkinproperattire. Undersuch
circumstances, employeeswillnotbecompensatedforthetimeawayfromwork.  

3.05 USEOFAUTHORITYEQUIPMENT

Equipmentessentialinaccomplishingjobdutiesisoftenexpensiveandmaybedifficulttoreplace. When
usingAuthorityproperty, employeesareexpectedtoexercisecare, performrequiredmaintenance, and
followalloperatinginstructions, safetystandards, andguidelines.   

PleasenotifyyourSupervisorifanyequipment, machines, ortoolsappeartobedamaged, defective, orin
needofrepair. Promptreportingofdamages, defects, andtheneedforrepairscanpreventdeteriorationof
equipmentandpossibleinjurytoemployeesorothers. Yoursupervisorcanansweranyquestionsaboutan
employee'sresponsibilityformaintenanceandcareofequipmentusedonthejob.   

Theimproper, careless, negligent, destructive, orunsafeuseoroperationofequipmentcanresultin
correctiveaction, uptoandincludingterminationofemployment.   

3.06 AUTHORITYPROPERTY

Employeesareresponsibleforallproperty, materials, orwritteninformationissuedtothemorintheir
possessionorcontrol. AllAuthorityproperty, includingkeys, desks, storageareas, workareas, lockers, file
cabinets, deskorportablecomputersystems, officeandcellulartelephones, modems, facsimilemachines,  
copymachinesandAuthorityvehiclesandequipmentmustbekeptclean, neatandmaintainedingood
workingorder. AllAuthoritypropertymaybeusedonlyforbusinesspurposes. Employeeswholose, misuse
ormisappropriateAuthoritypropertymaybesubjecttocorrectiveactionuptoandincludingterminationof
employment. YoumustreturnallAuthoritypropertyimmediatelyuponrequestoruponseparationof
employment. TheAuthoritymaytakeallactiondeemedappropriatetorecoverorprotectitsproperty.   

TheAuthorityreservestherighttoinspectallAuthoritypropertytoensurecompliancewithitsrulesand
regulations, withoutnoticetotheemployeeandatanytime, notnecessarilyintheemployee’spresence.  
PriorauthorizationmustbeobtainedbeforeanyAuthoritypropertymayberemovedfromthepremises.  
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3.07 SMOKING

Forhealth, safety, andbusinessconsiderations, employeesarediscouragedfromsmoking. Secondhand
smokecanbeharmfultononsmokersaswellassmokers. SmokingisnotpermittedonAuthority
premisesorinAuthorityvehicles. Employeeswhowishtosmokemaydosoindesignatedareasonly.  

3.08 DRUGANDALCOHOLUSE

TheAuthorityiscommittedtoprovidingadrug-free, healthy, andsafeworkplace. Topromotethisgoal, all
employeesarerequiredtoreporttoworkfittoperformtheirjobsinasatisfactorymanner. Whileon
Authoritypremisesandwhileconductingbusiness-relatedactivitiesofftheAuthoritypremises, no
employeemayuse, possess, distribute, sell, orbeundertheinfluenceofalcoholorengageinthe
unlawfulmanufacture, sale, purchase, distribution, possessionoruseofillegaldrugs.   

Violationsofthispolicymayleadtocorrectiveaction, uptoandincludingimmediateterminationof
employment, and/orreferraltoasubstanceabuserehabilitationortreatmentprogram.   

Thelegaluseofprescribeddrugsispermittedonthejobonlyifitdoesnotimpairtheemployee’sabilityto
performtheessentialfunctionsofhis/herjobeffectivelyandinasafemannerthatdoesnotendanger
otherindividualsintheworkplace.   

3.08.01 REASONABLESUSPICION/POSTACCIDENTDRUGANDALCOHOL
TESTING

Whenthereisreasonableevidencetosuspectanyemployeehasreportedtoworkinanimpaired
condition, orisworkingundertheinfluence, theemployeemaybesubjecttodrugandalcohol
screening. Thistypeofdrugoralcoholscreeningiscalled “reasonablesuspicion” testing. In
addition, “post-accident” testingmayberequiredfollowing accidentsinvolvingpropertydamages
estimatedatmorethan $100, fatalities, orpersonalinjuriesthatrequiremedicaltreatment. Refusal
tosubmittosuchscreeningwillbeconsideredanactofinsubordinationwithdisciplinary
consequences. FurtherinformationontheAuthority’sdrugandalcoholtestingpoliciesand
proceduresareavailableintheAuthority’sAdministrativeProceduresSection5.3 – “Drugsand
Alcohol”.  

Employeeswithanyquestionsonthispolicy, orissuesrelatedtosubstanceabuseintheworkplace
areencouragedtotalkwiththeirsupervisor, theHR/OrganizationalDevelopmentManager, orthe
ChiefAdministrativeOfficer.  

3.09 USEOFAUTHORITYVEHICLES

UseofAuthorityvehiclesforpersonaltransportationorunapproveduseisprohibitedunlessauthorizedin
writingbytheChiefAdministrativeOfficer.  Oncallemployeesshallhaveuseofanauthorizedvehicle
duringtheentireoncallperiod. OnlyauthorizedpassengersshallbetransportedinAuthorityvehicles.  
EmployeesnotallowedtooperatemotorvehicleswithintheStateofCaliforniaduetosuspensionor
terminationofdrivingprivilegesareprohibitedfromusingAuthorityvehicles.   

3.10 TRAVELAUTHORIZATION

Allbusiness-relatedtraveloutsideoftheCountyofMontereymustreceiveadvancewrittenauthorization.  A
requestfortravelshouldspecifyallrelevantinformationconcerning, asappropriate, includingdestination,  
mileage, eventregistration, lodgingreservation, andtravelreservation(s).  Attendanceatconferencesor
eventsoutsidethestatewillbeconsideredonlyifthefunctionwasrequestedandincludedinthefiscalyear
budget.  TheAuthoritymaynotreimburseexpensesfortravelwhichhasnotbeenpreauthorized.  
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3.11 INFORMATION/COMMUNICATIONSYSTEMS

3.11.01 CELLPHONEUSE

IfprovidedwithanAuthoritycellphone, employeesarerequiredtoreimburseallcostsdetermined
tobeforpersonaluse.  

3.11.02 INFORMATIONANDCOMMUNICATIONSSYSTEMSSECURITYPOLICY

TheAuthority’scomputer, phone, andotherelectronicsystemsareimportantassetsandhavebeen
installedtofacilitatebusinesscommunications.   Allelectronicinformationcreatedbyanyemployee
usinganymeansofElectronicCommunicationsResourcesisthepropertyoftheAuthorityand
remainsthepropertyofAuthority.  Personalpasswordsmaybeusedforpurposesofsecurity, but
theuseofapersonalpassworddoesnotaffecttheAuthority’sownershipoftheelectronic
information.  TheAuthoritywilloverrideallpersonalpasswordsifnecessaryforanyreason.   

Inkeepingwiththisintention, theBoardofDirectorsadoptedResolutionNo. 2006-49which
approvestheInformationandCommunicationsSystemsSecurityPolicy.  ThePolicydescribesthe
standardsforsecurity, administration, andappropriateusageofcomputers, networks, workstations,  
andassociatedperipherals, software, telephones, cellularphones, PDAsandvoicemailand
messagingsystemsownedorleasedbytheAuthority.  TheAuthorityreservestherighttoaccess
andreviewelectronicfiles, messages, mail, andotherdigitalarchives, andtomonitortheuseof
electroniccommunicationsasnecessarytoensurethatnomisuseorviolationofAuthoritypolicyor
anylawoccurs.  Therefore, employeesshouldnotassumethatsuchinformationisconfidentialor
thataccessbytheAuthorityoritsdesignatedrepresentativeswillnotoccur.  

Employeesarenotpermittedtoaccesstheelectroniccommunicationsofotheremployeesorthird
partiesunlessdirectedtodosobyAuthoritymanagement.  Noemployeemayinstalloruse
anonymouse-mailtransmissionprogramsorencryptionofe-mailcommunications, exceptas
specificallyauthorizedbytheFinanceManager.  

3.11.03 PERSONALCELLPHONESANDPAGERS

Theuseofpersonalcellularphonesandpagerscanbeaproblemwhileworking. Theuseofthese
devicesisdistractingandcanportrayanegativeimagetoanyindividual (management, coworkers,  
membersofthepublic, vendorsandguests) whomayseeemployeesusingsuchdeviceswhileat
work. Youareaskedtonotusesuchdeviceswhileworkingandareencouragedtoinsteadgiveout
theAuthority’smainphonenumbertobeusedinemergencies. 

3.11.04 MAILANDPOSTAGEUSE

PleasedonothaveanypersonalmailsenttotheAuthority. TheuseofAuthoritypaidpostage,  
FederalExpressorUPSaccountsforpersonalmailordeliveriesisnotpermitted.  

3.12 SUPPLEMENTALEMPLOYMENT

Wehavenoobjectiontoyouholdinganotherjob, provided youcaneffectivelymeettheperformance
standardsforyourpositionwiththeAuthority, thatsuchemploymentdoesnotresultinovertimeobligations,  
andthattheadditionalpositiondoesnotconflictwiththeinterestsoftheAuthorityorreflectadverselyupon
it. Ifyouhave/desiresupplementalemployment, weaskthatyouinformmanagementtodiscussthe
appropriatenessandtoavoidpotentialconflictsofinterestofsuchemployment. Allemployeeswillbeheldto
thesamestandardsofperformanceandschedulingdemands. Exceptionscannotbemadeforemployees
whochoosetomaintainsupplementalemployment.  
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3.13 PROBLEMSOLVING

ItisthedesireoftheAuthoritytoprovideamethodforemployeestoregistercomplaintsorproblems
concerningworkingconditions, andtheinterpretationorapplicationofpoliciesandprocedures. Effortswill
bemadetoprovideemployeesanopportunitytoraisetheirquestionsorproblemsinconfidence

Throughthefollowingprocedure, theAuthoritywillmakediligenteffortstoinvestigateandsettlean
employee’sproblemonafairandequitablebasis.  Thisproblemsolvingprocedureinnowaychangesthe
factthat, formanagementstaff, employmentisatwillandmaybeterminatedatanytime, bythe
employeeortheAuthority.  Further, theAuthorityretainsthesolediscretiontodeviatefromordisregard,  
inwholeorinpart, anyprovision(s) ofthispolicy.  

Forpurposeofthispolicy, a “problem” shallbedefinedasanydisputebetweentheAuthorityandan
employeeconcerningandtermorconditionofemploymentortheemployee’sterminationofemployment.  
Writtenpoliciesorregulationsareconditionsofemploymentandarenotthemselvessubjecttochallenge.   
Anymatternotresolvedunderthispolicyshallbesubmittedtobindingarbitrationinaccordancewiththe
termsandprovisionsoftheAuthority’sAlternateDisputeResolutionPolicy.  

ThereareseveralimportantgoalstotheAuthority’sproblemsolvingprocedures, including:  

Toensureallemployeesaretreatedwithconsiderationandfairness.  

Toensureallemployeesunderstandtheyhavebeentreatedwithconsiderationandfairness.  

ToenabletheAuthoritytohandleemployees’ problemsandcomplaintsinatimelymanner.  

ItistheresponsibilityoftheManager/Supervisortolistenandresolveemployeeproblems. Thefollowing
guidelinesshouldbeconsidered:  

Bealerttotheusualcausesofemployeeproblemsandcomplaints.    

DonotknowinglyviolateanytheAuthoritypersonnelpoliciesandproceduresinthe
EmployeeHandbookorthisManual.    

Letemployeesknowhowtheyareperformingonaregularbasis.  

Correctminorproblemspromptly.  

Encourageconstructivesuggestions.  

Assignworkandscheduleemployeesimpartially.  

Provideanexplanationforyourdirectives.  

Beconsistent.  

Explainchange.  

Actassoonaspossibleonrequests.  

Avoidshowingfavoritism.  

Ifcorrectiveactionistobetaken, dosoprivately.  

Allcurrentregular andprobationaryemployees, andanyregularemployeeinvoluntarilyterminated, may
utilizetheproblemsolvingprocedure.  Noproblemwillbeconsideredwhichispresentedlaterthanthirty
30) calendardaysaftersuchincidenthasoccurred.  Exceptionsintheformofextensionstothispolicy

willbeconsideredonacase-by-casebasis.  Therearefour (4) stepsintheproblemsolvingprocedure.   
Thesestepswillbetakeninorderuntilthecomplaintisresolved.  

TheAuthorityencouragesthatallcomplaintsandproblemsbehandledatthedepartmentlevel.   
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However, thefollowingexceptionsarerecognizedasinstancesinwhichanemployeemayfileawritten
complaintwiththeCAOwithoutfirstmeetingwiththesupervisororDepartmentManager:  

1. Iftheemployeereasonablysuspectsorhasproofthatafederalorstatelawisbeingviolatedoris
abouttobeviolated.  

2. IftheproblemdirectlyinvolveseithertheSupervisororManagerandtheemployeecan
reasonablydemonstratethattheirSupervisororManagermaynotbeabletodealobjectivelywith
thesituation.  

Theemployeeandeachmanagementleveldesignatedinthefollowingstepsshouldbepresentin
problemsolvingmeetingsunlessthecomplaintorproblempertainstounlawfulharassmentanddirectly
involvesaManager/Supervisor.  MostproblemsshouldberesolvedinStepsIorII.  

IftheproblemdirectlyinvolvestheCAO, theemployeeandtheCAOshallfirstattempttoresolvethe
matterinformally. Thisshallincludetheuseofaneutralthirdpartymediator. Ifthemattercannotbe
resolvedinformally, theemployeemaysubmitarequestforarbitrationaccordingtotheprovisionsofthe
AlternateDisputeResolutionProcedure, policy # 235.  

STEPI – Supervisor
Anemployeehavingacomplaintconcerninghisorheremployment, shoulddiscussthematterwith
his/hersupervisorfirst.  Theemployeeandsupervisorshouldtrytoeffectasettlementatthisstage.  Itis
oftheutmostimportancethatinallinstancesthesupervisorverballynotifytheemployeeoftheactionto
betakentocorrectthesituation.  Ifthesupervisorbelievesnoactioniswarrantedorpossible, the
employeeshouldreceiveaverbalexplanationastothereasoningofsuchdecision. Thesupervisormust
documentthecomplaintandactiontakenfortheemployee'sfile.  Generallythesupervisorshouldprovide
averbalreplytotheemployeewithinthree (3) tofive (5) workingdays.  

If, afterdiscussion, theproblemisnotresolved, andtheemployeewishesfurtherreview, theemployee
willbeprovidedaPROBLEMSOLVINGSUBMISSIONFORM (seeA) andadvisedbytheTTACHMENT
supervisortosubmittheformtotheappropriateDepartmentManagerwithinten (10) workingdays.  The
supervisorshouldadvisetheemployeethatassistanceinfillingouttheProblemSolvingSubmission
Formisavailable, andarrangeforsuchassistancethroughtheHumanResourcesDepartment, ifthe
employeedesires.  

Meanwhile, thesupervisorwillfullyinformtheManagementStaffmemberofalldetails (includingwritten
documentation) ofStepI.  IfthesupervisorisaManagementStaffmemberatStepI, StepIIIistobe
followed.  Thesupervisorshoulddocumenttheirunderstandingofthecircumstancesandnotethecontent
ofthediscussionintheStepImeeting.    

STEPII - DepartmentManager
TheDepartmentManagerwillfullyinformtheCAOofalldetails (includingwrittendocumentation) ofStep
Ianddiscussthemostappropriatemethod(s) ofrespondingtotheProblemSolvingSubmissionForm.   
Withinfive (5) workingdays  (orassoonasreasonablypossible) ofreceiptoftheProblemSolving
SubmissionForm, theDepartmentManagerwillarrangeameetingwiththeemployeeandthesupervisor
todiscusstheproblem.  Themeetingshouldbedocumentedcarefully.  

Afterassessingtheproblemandformulatingasolution, theDepartmentManagerwillorallycommunicate
ittotheemployee, generallywithinthree (3) tofive (5) workingdaysfollowingthemeeting.  Thiswill
ordinarilyendtheproblemsolvingprocedure.    

Iftheemployeeisnotsatisfiedwiththeproposedsolution, theDepartmentManagerwillthenadvisethe
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employeeofthenextstepavailableintheprocess.  TheDepartmentManagerwillrefertheproblemto
theCAO, asdescribedinStepIII.  

STEPIII - CAO
Withinfive (5) workingdaysofformalnotificationoftheStepIIIproblem, theCAOwillarrangefora
meetingwiththeemployeeandinvolvedparties.  Thearrangedmeetingshouldbescheduledtotake
placewithin15workingdaysunlessitisdeterminedthatadditionaltimeisrequiredunderthe
circumstances.  

Priortothemeetingwiththeemployee, theCAOwillmeetwiththeDepartmentManagerandSupervisor
andreviewthewrittenproblemsubmittedincludingdocumentedresultsofStepsIandII.  TheCAOmay
interviewotheremployees, andinvolvedpartiesasindicated.  Aftercompletinghis/herreviewand
investigationoftheproblem, theCAOwillprepareawrittendecisiontobepresentedatthepreviously
arrangedmeetingwiththeemployeeandinvolvedparties.    

STEPIV - Decision
IftheemployeechoosestoappealtheCAO’sdecision, he/sheisrequiredtoresolvethematterinfinal
andbindingarbitrationisaccordancewiththetermsandprovisionsoftheAuthority’sAlternateDispute
Resolutionpolicy #235

NON-RETALIATION

ItistheintentionoftheAuthoritytobeasfairandasimpartialaspossibleintheapplicationofthis
procedure.  Noemployeewillbediscriminatedorretaliatedagainst, orinanywaypenalizedforusingthis
procedure.  Moreover, appropriatedisciplinaryactionwillbetakenagainstanyindividualwhoviolatesthe
understandingofNon-Retaliation.  
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CHAPTER4 EMPLOYEEBENEFITS
4.01 GENERAL

EligibleemployeesattheAuthorityareprovidedawiderangeofbenefits. Anumberoftheprograms
suchasWorkers’ Compensation, StateDisability, andUnemploymentInsurance) coverallemployeesin

themannerprescribedbylaw.  

Inaddition, thefollowingbenefitprogramsarealsoavailabletoeligibleemployees:  PaidTimeOff (PTO),  
PaidHolidays, FlexLeaveCompensationPlan, aSection457DefinedCompensation Plan, Medical
Insurance, andShortandLong-TermDisabilityInsurance.  

TheHR/OrganizationalDevelopmentManager canassistyouindeterminingwhichbenefitsyouare
eligiblefor, andcanalsoprovidefurtherinformationregardingthesebenefits.  

4.02 HEALTH INSURANCE

TheAuthoritywillprovideemployeeswithhealthandwelfarebenefitsconsistentwiththeAuthority’s
economicresourcesandtheBoard’sdesiretofairlycompensateaswellasattractandretainquality
employeesandinaccordancewithanyapplicablestateorfederallaws.  

Regularorprobationaryemployeesregularlyscheduledfor20ormorehourseachweekinnon-temporary
positionsareprovidedwithaplanthatincludesmedical, vision, dental, long-termdisabilityandlifeinsurance
coverage. EligibilitybeginsonthefirstdayofthemonthfollowingthedatethecompletedHealthBenefits
Enrollmentisreceivedbyhumanresources. Part-TimeEmployeesworkingmorethan20hoursperweek
butlessthanfulltimeshallcontributeaportionofthepremiumspermonthatanamountestablished bythe
BoardofDirectorsoraMemorandumofUnderstanding.    

TemporaryEmployeesarenoteligibleforhealthinsurancebenefitsexcepttotheextentrequiredunder
stateorfederallaw

Aplanbookletwillbeforwardedtoemployeesastheybecomeeligibleforcoverageundertheseplans.  
Thesebenefitsandtheportionofthepremiumpaidfordependentcoveragearesubjecttochange
periodicallyattheAuthorityBoard’sdiscretion. Additionalinformationcanalsoberequestedfromthe
HR/OrganizationalDevelopmentManager.   

4.03 LIFEINSURANCE

TheAuthorityalsoprovideseligibleregularandprobationaryemployeeswithlifeinsurancebenefits. Non- 
managementemployeesareeligiblefora $50,000lifeinsurancepolicy. Managementemployeesare
eligibleforapolicyequaltotheirannualsalary, uptopolicymaximum. Employeesmustworkafullmonth
afterthedateofhirebeforetheyareeligibleforthisbenefit.  Additionaldetailsabouttheselifeinsurance
benefitsareavailablefromtheHR/OrganizationalDevelopmentManager.  
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4.04 CAFETERIAPLAN

Eligibleemployeescanopt, throughapayrolldeduction, tosetasidepre-taxmoniesforexpectedbenefit
options (example: employersponsoredbutemployeepaidhealthinsurancepremiums, suchasthepartial
employeepremiumforlessthanfulltimeemployeesandthefulldependentpremium), out-of-pocket
medicalexpenses, anddependentcarecosts, suchaschildcare, andsupplementalinsurancepremiums.  
Employeeswho1) areaminimumof18yearsofage, 2) havecompleted30consecutivedaysof
employment, and3) continuetoworkatleast20hoursperweekareeligibletoenrollintheprogramon
January1ofeachyear. Employeesmustworkafull30daysbeforetheJanuary1enrollmentdatetobe
eligible. Additionalinformationwillbeprovidedtoyouandinformationisavailablefromthe
HR/OrganizationalDevelopmentManager.  

4.05 PAIDTIMEOFF (PTO)  

TheAuthorityprovidesPTObenefitstoregularemployeeswhoregularlywork20ormorehoursperweek.  
Part-timeemployeesworkinglessthan20hoursperweekandalltemporaryemployeesarenoteligiblefor
PTO.  

PTOcanbeusedforsuchthingsasvacation, sickleave, familyleave, etc. EmployeesbeginPTOaccrual
uponhire, andtheemployeemayrequestPTOuponsuccessfulcompletionoftheirprobationaryperiod.   

Eligibleemployeeswithregularworkschedulesoflessthan40hoursperweek, receivePTOonapro-rata
basisbasedonthepercentageoffull-timetheyareactuallyassignedtowork.  PTOisearnedatarate
equivalentto the actualnumberofhourstheemployeeisregularlyassignedtowork perday uptoa
maximumofforty (40) hoursperweek. TheamountofPTOearnedbyemployeesincreaseseachyearwith
thelengthoftheiremploymentasshownbelow.  Requestsfortimeoffmorethan180daysinthefuturewill
notbeconsidered.  

Employment Daysaccrued Hoursaccrued
Year peryear perbiweeklypayperiod

1styear 22 6.77hours/payperiod
2ndyear 23 7.08hours/payperiod
3rdyear 24 7.39hours/payperiod
4thyear 25 7.70hours/payperiod
5thyear 26 8.01hours/payperiod
6ththrough10thyear 27 8.31hours/payperiod
11ththrough15thyear 29 8.92hours/payperiod
16ththrough17thyear 30 9.23hours/payperiod
18ththrough19thyear 31 9.54hours/payperiod
20ththrough24thyear 32 9.85hours/payperiod
25th through 33 10.15hours/payperiod
retirement

TheabovePTOaccrualreflectsanemployeewhoregularlyworks40hoursperweek. Part-timeemployees
whowork20hoursperweekwouldearn ½ oftheaboveschedule.  

Thelengthofeligibleserviceiscalculatedonthebasisofananniversaryyear. Thisisthe12-monthperiod
thatbeginswhentheemployeecompleteshis/herprobationaryperiod. Anemployee'sbenefityearmaybe
extendedforanysignificantleaveofabsenceattheAuthority’sdiscretion.  

IndividualswhowereCityofSalinasemployeesassignedtotheAuthoritypriortoJuly1, 2004, shallaccrue
PTOcommencingattheirinitialdateofemployment.     
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PTOcanbeusedinminimumincrementsofone (1) hourfornon-exemptemployeesandfulldaysfor
exemptemployees. TotakePTO, employeesshouldrequestapprovalfromtheirsupervisor. Requestswill
bereviewedbasedonanumberoffactors, includingbusinessneedsandstaffingrequirements. PTOispaid
attheemployee'sadjustedhourlypayrateatthetimeitistaken. Itdoesnotincludeovertimeoranyspecial
formsofcompensationsuchasincentivesorbonuses.    

AnemployeemayrequestpaymentofaccruedPTOhours.  ThemaximumannualPTOcashpaymentina
calendaryearis10days (80hours) foremployeeswithlessthan20yearsofserviceand15days (120
hours) forover20yearsofservice.  Employeesrequestingacashoutmusthavetakenatleast10days (80
hours) ofleaveduringthepreceding12-monthperiodtoreceiveacashpaymentofPTO.  

AccruedPTOhoursshallbelimitedtothemaximumestablishedintheMemorandumofUnderstanding.  An
employeewhoexceedsthemaximumhourswillreceiveapaymentequaltoforty (40) hoursofthe
employee’scurrentbasehourlyrateintheregularpaycheckfollowingthedatewhenthemaximumwas
exceeded, regardlessofpreviousPTOusedortakenintheprecedingcalendaryear.  Inlieuofpayment, an
employeemaysubmitaleaverequestforforty (40) hoursofPTOormayelecttodonateforty (40) hoursto
thePaidTimeOffDonationProgram.    

IfPTOisusedforillnessorinjury, thefollowingprovisionsapply:   

A. FailuretofollowreportingproceduresoutlinedintheSection3.03AttendanceandPunctualitymay
resultinanunexcusedabsence;  

B. Adoctor'scertificatemayberequiredasproofofneedforabsenceofthreeormoredaysandto
medicallyreleaseyoutoreturntowork;   

C. Uptoone-halfofthecurrentyear’sPTOaccrualcanbeusedfortheinjuryorillnessofthe
employee’schild, parent, spouse, domesticpartnerordomesticpartner’schild.  

4.06PAIDTIMEOFFDONATIONPROGRAM

Intheunfortunateeventthatanemployeeisrequiredtotakeanextendedperiodoftimeoffforeitherhis/her
ownseriousillnessorfamilyemergency, otheremployeesmayopttodonateortransferaccruedPTOthat
she/hehasinexcessofforty (40) hours. DonationscanbemadebyfillingoutaPTORequestFormand
forwardingittotheHR/OrganizationalDevelopmentManager. Payrollwillconfirmyourhoursandmakethe
transfertothePTOLeaveBank.  

ToqualifyforreceptionofdonatedPTO, theemployeemusthaveaneedinexcessoftheircurrentPTO
balance. IfyouwouldliketoapplyforaPTOtransferunderthisprogram, contacttheHR/Organizational
DevelopmentManager.   

4.07 HOLIDAYS

TheAuthorityrecognizesthefollowingholidays.  Thelandfillandtransferstationswillbeclosedonthose
holidaysmarkedwitha (*):  

NewYear'sDay * .................................................................................................................... January1st
MartinLutherKingJr. Day ................................................................................... ThirdMondayinJanuary
Lincoln'sBirthday ................................................................................................................... February12
Presidents’ Day ................................................................................................. ThirdMondayinFebruary
MemorialDay ............................................................................................................. LastMondayinMay
IndependenceDay * ...................................................................................................................... July4th
LaborDay........................................................................................................ FirstMondayinSeptember
Veteran’sDay .................................................................................................................... November11th
ThanksgivingDay * ...................................................................................... FourthThursdayinNovember
DayafterThanksgiving  .................................................................................... FourthFridayinNovember
ChristmasEveDay ............................................................................................................ December24th
ChristmasDay * ................................................................................................................ December25th
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EmployeesarealsograntedoneFloatingHolidaytobeusedatemployee’sdiscretionsubjecttoapproval.   
Thefirsttimeanemployeeusesafulldayofeight (8) PTOhourswillbeconsidered anemployee’s
electiontousehis/herFloatingHoliday.  

EasterSundaywillberecognizedasaholidayforanyemployeewhoseregularworkscheduleincludes
Sundays.  

Allholidayslistedabovewillbeobservedonthedaydesignatedbyfederalproclamation, subjectto
applicablerestrictions. IfaholidayfallsonaSaturday, itisobservedonthepreviousFriday. Ifaholiday
fallsonaSunday, itisobservedonthefollowingMonday. Theaboveschedulemaybemodifiedinyears
inwhichanobviousopportunityexiststooptimizeorgroupholidayswithweekends.  

Allregularfullandpart-time, non-exemptemployeeswhoworkonadesignatedholidaywillreceiveholiday
payat theirregularrateofpay (asofthedateoftheholiday), forthenumberofhoursworked, inadditionto
receivingtheirholidaypay.   

Allregularfullandpart-time, non-exemptemployeeswhodonotworkonadesignatedholiday, willreceive
holidaypayat theirregularrateofpay (asofthedateoftheholiday) timesthenumberofhoursthat
employeeisscheduledtowork.  

Employeesmustworkthelastscheduleddaybeforeaholidayandthefirstscheduledworkingday
followingtheholidaytobeeligibleforpay. Ifanemployeehasapreapprovedand/orexcusedabsenceon
aholiday, thesupervisormayauthorizeprovidingholidaypayinlieuofreducing anemployee'spaid
absence (e.g., PTO).   

PTOforholidayswillnotbecountedashoursworkedforthepurposesofdeterminingovertime.  

4.08 SECTION457DEFERREDCOMPENSATIONPLAN

TheAuthoritycurrentlyprovidesa457(k) Plantoalleligibleemployees. Thisplanallowsemployeestohave
pre-taxsalarydeductionsplacedintoatax-deferredaccount. Savingmoneythroughtheplancanreduce
yourtaxburdennowevenasyousetasideincomeforretirement. Uponeligibility, youwillbeprovided
furtherdetails.  

4.09 CalPERSRETIREMENTPLAN

RetirementforCurrentMembers Foremployeeshiredafter1/1/2013whoare
CURRENTMEMBERSofCalPERSorareciprocalagencyasof12/31/12andhavenot
beenseparatedfromservicefromsuchagencyforsixmonthsormore, theretirement
benefitshallbe2 % @age55; 1yearfinalcompensation. TheAuthoritypaysthe
employee’sfullcontributionportionof7%, whichissubjecttochangebasedonthe
currentMOU. TheAuthoritydoesnotparticipateinSocialSecurity; thus, employeesdo
notbearthisadditional6.2% expense.   

RetirementforNewMembers Foremployeeshired1/1/2013orlaterandwhoARE
NOTamemberofCalPERSorareciprocalagencyasof12/31/12, orthosewhohave
beenseparatedfromapublicagencywhichcontractswithCalPERSorareciprocal
agencyforsixmonthsormore, theretirementbenefitshallbe2% atage62; 3yearfinal
compensation. TheAuthoritypaystheemployee’sfullcontributionportionof6.25% until
theexpirationofthecurrentMOUon07/01/14. TheAuthoritydoesnotparticipatein
SocialSecurity; thus, employeesdonotbearthisadditional6.2% expense.  

Thissummaryisforgeneralinformationpurposesonly. Ifyouhavepriorservicecreditwithanother
agencyorwithinagencies, pleasecontactCalPERSat (888) 225-7377todeterminewhichretirementTier
youwouldbeeligible. CalPERSisgovernedbythePublicEmployee'sRetirementLawandtheAlternate
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RetirementProgramprovisionintheGovernmentCode, togetherreferredtoastheRetirementLaw. The
RetirementLawiscomplexandsubjecttochange. Ifthere'sanyconflictbetweenthissummaryandthe
law, thelawwillprevailoverthissummary.  

4.10 SOCIALSECURITY

TheAuthoritydoesnotparticipateinSocialSecurity.  

4.11 MEDICARE

TheAuthorityandemployeeeachcontributeapercentageofearningsforMedicareasrequiredbylaw.  

4.12 PHYSICALFITNESS/WELLNESSPROGRAM

Regularemployeesareeligibleforreimbursementofupto $500peryearfor actualcostsofindividual
participationinahealthorfitnessclub, subjecttothefollowingconditions:  

A. Reimbursementshallnotexceed $500percalendaryear, peremployee.  
B. Reimbursementshallonlybeforemployeehealthclubcosts.  
C. ReimbursementrequiresthesubmissionofactualreceiptsbyDecember16forthatreimbursement

year; tobepayableonthelastpayrollofthecalendaryear.   

Misuseofthephysicalfitnessreimbursementcanresultinimmediateterminationofthebenefit.  

4.13 TUITIONREIMBURSEMENT

Ifqualifiedandinterested, regular, full-timeemployeesareencouragedtoadvancejob-relatedskillsand
educationthroughtheAuthority’stuitionreimbursementprogram. Reimbursementislimitedtonotmorethan
500perpersonperfiscalyear.  Coursesofinstructionmustbejob-relatedandapprovedinadvanceof

registrationbymanagement. YoumustbeemployedbytheAuthorityduringthe entirelengthofthe
educationalcourseorprogramtobeeligibleforreimbursement. Requestsforcontinuingeducationshould
besubmittedinwritingtomanagementandincludethefollowinginformation:   

A.  Descriptionofthecourseanditsrelevancetotheemployee’sworkperformanceorcareer
development

B. Datesofenrollment
C. Costsoftuition, materials, booksandparking

Within30daysofcompletionoftheapprovedcourseorprogram, youmustsubmitproofofcompletioninthe
formofanofficialtranscriptwiththefinalgradeandreceiptsfortheactualcostsaspre-approved.  A
minimumgradeof "C" orequivalentisrequiredforreimbursement. Incompletecoursesorgradeslowerthan
thiswillnotbeeligibleforreimbursement.    

Whileeducationalassistanceisexpectedtoenhancetheemployee’sperformanceandprofessional
abilities, theAuthoritycannotguaranteethatparticipationinformaleducationwillentitletheemployeeto
automaticadvancement, adifferentjobassignment, orpayincreases.  

4.14 WAGEREPLACEMENTINSURANCES

Apamphletisprovidedtoallnewemployeesdescribinghowtoapply, howbenefitsarepaid, andhow
yourbenefitrateisdetermined. Tobeeligible, youareresponsibleforfilingyourclaimandotherforms
promptlyandaccurately. Theseinsurancesaddressthepaymentofmoniesduringtimeawayfromwork,  
butdonotguaranteethataleaveofabsencewillbeprovided. Pleasereviewtheleaveofabsences
policiesinthishandbookforproceduresonrequestingaleave.  
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4.14.01 STATEDISABILITYINSURANCEFORILLNESS/INJURY

Tohelpprovidecompensationforemployeeswhomissworkduetoanon-workrelatedaccident
orillness, thelawrequiresthatasmallpercentageofyourwagesbedeductedeachpayperiod
forStateDisabilityInsurance (SDI), asadministeredbytheCaliforniaEmploymentDevelopment
Department (EDD).  

4.14.02 PAIDFAMILYLEAVEBENEFITS

Tohelpprovidecompensationfortimetakenofftocareforanewchildortocareforafamily
member’sserioushealthcondition, thelawrequiresthatasmallpercentageofyourwagesbe
deductedeachpayperiodtofundthestate’sPaidFamilyLeaveprogram (PFL), asadministered
bytheCaliforniaEmploymentDevelopmentDepartment (EDD). Employerwillcontinuehealth
carepremiumsinthemannerpriortotheleavecommencement.  Employeeassumesfullcostfor
leavebeyond30days.  

4.14.03 LONG-TERMDISABILITYINSURANCE

TheAuthorityprovidesanemployer-paidlong-termdisabilityinsurancepolicythatprovidesa
certainlevelofbenefittoeligibleemployees.  Additionalinformationonthesebenefitsisavailable
fromtheHR/OrganizationalDevelopmentManager.  

4.14.04 UNEMPLOYMENTINSURANCE

IfyouremploymentseparateswiththeAuthority, youmaybeeligibletoreceiveUnemployment
InsuranceBenefits. ThisinsuranceisfullypaidbytheAuthorityandisadministeredbythestate. In
mostcases, youmustfileaclaiminordertocollectthisbenefit. Benefitsaregenerallyavailableto
employeeswhoareoutofworkthroughnofaultoftheirown (includingareductioninregular
workweek). EligibilityforbenefitsisdeterminedbytheEmploymentDevelopmentDepartment.  

4.14.05 WORKERS' COMPENSATIONINSURANCE

AcomprehensiveWorkers' CompensationInsuranceprogramisprovidedatnocosttoyou. This
programcoversanyinjuryorillnesssustainedinthecourseofemploymentthatrequiresmedical,  
surgical, orhospitaltreatment. Subjecttoapplicablelegalrequirements, Workers' Compensation
Insuranceprovidesbenefitsafterashortwaitingperiodor, ifyouarehospitalized, immediately.   
Allemployeesaregivenapamphletexplainingtheirbenefitsuponhire.   

EmployeesWhoSustainWorkRelatedInjuriesOrIllnessesMustImmediately
InformASupervisor.  

Nomatterhowminoranon-the-jobinjurymayappear, itisimportantthatitisimmediately
reported. Thiswillenableaneligibleemployeetoqualifyforcoverageasquicklyas
possible. Youwillbefurnishedan "Employee'sClaimForm" withinone (1) businessday
ofreportingtheinjury, whichyoumustcompleteandreturntoyoursupervisorassoonas
possible.   

minorInthecaseofaone-timetreatmentof scratches, cuts, burns, splintersorotherminor
injuries, aslongasthereisnolostworktimebeyondthedateoftheinjury, itwillbetreated
asa “firstaid” case. Ifadditionalcareandtreatmentisneeded, oriftimeislostfromwork
afterthedateoftheinjury, theclaimwillnolongerbeconsidereda “firstaid” claim, butwill
beprocessedasaregularclaimunderWorkers’ CompensationInsurance.  

Iftreatmentisrequired, managementwillsendyou (orarrangetransportation, ifnecessary)  
tothemedicalfacilitynotedontheWorkers' Compensationposter. Youmustreceive
medicalattentionfromthisfacilityunlessyouhavenotifiedtheAuthorityinwritingofyour
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personalphysicianbeforetheinjury. Awrittennoticebythephysicianisrequiredto
authorizeareturntowork. Shouldthephysicianindicatephysicallimitationsuponreturnto
work, suchlimitationsmustbediscussedwithandapprovedbymanagement.  

NeithertheAuthoritynortheinsurancecarrierwillbeliableforthepaymentofWorkers'  
Compensationbenefitsforinjuriesthatoccurduringyourvoluntaryparticipationinany
off-dutyrecreational, socialorathleticactivitysponsoredbytheAuthority. Allemployees
shouldbeawarethatCaliforniaanti-fraudlawsrequiretheAuthoritytonotifytheworkers’  
compensationinsurancecarrierofanyconcernoffalseorfraudulentclaims.   

Anypersonwhomakesorcausestobemadeanyknowinglyfalseorfraudulentmaterial
statementormaterialmisrepresentationforthepurposeofobtainingordenyingworkers’  
compensationbenefitsorpaymentsisguiltyofafelony.  Aviolationofthislaw is
punishablebyimprisonmentfor1-5yearsorbyafinenottoexceed $50,000.00ordouble
thevalueofthefraud, whicheverisgreaterorboth.  Additionalcivilpenaltiesmayalsobe
assessed.  Acceptanceofemploymentwithadifferentemployerthatrequiresthe
performanceofactivitiesthatyouhavestatedthatyoucannotperformbecauseoftheinjury
forwhichyouarereceivingtemporarydisabilitybenefitscouldconstitutefraudandcould
resultincriminalprosecution.  Ifconvicted, youcouldlose yourrightstoworkers’  
compensationbenefitsandfaceimprisonmentforuptofive (5) yearsandafineofuptofifty
thousanddollars ($50,000.00) ordoubletheamountofthefraud, whicheverisgreater.  

4.15 BIENNIALPHYSICALEXAMINATIONS

TheAuthorityprovidesregularemployeeswithaphysicalexaminationforpreventativehealthmeasures.  
Employeesshallbeeligibleforthefirstsuchphysical24monthsfromthedateofhireandevery24months
thereafterwhileemployed.   

Regularemployeeswhoareage40andoverareeligiblefortheAuthority-paidphysicalexamafter18
monthsfromdateofhireandevery18monthsthereafterwhileemployed.  

4.16 EMPLOYEEASSISTANCEPROGRAM (EAP)  

AllregularemployeesenrolledinthemedicalplanareeligibletousetheAuthority-paidEAPwhichprovides
counselingvisitsandreferralsforissuessuchasdrugandalcoholdependence, child, maritalrelationship,  
orstressmanagement.  

4.17 FLEXIBLETIMELEAVE

Theflexibleleavebenefitallowsanemployeetotaketimeoffwithapprovalofhisorhersupervisor, orto
cashoutallorpartofaflexibleleavebalance. Anyemployeewhohasanaccumulatedbalanceasofthe
finalpaydateofanycalendaryearwillreceivepaymentofaccruedhoursattheirthencurrentrateofhourly
pay. Shouldtheemployeeseparateemploymentanyadvancedflexleaveusedorpaidoutwouldbe
withheldfromtheemployee’sfinalpaycheck.  

Non-managementemployeesshallreceive60FlexLeavehourspercalendaryear.  Management
employeeswillannuallyreceive120Leavehourseachcalendaryear. Individualsnotemployedasof
January1ofanycalendaryearshallreceiveaproratedleaveamountbasedonthenumberofpayperiods
remaininginthecalendaryear.  HoursaresubjecttochangebasedonMOUs.  
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4.18 VEHICLEALLOWANCE

Managementemployeesmayelecttoreceiveeithera $500permonthVehicleAllowanceortheuseofan
Authority-ownedvehicle. EmployeesmayindicatetheirselectionontheAutoAllowanceSelectionForm.  
Bothbenefitsqualifyastaxableincome.   

NeithertheVehicleAllowancenortheUseofanAuthorityVehicleisCalPERSreportablecompensation. By
selectingtheVehicleAllowance, employeesacknowledgethattheywillusetheirvehicleforAuthority
businessandwillnotsubmitmileagereimbursementforanyofficialtravel.  
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CHAPTER5 LEAVESOFABSENCE
5.01 GENERAL

TheAuthoritymaygrantleavesofabsencetoemployeesincertaincircumstances.  Requestanyleavein
writingasfarinadvanceaspossible, keepintouchwithyoursupervisorortheHROrganizational
DevelopmentManagerduringyourleave, andgivepromptnoticeofanychangeinyouranticipatedreturn
date.  IfyourleaveexpiresandyoufailtoreturntoworkwithoutcontactingyoursupervisorortheHuman
ResourcesDepartment, theAuthority willassumethatyoudonotplantoreturnandthatyouhave
terminatedyouremployment.  Uponreturnfromaleaveofabsence, youwillgenerallyresumeallaspects
ofyouremploymentstatusthatexistedpriortothestartofyourleave.   

Anyleavetakenunderthisprovisionthatqualifiesasleaveunderthestateand/orfederalFamilyand
MedicalLeaveActswillbecountedasfamily/medicalleaveandchargedtoyourentitlementof12or26
workweeksoffamily/medicalleaveina12-monthperiod.  

Unlessstatedotherwiseinthishandbook, anemployeewhoisgrantedaleaveofabsencemustutilize
anyunusedPTObenefitsduringtheperiodoftheemployee’sleaveofabsence.  EmployeesonFamily
andMedicalLeaveAct/CaliforniaFamilyRightsAct (FMLA/CFRA) leavewillnotcontinuePTObenefits
duringanunpaidleaveofabsence.  Employeesreturningfromanunpaidleaveofabsenceduringthe
courseofacalendaryearwillreceiveonlyaproratedportionofaccruedPTObenefitsbenefitsforthe
durationofthatyear.   Ifyoutakealeaveofabsenceunderthisprovisionthatqualifiesyouforpayments
forPaidFamilyLeave (PFL), youwillberequiredtouseanyaccruedandunusedPTO, uptoamaximum
oftwoweeks.    

TheAuthoritydoesnotcontinuetopaypremiumsforhealthinsurancecoverageforemployeesonnon- 
medicalunpaidleavesofabsence, However, youmayself-paythepremiumsundertheCOBRA
provisions.  TheHumanResourcesDepartmentcanprovideyouwithadditionalinformationregardingthis
issue.  

5.02 FAMILY/MEDICALLEAVESOFABSENCE

5.02.01 FAMILYANDMEDICALLEAVEACT (FMLA/CFRA)  

TheAuthoritywillprovideunpaidfamilyandmedicalcareleaveforeligibleemployeesasrequired
bystateandfederallaw. Thefollowingprovisionssetforthcertainoftherightsandobligations
withrespecttosuchleave. Rightsandobligationswhicharenotspecificallysetforthbeloware
setforthintheDepartmentofLaborregulationsimplementingtheFederalFamilyandMedical
LeaveActof1993 ( "FMLA "), andtheregulationsoftheCaliforniaFamilyRightsAct ("CFRA").  
Unlessotherwiseprovidedbythispolicy, "leave" underthispolicyshallmeanleavepursuantto
theFMLAandCFRA.  

Definitions

A) "12-MonthPeriod" meansarolling12-monthperiodmeasuredbackwardfromthe
dateleaveistakenandcontinuouswitheachadditionalleavedaytaken.  

B) "Single12-monthperiod" meansa12-monthperiodwhichbeginsonthefirstdaythe
eligibleemployeetakesFMLAleavetotakecareofacoveredservicememberand
ends12monthsafterthatdate.  

C) "Child" meansachildundertheageof18yearsofage, or18yearsofageorolder
whoisincapableofselfcarebecauseofamentalorphysicaldisability. An
employee'schildisoneforwhomtheemployeehasactualday-to-dayresponsibility
forcareand includes, abiological, adopted, fosterorstep-child.   
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Achildis "incapableofselfcare" ifhe/sherequiresactiveassistanceorsupervision
toprovidedailyselfcareinthreeormoreoftheactivitiesofdailylivingor
instrumentalactivitiesofdailyliving—suchas, caringforgroomingandhygiene,  
bathing, dressingandeating, cooking, cleaning, shopping, takingpublic
transportation, payingbills, maintainingaresidence, usingtelephonesand
directories, etc.  

D) "Parent" meansthebiological, adoptive, steporfosterparentofanemployee, oran
individualwhostandsorstoodinlocoparentis (inplaceofaparent) toanemployee
whentheemployeewasachild. Thistermdoesnotincludeparents-in-law.  

E) "Spouse" meansahusbandorwifeasdefinedorrecognizedunderCaliforniaState
lawforpurposesofmarriage.  

F) "DomesticPartner," asdefinedbyFamilyCode §§ 297and299.2, shallhavethe
samemeaningas "Spouse" forpurposesofCFRALeave.  

G) "Serioushealthcondition" meansanillness, injuryimpairment, orphysicalormental
conditionthatinvolves:  

1) InpatientCare (i.e., anovernightstay) inahospital, hospice, orresidential
medicalcarefacility, includinganyperiodofincapacity (i.e., inabilityto
work, orperformotherregulardailyactivitiesduetotheserioushealth
condition, treatmentinvolved, orrecoverytherefrom); or

2) Continuingtreatmentbyahealthcareprovider: Aserioushealthcondition
involvingcontinuingtreatmentbyahealthcareproviderincludesanyone
ormoreofthefollowing:  

a. Aperiodofincapacity (i.e., inabilitytowork, orperformother
regulardailyactivities) duetoserioushealthconditionofmorethan
threefullconsecutivecalendardays, andanysubsequent
treatmentorperiodofincapacityrelatingtothesamecondition,  
thatalsoinvolves:  

i. Treatmenttwoormoretimeswithin30daysofthefirstday
ofincapacity, unlessextenuatingcircumstancesexistbya
healthcareprovider, byanurse, orbyaproviderofhealth
careservices (e.g., aphysicaltherapist) underordersof,  
oronreferralbyahealthcareprovider. Thefirstin-person
treatmentvisitmusttakeplacewithinsevendaysofthe
firstdayofincapacity; or

ii. Treatmentbyahealthcareprovideronatleastone
occasionwhichmusttakeplacewithinsevendaysofthe
firstdayofincapacityandresultsinaregimenof
continuingtreatmentunderthesupervisionofthehealth
careprovider. Thisincludesforexample, acourseof
prescriptionmedicationortherapyrequiringspecial
equipmenttoresolveoralleviatethehealthcondition. If
themedicationisoverthecounter, andcanbeinitiated
withoutavisittoahealthcareprovider, itdoesnot
constitutearegimenofcontinuingtreatment.  

b. Anyperiodofincapacityduetopregnancyorforprenatalcare.    
ThisentitlestheemployeetoFMLAleave, butnotCFRAleave.  
UnderCalifornialaw, anemployeedisabledbypregnancyis
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entitledtopregnancydisabilityleave.  (SeeProcedure #9.2.)  
c. Anyperiodofincapacityortreatmentforsuchincapacityduetoa

chronicserioushealthcondition. Achronicserioushealthcondition
isonewhich:  

i) Requiresperiodicvisits (definedasatleasttwiceayear)  
fortreatmentbyahealthcareproviderorbyanurse;  

ii) Continuesoveranextendedperiodoftime (including
recurringepisodesofasingleunderlyingcondition);  
and

iii) Maycauseepisodicratherthanacontinuingperiodof
incapacity (e.g., asthma, diabetes, epilepsy, etc.).  
Absencesforsuchincapacityqualifyforleaveevenif
theabsencelastsonlyoneday.  

d. Aperiodofincapacitywhichispermanentorlongtermduetoa
conditionforwhichtreatmentmaynotbeeffective. Theemployee
orfamilymembermustbeunderthecontinuingsupervisionof, but
neednotbereceivingactivetreatmentby, ahealthcareprovider.  

e. Anyperiodofabsencetoreceivemultipletreatments (includingany
periodofrecoverytherefrom) byahealthcareproviderorbya
providerofhealthcareservicesunderordersof, oronreferralby, a
healthcareprovider, eitherforrestorativesurgeryafteranaccident
orotherinjury, orforaconditionthatwouldlikelyresultinaperiod
ofincapacityofmorethanthreeconsecutivecalendardaysinthe
absenceofmedicalinterventionortreatment.  

H)  "HealthCareProvider" means:  

1. Adoctorofmedicineorosteopathywhoisauthorizedtopractice
medicineorsurgerybytheStateofCalifornia;  

2. Individualsdulylicensedasaphysician, surgeon, orosteopathic
physicianorsurgeoninanotherstateorjurisdiction, includinganother
country, whodirectlytreatorsupervisetreatmentofaserioushealth
condition;  

3. Podiatrists, dentists, clinicalpsychologists, optometrists, and
chiropractors (limitedtotreatmentconsistingofmanualmanipulationof
thespinetocorrectasubluxationasdemonstratedbyX-raytoexist)  
authorizedtopracticeinCaliforniaandperformingwithinthescopeof
theirpracticeasdefinedunderCaliforniaStatelaw;  

4. Nursepractitionersandnurse-midwives, clinicalsocialworkers, and
physicianassistantswhoareauthorizedtopracticeunderCalifornia
Statelawandwhoareperformingwithinthescopeoftheirpracticeas
definedunderCaliforniaStatelaw;  

5. ChristianSciencepractitionerslistedwiththeFirstChurchofChrist,  
ScientistinBoston, Massachusetts; and

6. Anyhealthcareproviderfromwhomanemployerorgrouphealthplan's
benefitsmanagerwillacceptcertificationoftheexistenceofaserious
healthconditiontosubstantiateaclaimforbenefits.  
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I) "Coveredactiveduty" means: (1) inthecaseofamemberofaregularcomponent
oftheArmedForces, dutyduringthedeploymentofthememberwiththeArmed
Forcestoaforeigncountry, or (2) inthecaseofamemberofareserve
componentoftheArmedForces, dutyduringthedeploymentofmemberofthe
ArmedForcestoaforeigncountryunderacallorordertoactivedutyunder
certainspecifiedprovisions.  

J) " CoveredServicemember" means (1) acurrentmemberoftheArmedForces,  
includingamemberoftheNationalGuardorReserves, whoisundergoing
medicaltreatment, recuperation, ortherapy, isotherwiseinoutpatientstatus, oris
otherwiseonthetemporarydisabilityretiredlist, foraseriousinjuryorillness; or
2) aveteranwhoisundergoingmedicaltreatment, recuperation, ortherapy, fora

seriousinjuryorillnessandwhowasamemberoftheArmedForces, includinga
memberoftheNationalGuardorReserves, atanytimeduringtheperiodoffive
yearsprecedingthedateonwhichtheveteranundergoesthatmedicaltreatment,  
recuperation, ortherapy.  

K) " OutpatientStatus" means, withrespecttoacoveredservicemember, thestatus
ofamemberoftheArmedForcesassignedtoeither: (1) amilitarymedical
treatmentfacilityasanoutpatient; or (2) aunitestablishedforthepurposeof
providingcommandandcontrolofmembersoftheArmedForcesreceiving
medicalcareasoutpatients.  

L) " NextofKinofaCoveredServicemember" meansthenearestbloodrelativeother
thanthecoveredservicemember'sspouse, parent, son, ordaughter, inthe
followingorderofpriority: Bloodrelativeswhohavebeengrantedlegalcustodyof
thecoveredservicememberbycourtdecreeorstatutoryprovisions, brothersand
sisters, grandparents, auntsanduncles, andfirstcousins, unlessthecovered
servicememberhasspecificallydesignatedinwritinganotherbloodrelativeashis
orhernearestbloodrelativeforpurposesofmilitarycaregiverleaveunderthe
FMLA.  

M) " SeriousInjuryorIllness ": (1) inthecaseofamemberoftheArmedForces,  
includingamemberoftheNationalGuardorReserves, meansaninjuryorillness
thatwasincurredbythememberinthelineofdutyonactivedutyintheArmed
Forces (orexistedbeforethebeginningofthemember'sactivedutyandwas
aggravatedbyserviceinthelineofdutyonactivedutyintheArmedForces) and
thatmayrenderthemembermedicallyunfittoperformthedutiesofthemember's
office, grade, rank, orrating; or (2) inthecaseofaveteranwhowasamemberof
theArmedForces, includingamemberoftheNationalGuardorReserves, atany
timeduringtheperiodoffiveyearsprecedingthedateonwhichtheveteran
undergoesthatmedicaltreatment, recuperation, ortherapy, meansaqualifying
injuryorillnessthatwasincurredbythememberinthelineofdutyonactiveduty
intheArmedForces (orexistedbeforethebeginningofthemember'sactiveduty
andwasaggravatedbyserviceinthelineofdutyonactivedutyintheArmed
Forces) andthatmanifesteditselfbeforeorafterthememberbecameaveteran.  
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EmployeeEligibility

Stateandfederalfamilymedicalleavelaws (FMLA/CFRA) provideupto12workweeks
26workweekstocareforaninjuredservicemember) ofunpaidfamilymedicalleave

withina12-monthperiod, underthefollowingconditions:  

1. Theemployeehasmorethan12monthsofservicetotheAuthoritythatneednot
beconsecutive.  IftheleaveonlyqualifiesunderFMLA, the12monthsof
nonconsecutiveservicemusthaveaccumulatedwithinthepreviousseven
years.  ThereisnosuchtimelimitationunderCFRA;  

2. Theemployeehasworkedatleast1,250hoursduringtheprevious12 -month
periodbeforetheneedforleave; and

3. Theemployeeisemployedataworksitewherethereare50ormoreemployees
withina75-mileradius.  

ReasonsforLeave

Leaveisonlypermittedforoneormoreofthefollowingreasons:  

1.  Thebirthoftheemployee’schild, orplacementofachildwiththe
employeeforadoptionorfostercare (FMLA/CFRA);  

2.  Tocarefortheemployee’sspouse, registereddomesticpartner, child, or
parentwhohasaserioushealthcondition (FMLA/CFRA);  

3.  Tocarefortheemployee’sregistereddomesticpartnerwithaserious
healthcondition (CFRAonly);  

4.  Foraserioushealthconditionthatmakestheemployeeunabletoperform
hisorherjob (FMLA/CFRA);  

5.  Anyperiodofincapacityortreatmentduetopregnancyorprenatalcare
FMLAonly);  

6.  Forany “qualifyingexigency” (asdefinedbyFMLAregulation) becausean
employee’sspouse, son, daughter, orparentisonactivemilitarydutyor
hasbeennotifiedofanimpendingcallorordertoactivedutyinaforeign
countryorinsupportofacontingencyoperationinvolvingtheUnitedStates
ArmedForces (FMLAonly); or

7. Tocareforaspouse, son, daughter, parent, or "nextofkin"  
servicememberorveteranwhowasintheUnitedStatesArmedForcesat
sometimeduringtheprecedingfiveyearsandwhohasaseriousinjuryor
illnessincurredinthelineofdutywhileonactivemilitarydutyorexisted
beforethebeginningofthemember'sactivedutyandwasaggravatedby
serviceinthelineofdutyonactivedutyintheArmedForces (thisleave
canrunupto26weeksofunpaidleaveduringasingle12 -monthperiod)  
FMLAonly). 
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AmountofLeave

Eligibleemployeesareentitledtoatotalof12workweeksofunpaidleaveduringany
12-monthperiod.  Undermostcircumstances, leaveunderfederalandstatelawwillrun
atthesametimeandtheeligibleemployeewillbelimitedtoatotalof12weeksof
familyandmedicalleave.  

Forleavetocareforaninjuredservicemember, theeligibleemployeewillreceive26
workweeksofunpaidleaveduringasingle12-monthperiod.  

Generally, thereisnominimumamountofleavethatmaybetaken.  However, the
noticeandmedicalcertificationprovisionsofthispolicymustbecompliedwith.  

A. LeaveforPregnancy, Childbirth, orRelatedMedicalCondition

Leavebecauseofanemployee’sdisabilityforpregnancy, childbirth, orrelated
medicalconditionsisnotcountedastimeusedunderCFRA, butiscountedunder
thefederalFMLA.  Employeestakingtimeoffforpregnancydisabilityandwho
areeligibleforfamilyandmedicalleavewillbeplacedonFMLAthatrunsatthe
sametimeastheirpregnancydisabilityleave (PDL).  Oncethepregnant
employeeisnolongerdisabled, shemayapplyforleaveunderCFRA, for
purposesofbabybonding.  

Ifleaveisrequestedforthebirth, adoptionorfostercareplacementofachildof
theemployee, leavemustbeconcludedwithinoneyearofthebirthorplacement
ofthechild. Inaddition, thebasicminimumdurationofsuchleaveistwoweeks.  
However, anemployeeisentitledtoleaveforoneofthesepurposes (e.g.,  
bondingwithanewborn) foratleastoneday, butlessthantwoweeksdurationon
anytwooccasions.  

B. ParentsBothEmployedbytheAuthority

WhenbothparentsareemployedbyAuthority, andrequestsimultaneousleave
forthebirthorplacementforadoptionorfostercareofachildortocarefora
childwhoisaninjuredservicemember, theAuthoritywillnotgrantmorethanan
aggregatetotalof12workweeks (26workweekstocareforaninjured
servicemember) offamily/medicalleaveforthisreason.  

EmployeeBenefitsWhileonLeave

A. Whileonleave, employeeswillbeallowedtocontinueparticipatinginanyhealth
andwelfarebenefitplaninwhichhe/shewasenrolledbeforethefirstdayofthe
leaveforamaximumof12workweeks (26workweeksforinjuredservicemember
leave) atthelevelandconditionsofcoverageasiftheemployeehadcontinuedin
employmentforthedurationofsuchleave.   

B. Employeesmaymaketheappropriatecontributionsforcontinuedcoverageunder
theprecedingnon-healthbenefitplansbypayrolldeductionsordirectpayments
madetotheseplans. Dependingontheparticularplan, theAuthoritywillinformyou
whetherthepremiumsshouldbepaidtothecarrierortotheAuthority.  An
Employee’scoveragemaybedroppedifhe/sheismorethan30dayslatein
makingapremiumpayment.  TheEmployeewillreceive15days’ noticebefore
coverageceases, advisinghim/hertomakeapremiumpaymentbyaparticular
date.  Employeecontributionratesaresubjecttochangewhiletheemployeeison
leave.  
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C. TheAuthoritymayrecoverfromanemployeepremiumspaidtomaintainhealth
coverageiftheemployeefailstoreturntoworkafterhis/herentitlementhasbeen
exhaustedorexpires, unlesstheemployeedoesnotreturnbecauseofthe
continuation, recurrence, oronsetofaserioushealthconditionoftheemployeeor
his/herfamilymemberwhichwouldentitletheemployeetoleave, orbecauseof
circumstances beyond theemployee’scontrol.  

D. DuringanyperiodofanFMLA/CFRAleave, anemployeewillnotaccrueservice
hoursforthepurposesofmeritincreases. Becausediscretionarymeritincreases
areguidedbyperformancereviewsconductedafter12monthsofcompleted
servicewiththeAuthority, theevaluationperiodwillbedelayedbytheamountof
unpaidFMLA/CFRAleaveanemployeetakesduringthe12-monthperiod.  

E. DuringanyperiodofanFMLA/CFRAleave, anemployeewilldiscontinueany
specialpaycompensation.  Anysubstitutionofpaidleavewillbebasedsolelyon
basepay.   

SubstitutionofPaidAccruedLeaves

willbePaidleave substitutedforunpaidleaveinthefollowingcircumstances:  

A. AccruedPaidTimeOff (PTO) isrequiredtobeusedduringFMLA/CFRAleavefor
theemployee’sownserioushealthcondition, or, uptothelimitofthatwhichis
accruedoversixmonthsoftheworkyear, toattendtotheillnessofachild, parent,  
orspouseoftheemployee, exceptleavethatisalsopregnancydisabilityleave.  

B. AnemployeewillnotaccruePTOduringanyleaveofabsencewithoutpay. If
substitutionisincoordinationwithunpaidleave, theemployeecanaccruePTOon
apro-ratedbasis.  

RequiredProceduresforRequestingFMLA/CFRALeave

Thefollowingproceduresshallapplywhenanemployeerequestsfamilyleave:  

A. PleasecontacttheHumanResourcesDepartmentassoonasyourealizetheneed
forfamily/medicalleave.  

B. Iftheleaveisbasedontheexpectedbirth, placementforadoptionorfostercare, or
plannedmedicaltreatmentforaserioushealthconditionoftheemployeeora
familymember, theemployeemustnotifytheAuthorityatleast30daysbefore
leaveistobegin.  Theemployeemustconsultwithhisorhersupervisorregarding
schedulingofanyplannedmedicaltreatmentorsupervisioninordertominimize
disruptiontoAuthorityoperations.  Anysuchschedulingissubjecttotheapproval
ofthehealthcareprovideroftheemployeeorthehealthcareproviderofthe
employee’schild, parent, orspouse.  

C. Iftheemployeecannotprovide30days’ notice, theAuthoritymustbeinformedas
soonasispractical.  

D. IftheFMLA/CFRArequestismadebecauseoftheemployee’sownserioushealth
condition, Authoritymayrequire, atitsexpense, asecondopinionfromahealth
careproviderthattheAuthoritychooses.  Thehealthcareproviderdesignatedto
giveasecondopinionwillnotbeonewhoisemployedonaregularbasisbythe
Authority.  
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E. Ifthesecondopiniondiffersfromthefirstopinion, Authoritymayrequire, atits
expense, theemployeetoobtaintheopinionofathirdhealthcareprovider
designatedorapprovedjointlybytheemployerandtheemployee.  Theopinionof
thethirdhealthcareprovidershallbeconsideredfinalandbindingonAuthorityand
theemployee.  

F. Authorityrequirestheemployeetoprovidecertificationwithin15daysofany
requestforfamilyandmedicalleaveunderstateandfederallaw, unlessitisnot
practicabletodoso.  Authoritymayrequirerecertificationfromthehealthcare
providerifadditionalleaveisrequired.  

Iftheleaveisneededtocareforasickchild, spouse, orparent, theemployeemustprovide
acertificationfromthehealthcareproviderstating:  

A.  Dateofcommencementoftheserioushealthcondition;  

B.  Probabledurationofthecondition;  

C.  Estimatedamountoftimeforcarebythehealthcareprovider; and

D.  Confirmationthattheserioushealthconditionwarrantstheparticipationofthe
employee.  

Employeeswhorequestleavetocareforaninjuredservicememberwhoisachild, spouse,  
parent, or “nextofkin” oftheemployeemustprovidewrittencertificationfromahealthcare
providerregardingtheinjuredservicemember’sseriousinjuryorillness.  

Employeeswhorequestleaveduetoa “qualifyingexigency” relatedtomilitaryservicemust
besupportedbyacertificationofitsnecessity.  

Ifanemployeeciteshis/herownserioushealthconditionasareasonforleave, the
employeemustprovideacertificationfromthehealthcareproviderstating:  

A.  Dateofcommencementoftheserioushealthcondition;  

B.  Probabledurationofthecondition; and

C.  Inabilityoftheemployeetoworkatallorperformanyoneormoreoftheessential
functionsofhis/herpositionbecauseoftheserioushealthcondition.  

Companywillrequirecertificationbytheemployee’shealthcareproviderthattheemployee
isfittoreturntohisorherjob.  

Failuretoprovidecertificationbythehealthcareprovideroftheemployee’sfitnesstoreturn
toworkwillresultindenialofreinstatementfortheemployeeuntilthecertificateis
obtained.  

JobReinstatementFollowingFMLA/CFRALeave

Undermostcircumstances, uponreturnfromfamily/medicalleave, anemployeewillbe
reinstatedtohisorheroriginaljobortoanequivalentjobwithequivalentpay, benefits, and
otheremploymenttermsandconditions.  However, anemployeehasnogreaterrightto
reinstatementthanifheorshehadbeencontinuouslyemployedratherthanonleave.  For
example, ifanemployeeonfamily/medicalleavewouldhavebeenlaidoffhadheorshe
notgoneonleave, oriftheemployee’sjobiseliminatedduringtheleaveandnoequivalent
orcomparablejobisavailable, thentheemployeewouldnotbeentitledtoreinstatement.   
Inaddition, anemployee’suseoffamily/medicalleavewillnotresultinthelossofany
employmentbenefitthattheemployeeearnedbeforeusingfamily/medicalleave.   
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Reinstatementafterfamily/medicalleavemaybedeniedtocertainsalaried “key”  
employeesunderthefollowingconditions:  

A. Anemployeerequestingreinstatementwasamongthehighest-paid10percentof
salariedemployeesemployedwithin75milesoftheworksiteatwhichthe
employeeworkedatthetimeoftheleaverequest;   

B. Therefusaltoreinstateisnecessarybecausereinstatementwouldcause
substantialandgrievouseconomicinjurytotheAuthority’soperations;   

C. TheemployeeisnotifiedoftheAuthority’sintenttorefusereinstatementatthetime
theAuthoritydeterminestherefusalisnecessary; and

D. Ifleavehasalreadybegun, theAuthority givestheemployeeareasonable
opportunitytoreturntoworkfollowingthenoticedescribedpreviously.  

IntermittentLeave

EmployeesmaytakeFamilyandMedicalLeaveAct/CaliforniaFamilyRightsActleave
intermittentlyinblocksoftime, orbyreducingtheirnormalweeklyordailyworkscheduleif
theleaveisfortheserioushealthconditionoftheemployee’schild, parent, spouse, nextof
kin (injuredservicememberleaveonly), oroftheemployee, andthereducedleave
scheduleismedicallynecessaryasdeterminedbythehealthcareprovideroftheperson
withtheserioushealthcondition.  

RequiredForms

Employeesmustfilloutthefollowingapplicableformsinconnectionwithleaveunderthis
policy:  

1. "RequestforFamilyorMedicalLeaveForm" preparedbytheAuthoritytobe
eligibleforleave.   

2. Medicalcertification— eitherfortheemployee'sownserioushealthconditionorfor
theserioushealthconditionofachild, parent, spouseordomesticpartner.  

3. Authorizationforpayrolldeductionsforbenefitplancoveragecontinuation.  

4. Fitness- for -dutytoreturnfromleaveform.  

PleaseseeyourHumanResourcesDepartmenttoobtainproperdocumentation. 

5.02.02 WORKERS’ COMPENSATIONDISABILITYLEAVE

TheAuthoritywillgrantaworkers’ compensationdisabilityleave ofabsence inaccordancewith
otherstateandfederalleaveofabsencelawssuchasthefederalFamilyMedicalLeaveAct (FMLA)  
and/orCaliforniaFamilyRightsAct (CFRA.  Inaddition, theAuthoritywillengageinadisability
interactiveprocesstodetermineifitcanreasonablyaccommodateanyworkrestrictionsresulting
fromanoccupationalillnessorinjuryasitwouldforanysuchdisabilityormedicalconditionas
requiredtheAmericanswithDisabilitiesAct (ADA) andtheCaliforniaFairEmploymentHousingAct
FEHA).   Asanalternative, theAuthoritymayalsoofferyoumodifiedworkinaccordancewithstate

andfederallaw.  
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Subjecttotheterms, conditions, andlimitationsoftheapplicableplans, healthinsurancepremiums
willcontinuetobepaidbytheAuthoritytothesamedegreeitwasprovidedbeforetheleavebegan
forupto12weeks) inwhichtheapprovedleavebegins.  Afterthose12weeks, youwillbecome

responsibleforthefullcostsofthesebenefitsifyouwishcoveragetocontinuepursuanttoany
applicablestateandfederalCOBRAhealthinsurancecontinuationrights. Whenyoureturnfromthe
leave, benefitswillagainbeprovidedbytheAuthorityaccordingtotheapplicableplans.   

BenefitsaccrualsuchasPTO, FlexLeaveandholidaybenefitswillbesuspendedduringtheleave
andwillresumeuponreturntoactiveemployment.  

Uponsubmissionofamedicalcertificationthatyouareabletoreturntowork, youwillbereinstated
inaccordancewithapplicablelaw. Shouldthephysicianindicatephysicallimitationsuponreturnto
work, suchlimitationsmustbediscussedwithyouandapprovedbytheChiefAdministrativeOfficer
orhis/herdesignee.  

Worker’sCompensationLight-DutyProgram

Whenpracticable, theAuthoritymayassistinjuredworkerstocontinueaproductivecareer
byprovidingthemwithatemporarymodifiedpositiondesignedtomeettheirphysical
limitationsuntiltheycanreturntotheirfull-unlimitedduties. TheAuthoritywillnotprovide
accommodation(s) thatwouldposeanunduehardshipupontheAuthority’sexisting
operationalconditions orfinances, orthatwouldendangerthehealthorsafetyofthe
employeeorothers. Thesemodifiedpositionsaretransitionalinnatureandaretoprovide
aninjuredemployeetheopportunitytocontinueworkingwhilerecoveringfromtheirinjury.  
Allmodifiedpositionswillbewithinthephysicallimitationsoftheinjuredemployee. Alllight
dutyjobswillbecompensatedatminimumwageorat2/3theirregularwagewhicheveris
higher.  PTOmaybeusedfortheother1/3portionofregularwages.   

5.02.03 PREGNANCYDISABILITYLEAVE (PDL)  

EntitlementtoLeave

TheAuthorityprovidesandgrantstopregnantemployeestherighttotakeanunpaid
PregnancyDisabilityLeave (PDL) duringtheperiodoftimethatahealthcareprovider
determinestheemployeeisactuallydisabledbypregnancyorarelatedmedicalcondition
andisunabletoperformtheessentialfunctionsofherjoborperformherdutieswithout

uptounduerisktoherselforotherpersonsfor four (4) months. Pregnancydisabilityleave
maybetakenintermittently, oronareducedhoursschedule, asmedicallyadvisable. Part- 
timeemployeesareentitledtoleaveonaproratabasis.  

Apregnantemployeemaytemporarilytransfertoalessstrenuousorhazardouspositionor
tolessstrenuousorhazardousdutiesifshesorequests, providedthetransferrequestis
supportedbypropermedicalcertificationandthetransfercanbereasonably
accommodated. AnemployeetakingPDLmayuseanyaccruedandunusedPTOforher
leave.   

Certification

AnyrequestforaPDLmustbesupportedbymedicalcertificationfromahealthcare
provider, whichshallprovidethefollowinginformation: (a) thedateonwhichtheemployee
becamedisabledduetopregnancy; (b) theprobabledurationoftheperiodorperiodsof
disability; and (c) anexplanatorystatementthat, duetothedisability, theemployeeis
unabletoworkatallorisunabletoperformanyoneormoreoftheessentialfunctionsof
herpositionwithoutunduerisktoherself, herpregnancy, ortootherpersons.   

InthecaseofaPregnancy-Disabilitytransfer, themedicalcertificationshallprovidethe
followinginformation: (a) thedateonwhichtheneedtotransferbecamemedically
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advisable; (b) theprobabledurationoftheperiodorperiodsoftheneedtotransfer; and (c)  
anexplanatorystatementthat, duetotheemployee’spregnancy, thetransferismedically
advisable. Uponexpirationofthetimeperiodfortheleaveortransferestimatedbythe
healthcareprovider, theAuthoritymayrequiretheemployeetoprovideanothermedical
certificationifadditionaltimeisrequestedforleaveortransfer.  

Notification

Exceptforcircumstancesinvolvingmedicalemergencies, theemployeemustprovide30
days’ noticeinadvanceofthedatetheleaveistobeginandtheestimateddateupon
whichtheemployeewillreturntowork.  Ifitisnotpracticabletogive30days’ advance
noticeoftheneedforleaveortransfer, theemployeemustnotifytheAuthorityassoonas
practicableaftershelearnsoftheneedforthepregnancydisabilityleaveortransfer.  

BenefitsDuringLeave

Subjecttotheterms, conditions, andlimitationsoftheapplicableplans, healthinsurance
willcontinuetobepaidbytheAuthoritytothesamedegreeitwasprovidedbeforethe
leavebeganuntiltheendofthemonthinwhichasixteen (16) week (4month) periodends
andduringthetimethatanemployeeisusingaccruedPaidTimeOfforisinno-paystatus.   
Atthattimeyouwillbecomeresponsibleforthefullcostsofthesebenefitsifyouwish
coveragetocontinue. Whenyoureturnfromtheleavebenefitswillagainbeprovidedby
theAuthorityaccordingtotheapplicableplans. Ifyoudonotreturntoworkfromanunpaid
PaidDisabilityLeave (PDL), orreturnforlessthan30daysandthenresign, theAuthority
requiresyoutoreimbursetheAuthoritytheamountitpaidforyourhealthinsurance
premiumduringtheleaveperiod.  BenefitsaccrualsuchasPTO, FlexLeaveorholiday
benefitswillbesuspendedduringtheleaveandwillresumeuponreturntoactive
employment.  

ReturntoDuty

AnemployeewhohastakenaPDLmustnotifytheAuthorityatleastfive (5) daysbefore
herscheduledreturntoworkor, asapplicable, transferbacktoherformerposition. An
employeewhotimelyreturnstoworkattheexpirationofherPDLwillbereinstatedtoher
formerposition, oranavailablecomparablepositionconsistentwithapplicablelaws.  
EmployeesreturningfromPDLhavenogreaterrighttoreinstatementthaniftheemployee
hadbeencontinuouslyemployed.  

Uponcompletionoftheleave, awrittennoticebythehealthcareproviderisrequiredto
authorizeareturntowork. Shouldthehealthcareproviderindicatephysicallimitations
uponreturntowork, suchlimitationsmustbediscussedwithandapprovedby
management.  

5.02.04 LACTATIONACCOMMODATION

TheAuthoritywillprovidereasonablelactationaccommodationforemployeeswhowishtoexpress
breastmilkfortheirinfantwhentheyreturntowork. Employeesmayusepaidrestbreaktimes
providedbytheAuthority.  TheAuthoritywillprovideaprivateplacetoexpressmilkinclose
proximitytotheemployee’sworkarea, ortheemployee’snormalworkareamaybeusedifitallows
privacy.   
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5.02.05 EXTENDEDMEDICALLEAVEOFABSENCE

Amedicalleaveofabsencemaybegrantedfornon-work-relatedtemporarymedicaldisabilities
otherthanpregnancy, childbirth, andrelatedmedicalconditions) notcoveredunderFMLA/CFRA
foruptoasrequiredforareasonableaccommodationunderstateandfederallawwithadoctor’s
writtencertificateofdisability.  Employeesshouldrequestanyleaveinwritingasfarinadvance
aspossible.  Ifyouaregrantedamedicalleave, TheAuthoritywillpayyoufortheperiodoftime
equivalenttoyouraccumulatedPTOavailabletouseduringsuchmedicalleave.    

Amedicalleavebeginsonthefirstdayyourdoctorcertifiesthatyouareunabletowork, andends
whenyourdoctorcertifiesthatyouareabletoreturntoworkperthetermsofthispolicy.  Your
supervisorwillsupplyyouwithaformforyourdoctortocomplete, showingthedateyouwere
disabledandtheestimateddateyouwillbeabletoreturntowork.  Anemployeereturningfroma
medicaldisabilityleavemustpresentadoctor’scertificatedeclaringfitnesstoreturntowork.  

Ifreturningfromanon-work-relatedmedicalleave, youwillbeofferedthesamepositionyouheld
atthetimeyourleavebegan, ifavailable.  Ifyourformerpositionisnotavailable, acomparable
positionwillbeoffered.  Ifneitherthesamenoracomparablepositionisavailable, yourreturnto
workwilldependonjobopeningsexistingatthetimeofyourscheduledreturn. TheAuthority
makesnoguaranteesofreinstatement, andyourreturnwilldependonyourqualificationsfor
existingopenings.  

5.02.06 TEMPORARYTRANSFERS

Employeeswhorequestatemporarytransferformedicaland/orfamilymedicalleavereasonswill
beconsideredforthattransferifapositionexistsatthetimethetransferisrequestedandthe
employeeisqualifiedtoperformthejob.  Theemployeewillbepaidinaccordancewiththe
responsibilitiesanddutiesofthetemporaryjob.  

5.02.07 HEALTHINSURANCEPREMIUMSFOREMPLOYEESONDISABILITY
LEAVE

TheAuthorityshallpaytheemployer’sportionofthehealthinsurancepremiumforuptoone (1)  
yearfortheemployeeonlywhoisonapprovedmedicalleavewithoutpaystatusforeither
work-relatedorpersonalinjuryorillnessprovidedthattheemployeecontinuestopaythe
employee'sportion, ifany (priortoinjuryorillness) ofthehealthinsurancepremium.  

5.03 NON-FAMILY/MEDICALLEAVESOFABSENCE

5.03.01 PERSONALLEAVE

TheAuthoritymayprovidealeaveofabsencewithoutpaytoemployeeswhowishtotaketimeoff
fromworkdutiestofulfillpersonalobligations. Requestsforpersonalleaveshouldbelimitedto
unusualcircumstancesrequiringanabsenceoflongerthantwoweeks. Regularfull-time
employees, whohavecompleted365calendardaysofservice areeligibletorequestpersonal
leaveasdescribedinthispolicy. Assoonasyoubecomeawareoftheneedforapersonalleaveof
absence, youshouldsubmitawrittenrequestforleavetoyoursupervisor.   

Requestsforpersonalleavewillbeevaluatedbasedonanumberoffactors, includinganticipated
workloadrequirementsandstaffingconsiderationsduringtheproposedperiodofabsenceandmay
ormaynotbegrantedbasedontheseconsiderations. Personalleavemaybegrantedforaperiod
ofupto30calendardaysinany12-monthperiod. Anemployeewhoisgrantedanon-medical
personalleaveofabsencemustfirstutilizeanyunusedaccruedPTOduringthepersonalleave.  
TheuseofaccruedPTOduringanon-medicalpersonalleaveofabsencedoesnotextendthe
maximumtimeperiodapprovedbytheAuthorityforleave.   
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Subjecttotheterms, conditions, andlimitationsoftheapplicableplans, theAuthoritywillcontinueto
payforhealthinsurancepremiumsaswasdonepriortotheleaveforaperiodnottoexceedone (1)  
month. Atthattime, youwillbecomeresponsibleforthefullcostofthesebenefitsifyouwish
coveragetocontinue. WhenyoureturnfromaPersonalLeavebenefitswillagainbeprovidedby
theAuthorityaccordingtotheapplicableplans.   

IfyoudonotreturntoworkfromanunpaidPersonalLeave, orreturnforlessthan30daysandthen
resign, youwillberequiredtoreimbursetheAuthoritytheamountitpaidforyourhealthinsurance
premiumduringtheleaveperiod.  

BenefitsaccrualsuchasPTOorholidaybenefitswillbesuspendedduringtheleaveandwill
resumeuponreturnfromleave. Whenapersonalleaveends, everyreasonableeffortwillbemade
toreturnyoutothesameposition, ifitisavailable, ortoasimilaravailablepositionforwhichyou
arequalified. However, theAuthoritycannotguaranteereinstatement.   

Employeeswhoacceptotheremploymentduringtheapprovedleaveand/oremployeeswhofailto
reporttoworkpromptlyattheexpirationoftheapprovedleaveperiodwillbeconsideredtohave
resignedfromemploymentwiththeAuthority.   

5.03.02 MILITARYLEAVEOFABSENCE

TheAuthorityprovidesmilitaryleavesofabsencetoemployeeswhoserveintheuniformedmilitary
servicesasrequiredbythe UniformedServicesEmploymentandReemploymentRightsActof
1994andapplicablestatelaws.  Leaveisavailableforactiveduty, activedutyfortraining, andinitial
activedutyfortraining, inactivedutytraining, full-timeNationalGuardduty, andforexaminationsto
determinefitnessforduty.   

Duration

Totalmilitaryleavetimemaynotexceedfive (5) yearsduringemployment, exceptunder
specifiedcircumstancesrequiredbylaw.  Advancenoticeofleaveisrequired.  Employees
mustinformtheirmanagerofanticipatedmilitaryleavetimeasfarinadvanceaspossible
andsubmitcopiesofmilitaryorders, trainingnotices, orinductioninformationassoonas
received.  

PayandBenefits

Inaccordancewithstateandfederallaw, theAuthoritywillascertaintheexactstatusofan
employee’scalltomilitaryleave. TheAuthority’sobligationtocontinueanemployee’s
salaryandhealthbenefitsshallbedeterminedbythetypeofmilitarydutytaken, the
employee’smilitarybranch, andlengthofmilitaryandAuthorityservice. Pleasecontactthe
HR/OrganizationalDevelopmentManagerforinformationaboutyourrightsbeforeandafter
takingmilitaryleave.  

ReturnFromLeave

Employeeswhohave honorablycompletedtheirmilitaryserviceareeligiblefor
reinstatement.  Employeesreturningfrommilitaryleavemustreportforworkorsubmit
applicationsforreemploymentwithinspecifiedtimelimits, exceptinlimitedcircumstances
requiredbylaw:  

44



SVSWAALINAS ALLEY OLID ASTE UTHORITY
EHMPLOYEE ANDBOOK
J2014ANUARY

A.  Employeesreturningfromaleaveoffewerthan31daysmustreporttoworkatthe
beginningofthefirstfullregularlyscheduledworkperiodonthefirstfullcalendar
dayfollowingcompletionofservice.  

B. Employeesreturningfromamilitaryleaveofmorethan30butfewerthan181days
mustsubmitanapplicationforreemploymentwithin14daysofcompletionof
serviceandmustprovidedocumentationthatestablishesthetimelinessoftheir
applicationforreemployment, aswellasthelengthandcharacteroftheirmilitary
service.  

C. Employeesreturningfromamilitaryleaveofmorethan180daysmustsubmitan
applicationforreemploymentwithin90daysofcompletionofserviceandmust
providedocumentationthatestablishesthetimelinessoftheirapplicationfor
reemployment, aswellasthelengthandcharacteroftheirmilitaryservice.  

D.  Temporaryemployeesmaynotbeeligibleforreinstatementfollowingmilitaryleave
andreinstatementmaynotberequiredforotheremployeesinsome
circumstances.  EmployeesshouldcontacttheHumanResourcesDepartmentfor
informationspecifictotheirsituation.  

Aswithotherleavesofabsence, failuretoreturntoworkortoreapplywithinapplicabletime
limitsmayresultinterminationofemployment.  

5.03.03 PARENT/GUARDIANSCHOOLLEAVE

Anyemployeewhoisaparent, guardian, orgrandparentofachildhavingcustodyofoneormore
thchildren inkindergartenthroughtwelfth (12) grade, orwhosechildorgrandchildisattendinga

licenseddaycarefacility, maytakeupto40hourseachcalendaryear, notexceedingeight (8)  
hoursinanycalendarmonthofthecalendaryear, regardlessofthenumberofchildrenthe
employeehas, toparticipateinactivitiesoftheschoolorlicenseddaycarefacilityofanychildor
grandchildiftheemployee, priortotakingthetimeoff, givesreasonablenoticetotheAuthority.  

Theemployeedoesnothavetoberesidingwiththechildinordertobeentitledtoparent’sleave.  
However, theemployeemusthavecustody ofthegrandchildinordertobeeligiblefor
grandparent’sleave. Theemployeemayuseparent’s/guardian’sleaveforanytypeofschoolor
licenseddaycarefacilityfunction. EmployeesmustusePTOtimeduringparent’s/guardian’sleave.  
IfanemployeedoesnothavePTOtimeavailable, theemployeemaytakeunpaidleave.  

5.03.04 SCHOOLDISCIPLINELEAVE

Anyemployeewhoistheparentorguardianofachildandisactuallylivingwiththechild, or
grandparentwhohascustodyofthegrandchild, iseligibleforschooldisciplineleave.  Ifan
employeeistheparent, guardian, orgrandparentofachildfacingsuspensionfromschoolis
summonedtotheschooltodiscussthematter, theemployeeshouldalerthisorhersupervisoras
soonaspossiblebeforeleavingwork. InaccordancewithCaliforniaLaborCodeSection230.7, the
Authoritywillnottakeanydiscriminatoryactionagainstanemployeewhotakestimeoffforthis
purpose.  

TheAuthoritymayrequiretheemployeetoprovideacopyofthenoticereceivedfromtheschool,  
priortograntingschool-disciplineleave, andmayrequiredocumentationfromtheschoolasproof
thatthevisittookplace. TheAuthoritymayasktheemployeetorescheduletheconferenceifthe
employee’sattendanceatworkisessentialatthetimeoriginallyscheduled. Thereisnolimittohow
frequentlyemployeesmaybeprovidedschool-disciplineleave. EmployeesmustusePTOtime
duringschool-disciplineleave. IfanemployeedoesnothaveanyPTOtimeavailable, theemployee
maytakeunpaidleave.  
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5.03.05 DOMESTICVIOLENCE/SEXUALASSAULT/STALKINGLEAVE

Ifanemployeeisthevictimofdomesticviolence, sexualassault, orstalking, timeoffmaybe
necessarytoseekjudicialrelieftohelpensurethehealth, safetyorwelfareoftheemployeeora
child. AnemployeemayuseavailablePTOorunpaidleavetoobtainatemporaryrestrainingorder,  
arestrainingorder, orotherinjunctiverelieffromacourt, toserveonajuryortoappearincourt.  
PTOorunpaidleavemayalsobegrantedtoallowavictim-employeeofdomesticviolence, sexual
assault, orstalkingtoseekmedicalattention, toobtainservicesfromasupportprogram, shelteror
rapecrisiscenter, toobtainpsychologicalcounseling, ortoparticipateinsafetyplanning.  

Ifanemployeeneedstimeofffromworkforthispurpose, reasonableadvancenoticemustbe
providedtoyoursupervisorinwriting, ifpossible. Ifanunscheduledabsenceoremergencycourt
appearanceisrequiredforthehealth, safetyorwelfareoftheemployeeorachild, theemployee
mustprovidecertificationoftheabsencewithinareasonabletimeafterthecourtappearance.  
Certificationshallbeanyofthefollowing:  

A. Apolicereportindicatingthattheemployeewasavictimofdomesticviolenceor
sexualassault;  

B. Acourtorderprotectingorseparatingtheemployeefromtheperpetratorofanact
ofdomesticviolenceorsexualassault, orotherevidencefromthecourtor
prosecutingattorneythattheemployeeappearedincourt;   

C. Documentationfromamedicalprofessional, domesticviolenceorsexualassault
advocate, healthcareprovider, orcounselorthattheemployeewasundergoing
treatmentforinjuriesresultingfromanactofdomesticviolenceorsexualassault.   

Inaddition, anemployeewhoisavictimofdomesticviolence, sexualassault, orstalkingmaybe
providedareasonableaccommodationintheworkplacetoaddressanysafetyconcernsascanbe
accommodatedbytheAuthoritywithoutcreatinganunduehardship.  Anemployeerequestingsuch
areasonableaccommodationshouldcontacttheHumanResourcesDepartment formore
information

TheAuthoritywill, totheextentallowedbylaw, makereasonableeffortstomaintainthe
confidentialityofanemployeewhorequestsDomesticViolenceorSexualAssaultLeave.  

5.03.06 EMERGENCYDUTYLEAVE

TheAuthority willprovideunpaidleaveto volunteerfirefighters, reservepeaceofficers, and
emergencyrescuepersonnelwhentheyarerequiredtoperformemergencyduty. Youareexpected
tonotifyyoursupervisorassoonasyouareawareoftheneedtoperformemergencyduty.  
Emergencyrescuepersonnel" isdefinedasanypersonwhoisanofficer, employee, ormemberof
afiredepartmentorfireprotectionorfirefightingagencyofthefederalgovernment, theStateof
California, acity, county, cityandcounty, district, orotherpublicormunicipalcorporationorpolitical
subdivisionofCalifornia, orofasheriff'sdepartment, policedepartment, oraprivatefire
department, whetherthatpersonisavolunteerorpartlypaidorfullypaid, whileheorsheisactually
engagedinprovidingemergencyservices.  

5.03.07 VOLUNTEERFIREFIGHTER/RESERVEPEACEOFFICER/EMERGENCY
RESCUEPERSONNELTRAININGLEAVE

TheAuthorityallowsforanemployeewhoisavolunteerfirefighter, reservepeaceofficeror
emergencyrescuepersonneltotaketemporaryleavesofabsence, uptoatotaloffourteen (14)  
dayspercalendaryear, toengageintraining. Youareexpectedtonotifyyoursupervisorassoonas
youareawareofthedatesyouwillbeonleavefortraining.  
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5.03.08 COMMUNITYSERVICELEAVE

Inrecognitionofthevalueofcommunityservice, theAuthorityallowsuptotwenty-four (24) hoursof
PTOduringacalendaryeartoemployeeswhoparticipateineventsoractivitiessponsoredbyvalid
nonprofitorganizations. Leaverequestsshouldbesubmittedtoyoursupervisorasfarinadvance
aspossibleandshouldbeforaminimumperiodoffour (4) hours.   

CommunityServicePTOisnon-transferrable, cannotbeaccruedorbanked, andwillnotbepaid
outintheeventthattheemployment relationshipisterminated.  Itcannotbeappliedtothe
Authority’sPTOCashOutorDonationprograms. Employeesmustusetheleaveduringthe
calendarperiodinwhichitisavailableorforfeitthebenefitforthatperiod.  

5.03.09 BEREAVEMENTLEAVE

Aleaveofabsencewithpayforuptothree (3) days (instate) andfive (5) days (outofstate) will
begrantedintheeventofdeathofanimmediatefamilymemberofanemployee (immediate
familymembersaredefinedascurrentspouse, registereddomesticpartner, child, parent, legal
guardian, brother, sister, grandparent, grandchild, all “step” or “in-law” variationsofthepreceding
list, orthesamerelativesofadomesticpartner).  Atthediscretionofyoursupervisor, thisleave
maybeextendedwithorwithoutpayincasesofgreatdistanceorsevereemotionalhardship.   

Withpriorapproval, timeoffwithoutpaymaybearrangedforanemployeewhowishestoattend
thefuneralofotherrelativesorclosefriends.     

5.03.10 JURYDUTY

TheAuthorityencouragesyoutofulfillyourcivicresponsibilitiesbyservingonajuryorasa
witnesswhenrequiredandallowsallemployeestimeoffforthesepurposes. Jurydutyand
witnessleaveisprovidedonapaidbasisforregularfull-timeemployeesforthedurationofthe
service. Nodeductionswillbemadefromexemptemployee’ssalariesforabsencescausedby
juryorwitnessduty. Ifyoureceivenoticetoreportforjuryduty, pleasenotifyyoursupervisor
immediatelysoarrangementscanbemadetoaccommodateyourabsence. Youmustpresentthe
SummonsforJuryDutytoyoursupervisorpriortothebeginningdateofsuchduty. Ofcourse,  
youareexpectedtoreportforworkwheneverthecourtschedulepermits.    

TheAuthoritywillpaythedifferencebetweenthejurydutyperdiemrateandtheemployee's
regularpayforeachdayshe/heisrequiredtobeabsentfromregularlyscheduledworkforjury
duty. Juryleavepaywillbecalculatedbasedontheemployee’sstraight-timepayrate (asofthe
dateofthejuryleave). Asignedstatementfromtheclerkofthecourtinwhichtheemployee
servedasajurorisrequired. Thestatementneedstoindicatetheamountoffeesreceivedasa
jurortobeeligibleforpayasoutlinedabove. Inaddition, theemployeewillberequiredtosignan
AuthorizationtoDeductJuryFees.   

TheAuthorityencouragesyoutofulfillyourcivicresponsibilitiesbyservingonajuryorasa
witnesswhenrequiredandallowsallemployeestimeoffforthesepurposes.  

5.03.11 VOTINGLEAVE

Ifanon-exemptemployeedoesnothavesufficienttimetovoteoutsideofworkinghourstovote
inastatewideelection, theemployeemaytakeuptotwohoursoffwithoutthelossofpayatthe
beginningortheendofhis/herworkschedule, whicheverprovidessufficienttimetovote. Prior
noticetoandapprovalbytheemployee’ssupervisor48hoursbeforetheleaveforthistimeoffis
required.  
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CHAPTER6 COMPENSATION
6.01 COMPENSATIONSTRUCTURE

TheAuthoritystrivestoestablishequitablewageratesandbenefitssothateveryemployeeispaid
accordingtotheworkingconditions, responsibilities, andrequirementsofthejob. Wetrytokeepourrates
equaltoorbetterthancompetitorsinourindustry, andwithemployersinourareawhodrawfromthesame
labormarket.   

Inaddition, theAuthoritybelievesinrewardingemployeesbasedontheirindividualperformance.  Changes
toanemployeepayrangeorstepshallbeeffectivewiththepayperiodinclusiveoftheeffectivedateofthe
change.  

6.02 MERITINCREASES

Meritincreasesarebasedonanumberoffactors, includingjobperformance, theAuthority’sfinancial
resources, andothereconomicinfluences. Employeeperformanceismeasuredagainststandardsof
performancefortheirparticularjob, aswellastheirdepartment'sperformancestandardsandorganizational
goalsandobjectivesingeneral.  Newlypromotedemployeesarenoteligibleforameritincreasefollowing
completionoftheirprobationaryperiod. Regularemployeesareeliblefor, butnotguaranteed, amerit
increaseupontheirannualperformanceevaluationsthereafter.   

Meritincreasesawardedattheendofaprobationaryperiodwillnotexceedonestep (2.5%).  The
PerformanceEvaluationincludesanumericalscaletocorrespondwithalevelofperformance.  Meets
standard = 2.5%, Exceedsstandard = 5%, Outstanding = 7.5%.  

TheAuthority’sfinancialresourcesandothereconomicfactorsareusedinthedevelopmentofthewage
andsalarybudget. Thereisnoguaranteethatmeritincreaseswillbemadeannuallyorotherwise. The
amountofameritincreaseisbasedonthecurrentannualCompensationPlanandSalarySchedule
adoptedbytheAuthorityBoard.  

6.03 INCENTIVEPAYPROGRAM

Allnon-exemptemployeeswillbeeligibleforanincentivepayprogram, whichcanbeearnedasaresultof
exceptionalperformanceonaspecificprojectorachievement.  Thisincentivepay, upto2.5% ofthe
employee’sbasesalaryperyear, may beapprovedbytheChiefAdministrativeOfficer basedupon
recommendationssubmittedbytheDivisionManagers.    

DivisionManagerswillbeeligibleforanannualperformanceincentiveofupto10% oftheirbasepay, which
maybepaidincashortakeninpaidtime-off.  

Exceptionalperformancedoesnotguaranteereceiptofincentivepay, theavailabilityofwhichis
discretionaryandinfluencedbyavarietyofeconomicfactors. Incentivepayissubjecttothecriteriaand
annualbudgetestablishedbytheBoardofDirectors.   

6.04 SPECIALASSIGNMENTPAY

TheAuthorityhasestablishedtwocategoriesofspecialassignmentpaywhichmaybepaidforspecial
assignmentsofnotlessthantwo (2) weeksormorethansix (6) monthsduration.  

A.  SpecialAssignmentPayWhileWorkingOutofClass.  AnemployeewhoisassignedbyaDivision
ManagerwithapprovalfromtheChiefAdministrativeOfficertoperformamajorityofthedutiesofa
higherclassificationshallreceiveatenpercent (10%) SpecialAssignmentPaywhileperforming
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thoseduties. Suchpayshallstartonthefirstdayofassignmentandbebasedontheemployee's
establishedsalary.  Requestforspecialassignment, outofclasspaymustbesubmittedwithinthe
payperiodinwhichthespecialassignmentpaywasworked.  

B.  SpecialAssignmentPayWhilePerformingAdditionalResponsibilities.  Anemployeewhois
assignedbyaDivisionManagerwithapprovalfromtheChiefAdministrativeOfficerasignificant
increaseindutiesandresponsibilityinhis/herclassificationmayreceivetenpercent (10%) special
assignmentpay.  

TheChiefAdministrativeOfficermayapproveadditionalspecialassignmentpaybeyondsix (6) monthsfor
exceptionallydifficultlong-rangeassignmentsoruntiltheconclusionofarecruitmenttofillavacancy

6.05 EMERGENCYRESPONSEPAY

Anyexemptemployeewhoiscalledtoworkotherthanonascheduledbasis, shallbecompensatedfor
actualhoursworkedwithaminimumoftwo (2) hoursattimeandone-half (1½) theemployee’scurrent
hourlyrateofpaycommencingatthetimetheemployeereachestheplacewhereshe/heisdirectedto
reportandcontinuesuntilshe/heisreleasedortheworkiscompleted, whicheverisearlier.  

6.06 SEVERANCEPAY

As “at-will” employees, DivisionManagerswillbeentitledtoaseverancepackagethatprovidesonemonth’s
basesalaryperyearofserviceuptoamaximumseverancepayofsix (6) months.  Theseverancepaywill
applyonlyinthecaseofinvoluntaryterminationofemploymentwithoutcause.  

6.07 RESTANDMEALPERIODS Non-exemptpositions)  

Employeesareauthorizedandpermittedtotakeoneten-minuterestperiodduringeachfour (4) hourwork
period.  Restperiodsarenotprovidedifthetotaldailyworkscheduleislessthan3-1/2hours.  Totheextent
possible, restperiodsaretobetakeninthemiddleofworkperiods.  Restperiodsmaynotbecombinedor
addedtomealperiods. Employeesarenotrequiredtoclockinandoutforrestperiods.  Sincethistimeis
countedandpaidastimeworked, youmustnotbeabsentfromyourworkstationbeyondtheallottedtime.   

Employeesinnon-exemptpositionswhoarescheduledforshiftsinexcessoffive (5) hourswillbeprovided
withoneunpaidmealperiodof30minutesinlength. Mealperiodsaredeterminedbyindividualflexible
schedulesormanagementwillschedulemealperiodstoaccommodateoperationrequirementsandwill
relievetheemployeeofallactiveresponsibilitiesandrestrictionsduringmealperiods. Mealperiodsare
unpaidandemployeesarerequiredtodocumentinandoutformealperiods. Ifyourworkshiftissix (6)  
hours, youmaywaiveyourunpaidmealperiodinwriting – pleaseseeyoursupervisortoobtainthemeal
periodwaiverform.   

6.08 TIMEKEEPING Non-exemptpositions) 

Accuratelyrecordingtimeworkedistheresponsibilityofeverynon-exemptemployee. Federallaws
requiretheAuthoritytokeepanaccuraterecordoftimeworkedinordertocalculatepayandbenefits.  
Timeworkedisallthetimeactuallyspentonthejobperformingassignedduties. Pleaseaccuratelyrecord
thetimeworkbeginsandends (roundtimetotheclosestquarterhour), aswellasthebeginningand
endingtimeofeachmealperiod. Alsorecordthebeginningandendingtimeofanysplitshiftordeparture
fromworkforanyreasonotherthanAuthoritybusiness. Overtimeworkmustalwayshavepriorapproval.  
Anyerrorsonanemployee’stimecardshouldbereportedimmediatelytotheirsupervisor. Altering,  
falsifying, tamperingwithtimerecords, orrecordingtimeonanotheremployee'stimerecordmayresultin
correctiveaction, uptoandincludingterminationofemployment.  
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Youshouldnotstartworkmorethanseven (7) minutespriortoyourscheduledstartingtimeorworkmore
thanseven (7) minutesafteryourscheduledstoptimewithoutreportingtoyoursupervisor.  

Itiseachemployee’sresponsibilitytosignthetimerecordtocertifytheaccuracyofalltimerecorded. In
addition, ifcorrectionsormodificationsaremadetothetimerecord, boththeemployeeandmanagement
mustverifytheaccuracyofthechangesbyinitialingthetimerecord.  

Employeeswhoreporttoadutystationatalocationortimeotherthantheirnormalscheduleshallrecord
theirtimeperformingassigneddutiesorattendingeducationalortrainingevents.  Traveltimeto/from
worksitelocationsisnotconsideredtimeworked.  

6.09 OVERTIME Non-exemptpositions) 

Whenoperatingrequirementsorotherneedscannotbemetduringregularworkinghours, employeesin
non-exemptpositionswillbeassignedorgiventheopportunitytovolunteerforovertimeworkassignments.  
Allovertimeworkmustreceivemanagement'spriorauthorization. Overtimeassignmentswillbedistributed
asequitablyaspracticaltoallemployeesinnon-exemptpositionswhoarequalifiedtoperformtherequired
work.   

Asrequiredbylaw, overtimepayisbasedonactualhoursworked. TimeonPTOleaveoranyleaveof
absencewillnotbeconsideredhoursworkedforpurposesofperformingovertimecalculations. Failureto
workscheduledovertimeorovertimeworkedwithoutpriorauthorization (writtenorverbal) from
managementmayresultincorrectiveaction, uptoandincludingterminationofemployment.   

Overtimeispaidtoemployeesinnon-exemptpositionsaccordingtofederaland/orstateregulations, which
aresubjecttochange. Thecurrentovertimerateispostedandcanberequestedfromyoursupervisor.  
Currently, overtimeiscomputedasoutlinedbelow:  

Weekly:   Upto40hours – straighttime
Over40hours – time & one-half

Overtimemaybecompensatedattime-anda-halfinpayorinhours.  Accruedcompensatorytimeshallnot
exceed80hours.  

Incaseofdisaster, stateofemergencyorperil, exemptemployeesshallbepaidtimeandonehalfofthe
employee’shourlyrateforhoursworkedinexcessof60hoursinoneworkweek.  

IntheeventofasustainedstateofemergencydeclaredbytheAuthorityBoard, afederalorstateagency,  
overtimeproceduresshallnotbeineffectandcompensationproceduresshallbedeterminedatthetime
suchconditionsexistbytheExecutiveCommitteetoberatifiedbytheAuthorityBoard.  

6.10 WORKWEEK

TheworkweekattheAuthoritybeginsat12:00a.m. onMondayandendsseven (7) consecutivedayslater
onSundayat11:59p.m.   

6.11 MAKE-UPTIME Non-exemptpositions) 

WithpriorapprovalfromyourSupervisor, youmayrequesttimeoffforpersonalobligations (suchaschild
careordoctorsappointments) andmake-upthattimeinthesameworkweekonlyifallofthefollowingfive
5) pointsaremet:   

A.  Youmustgiveyoursupervisorasignedwrittenrequestforeachtimeyouwanttotakemake-up
time.   YoursupervisorandtheHR/OrganizationalDevelopmentManager haveMake-upTime
Forms.   
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B.  Managementmustapproveyourrequestinwritingpriortousingthemake-uptime. (Requestswill
beevaluatedbasedonavarietyoffactorsincludingstaffingneeds, frequencyofrequests, and
overtimeobligations)  

C.  Thetimecanonlybemade-upinthesameworkweekthetimewaslost. (Forexample, ifyou
requesttoleaveearlyonaFridayandwouldliketomake-upthattimeonthenextMonday, your
requestwillbedeniedbecausethemake-uptimeinnotwithinthesameworkweek.)  

D. Thetotalhoursworkedfortheworkweekmustnotexceed40hoursduetomake-uptime. (Or
overtimewillbeincurred.)  

E. Ifyoutaketimeoffandareunabletomake-upthetimeforanyreasonthehoursmissedwillbe
unpaid. Conversely, ifyouworkmake-uptimebeforeyouactuallytakethetimeoff, youmusttake
thattimeoff, evenifyounolongerneedtotakethetimeoff.  

6.12 FLEXIBLEWORKSCHEDULE

TheAuthoritymaintainsaflex-timeprograminwhichnon-exemptandexemptemployeescanaltertheir
regularworkschedule.   Individualparticipationintheprogramwillbesubjecttothereviewandwritten
approvaloftheChiefAdministrativeOfficer orhis/herdesignee.  Theflextimeprogrammayinclude
flexinghoursordayswithineachMondaythroughSundayworkweek. Flextimeagreementsmaybe
alterednomorethantwo (2) timesannually.  

6.13 TELECOMMUTING

Baseduponthescopeandnatureofaspecificassignmentoremployeesituation, employeesmay
requesttoworkfromtheemployee’sresidenceoranothersuitablelocation.  Authorizationtoworkoffsite
issubjecttoBoardapproval, provisionsandtheagreedtheterms.  

6.14 ON-CALLPAY

Employeesassignedtoon-callstatusshallbecompensated $250pertwo-weekassignment.  Theon-call
periodwillbethesameastheestablishedbiweeklypayperiodandwillrotatebetweeneligibleemployees
asestablishedbytheChiefAdministrativeOfficer orhis/herdesignee. Additionally, anemployeewho
respondstoasitewhencalledoutwillbecompensatedforaminimumoftwo (2) hoursofpayorforthe
actualhoursworked, whicheverisgreater.  Anemployeewhoisoncallandfailstorespondtoacallshall
forfeit $50ofon-callpayperoccurrence, nottoexceed $250perpayperiod.   

6.15 BILINGUALPAY

TheAuthorityshalldesignatecertainjobclassificationswhichrequiretheabilitytospeakSpanishand
English. Ifanemployeeassignedtooneoftheseclassificationssuccessfullydemonstratestheabilityto
fluentlyspeak, readandwritebothSpanishandEnglish, she/heshallbeeligibleforbilingualpayequalto
5% oftheemployee’sbasepay. 

6.16 FLEXIBLECOMPENSATIONLEAVE

AuthorityemployeesmayreceiveaflexiblecompensationsubjecttothecurrentMemorandumof
Understandingfornon-exemptemployees. FlexibleLeavemustbedepletedbyDecember31ofeachyear.   
FlexLeavecannotberequestedforaperiodmorethan180daysinthefuture.  

TheFlexibleCompensationPlanissubjecttoIRSrulesandregulations.  
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6.17 PAYDAYS

AllemployeesarepaideveryotherFridayforthetwo (2) weekperiodendingthepreviousSunday.  Your
paycheckwillincludeearningsforallworkperformedthroughtheendofthepreviouspayrollperiod.  Ifa
regularlyscheduledholidayfallson, orisobservedon, thatpaydayFriday, paycheckswillbeavailableon
theworkdayprecedingtheholiday.  

6.18 PAYDEDUCTIONS

TheAuthorityisrequiredbylawtomakecertaindeductionsfromyourpaycheck. Amongtheseare
applicablefederalandstatetaxes.  Ifyouhavequestionsconcerningwhydeductionsweremadefromyour
paycheckorhowtheywerecalculated, managementcanassistinhavingyourquestionsanswered.  

6.19 MANAGEMENTLEAVE

ExemptemployeesmayreceiveManagementLeaveannuallysubjecttothetermsofthecurrentMemo- 
randumofUnderstandingforexemptemployees.  
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CHAPTER7 HEALTHANDSAFETY
7.01 WORKPLACEVIOLENCE

TheAuthorityiscommittedtoprovidingasafe, violence-freeworkplaceandstrictlyprohibitsemployees,  
members, visitorsoranyoneelseontheAuthoritypremisesorengaginginAuthority-relatedactivityfrom
behavinginaviolentorthreateningmanner. Aspartofthispolicy, theAuthorityseekstopreventworkplace
violencebeforeitbeginsandreservestherighttodealwithbehaviorthatsuggestsapropensitytowards
violenceevenpriortoanyviolentbehavioroccurring.  

TheAuthority’spolicyprovides “zerotolerance” foractualorthreatenedviolenceagainstco-workers,  
visitors, oranyotherpersonsontheAuthoritypremisesorattendingtheAuthoritybusiness-relatedactivities.  
Employeesarerequiredtoimmediatelyreporttotheirsupervisoranyincidentinvolvingathreatofviolence
oractofviolence, oranyviolationofthispolicy.  

Workplaceviolenceincludes:  

A.  Threatsofanykind (includingthosethataremeantas “humorous” ora “joke”);  
B.  Threateningorviolentbehavior, suchasintimidationoforattemptstoinstillfearinothers;  
C Otherbehaviorthatsuggestsapropensitytowardviolence. Thiscanincludebelligerentspeech,  

excessivearguingorswearing, theftorsabotageofAuthorityproperty, orademonstratedpattern
ofrefusaltofollowtheAuthoritypoliciesandprocedures;  

D. DefacingAuthoritypropertyoreffectingphysicaldamagetothefacilitiesor;  
E BringingweaponsorfirearmsofanykindonAuthoritypremises, inAuthorityvehicles, parking

lots, orwhileconductingAuthoritybusiness.  

Ifanyemployeeobservesorbecomesawareofsuchactionsorbehaviorbyanemployee, member,  
visitor, oranyoneelse, theyarerequiredtonotifytheirsupervisorimmediately, and/orcallthepoliceor
911asappropriate.  Further, anemployeeshouldnotifytheHR/OrganizationalDevelopmentManager if
anyrestrainingorderisineffect, orifapotentiallyviolentnonwork-relatedsituationexistswhichcould
resultinviolenceintheworkplace.  

Allreportsofworkplaceviolencewillbetakenseriouslyandwillbeinvestigatedpromptlyandthoroughly.  
Inappropriatecircumstances, theAuthoritywillinformthereportingindividualoftheresultsofthe
investigation. Totheextentpossible, theAuthoritywillmaintaintheconfidentialityofthereporting
employeeandoftheinvestigation, butmayneedtodiscloseresultsinappropriatecircumstancesinorder
toprotectindividualsafety. TheAuthoritywillnottolerateretaliationagainstanyemployeewhoreports
workplaceviolence.  

IftheAuthoritydeterminesthatworkplaceviolencehasoccurred, theAuthoritywilltakeappropriate
correctiveaction. Theappropriatecorrectiveactionwilldependontheparticularfactsbutmayinclude
writtenororalwarnings, probation, andre-assignmentofresponsibilities, suspension, ortermination. If
theviolentbehavioristhatofanon-employee, theAuthoritywilltakeappropriatecorrectiveactioninan
attempttoensurethatsuchbehaviorisnotrepeated.  

7.02 SAFETYRULES

TheAuthorityisconcernedwiththehealthandsafetyofeveryemployeeandmemberofthepublicusing
facilitiesownedand/oroperatedbytheAuthority. SAFETYISEVERYONE'SRESPONSIBILITY! All
employeesarerequiredtobealerttopotentialhazards, bewellinformedaboutspecificsafetyrequire- 
mentsoftheirjob, andtoadheretotheestablishedSafetyRules.   
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Foroursafetyprogramtobesuccessful, everyemployeemustparticipateandcomplyfullywiththe
standardsandpracticesoftheAuthoritytopromotesafetyintheworkplace. Anyfailuretoparticipateor
complywiththeAuthority’sstandards, policiesandpracticesmayresultinimmediatediscipline.  

Ifinjuriesoccuronthejob, nomatterhowslight, immediatelyreportittoyoursupervisor. Ifyouseeunsafe
conditionsinanyAuthoritylocation, pleaseimmediately reportthemtomanagementsotheycanbe
corrected. Employeeswhoreportunsafeworkconditionsorpracticesmaydosowithoutfearofreprisal. In
addition, thesesafetyguidelines, whicharebasedontheexperienceandsuggestionsofpastandcurrent
employeesinmanyindustries, canbeofbenefit:  

A. Whetheranyoneishurtornot, immediatelyreportallaccidentstomanagement. Incaseofinjury,  
seekfirstaidatonce.  

B Agoodworkerisasafeworker. Besuretoknowthesafewaytoperformanyjobgiventoyou. If
youhaveanydoubtaboutthesafetyofapracticeorprocedure, talktomanagement.  

C. HorseplayandpracticaljokesaredangerousandagainsttherulesattheAuthority.   
D. Liftproperly, keepyourbackstraight, andthensquatdownatthekneestoreachtheobjectbeing

lifted. Donottwistyourbodywhenlifting. Ifitisnecessarytoturn, shiftyourfeet. Donotattempt
toliftheavyobjectsalone. Gethelp!  

E. Preventslipsandfalls. Watchforspillsorlooseobjectsonfloors. Cleanupspillsandimmediately
pickupdebris.  

F. Electricalcordsarehazards. Donotallowcordstoextendacrossdoorways, aislesorother
walkways. Whenremovingplugsfromanelectricaloutlet, employeesshouldgrasptheplugs, not
thecords.  

G. Usespecialsafetyequipmentwhereverprovided.  Donottakeachance "justthisonce." Thatis
usuallywhenanaccidenthappens.  

7.03 PERSONALPROTECTIVEEQUIPMENT

PersonalProtectiveEquipment (PPE) willbeprovidedforemployeesasappropriate.  Employeeswillbe
trainedinthecareanduseofequipmentandwillberesponsibleforwearing/usingequipmentwhenwork
dutiesorconditionswarrant.  Employee willalsoberesponsiblefortheupkeepofPPEandinforming
managementofanydefectsordeterioratingconditions, asnecessary. FailuretousePPEmayresultin
disciplinaryactionuptoandincludingtermination.  Purchaseofsafetybootswillbereimbursed.  

7.04 INJURYANDILLNESSPREVENTIONPROGRAM

TheInjuryandIllnessPreventionProgramisprovidedunderseparatecover.  
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7.05 SECURITY

AsanemployeeoftheAuthority, oneofyourprimaryresponsibilitiesistheprotectionofmembersofthe
public, theirproperty, andtheassetsoftheAuthority. Thiseffortrequireseachemployee'sfulldedication.  

Thefollowinginformationprovidesanumberofideasaboutwhatyoucandotoassistinthesecurityofour
groundsandbuildings. Whilenooneexpectsyoutobeanexpertinsecurity, yourawarenessand
assistancewillbeatremendousassettothiseffort.  

WhatYouShouldDo

A.  Ifyounoticeanyonethatappearstobeactingsuspiciously, reporthimorhertomanagement
immediately. Suspiciousactivityincludessomeonewaitingorloiteringinanareanotdesignedfor
thatpurpose (i.e. avisitorarea, parkinglot, orotherpublicorrestrictedarea). Ifyoucomeupon
anindividualwholookssurprisedornervoustoseeyou, reportthem. Also, ifyouseeanon- 
employeeinanareadesignedforemployeesonly, theyshouldbereported.  

B. Ifyouhearanyloudorunusualnoises, reportthem. Thiswouldincludemechanicalnoises,  
alarms, loudyelling, etc.  

C. Ifyouareeverconfrontedbyathief, don'ttrytobeahero! Givethatpersoneverythinghe/she
wants.   Youandyoursafetyaremoreimportanttousthananythingthethiefmaygetawaywith.  

7.06 EMERGENCYPROCEDURES

A. Fire
Incaseofafire, theemployeesshouldfollowthisprocedure:  

1. Relocatevisitorsinimmediatedangertosafety.  
CALL9112. .  

3. Closeallwindowsanddoorsshutoffallfans, etc., topreventdraftsandtokeepthefire
fromspreading. Keepfiredoorsclosed.  

4. Stationpeopleattheentrancetotheareaorbuildingtoguidethefiredepartmenttothe
fire'slocation.  

5. Checkthedoortotheroominwhichthefireisburning. Ifthedooriswarm, DONOT
OPENTHEDOOR. Waitforthefiredepartmenttodealwiththefire.  

6. Followinstructionsascalmlyaspossible.  

B. Earthquake
IntheeventanearthquakestrikesandaffectsanyofAuthorityproperty, thesafetyofvisitorsand
employeesisofparamountimportance. Thefollowingguidelinesshouldbefollowed:  

DuringanEarthquake

1. Ifyou'reindoors, getunderatableordesk, orbraceyourselfinadoorframe. Hangon!  
Watchoutforfalling, flying, andslidingobjects. Stayawayfromwindows.  

2. Ifyou'reoutdoors, movetoanopenareaawayfrombuildings, powerpoles, andbrickor
blockwallsthatcouldfall.  

3. Ifyou'reinanautomobile, stopandstayinituntiltheshakingstops. Avoidstoppingnear
treesandpowerlines, onorunderoverpasses.  

4. Donotuseelevators; usestairs. Waitforinstructionsfrombuildingauthorities.  
5. Donotdashfortheexit. Chooseyourexitcarefully.   
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AfteranEarthquake

1. Putonheavyshoesimmediatelytoavoidinjuryfromsteppingonglassandotherdebris.  
Lookoutforfallingorready-to-fallobjects.  

2. Checkforinjuriesandgivefirstaid, asyoufeelqualified.  
3. Checkemergencysupplies.  
4. Checkforfiresandfirehazards. Sniffforgasleaks. Ifyousmellgasorsuspectaleak,  

openwindowsandcarefullyleavethearea. Donotturnlightsonorofforlightmatchesor
doanythingthatmakesaspark.  

5. Gotoyourdesignatedareaandreportoninjuriesandconditions. Waitforinstructions.  
6. Donottouchdownedpowerlinesorobjectstouchedbydownedwires.  
7.  Stayinundamagedareas.  
8.  Donotusethephone.  
9. Donotgosightseeing.  
10. Cooperatewithpublicsafetyofficials. Bepreparedtoevacuatewhennecessary.  

Employeesshouldinformtheirsupervisorsiftheyrequireassistanceoraccommodationincomplyingwith
theEmergencyProceduresoranyaspectoftheAuthority’ssafetyplan. Ifyouhaveanyquestionsregarding
anyoftheseprocedures, pleaseseekclarificationfromAuthorityManagement.  

7.07 OPENFLAME

Forsafetyreasons, noformofopenflame (i.e. candlesorincense) shallbeallowedonAuthoritypremises
orinAuthorityownedvehicles. 
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SalinasValleySolidWasteAuthority

ACKNOWLEDGMENTOFRECEIPT
OF

EMPLOYEEHANDBOOK

EffectiveDecember2013

ThisistoacknowledgethatIhavereceivedacopyoftheEmployeeHandbookandunderstandthat
itcontainsimportantinformationontheAuthority’sgeneralpersonnelpoliciesandonmyprivileges
andobligationsasanemployee. ThepoliciescontainedinthisEmployeeHandbookapplytoall
employeesandsupersedeandreplaceallpreviouslycommunicatedpoliciesbothinwrittenand
verbalform. IacknowledgethatIamexpectedtoread, understand, andadheretothesepolicies
andwillfamiliarizemyselfwiththematerialintheHandbook. Additionally, Iagreetoabidebyany
neworrevisedpolicy.  

IhavebeengivenanopportunitytoaskquestionsaboutpoliciesIdonotunderstand. IfIamunable
tounderstandanypartoftheHandbook, Iwillarrangetohaveittranslatedorexplainedtome. I
furtherunderstandthatifIamunabletoarrangesuchhelp, Iwillimmediatelynotifymysupervisor
orHR/OrganizationalDevelopmentManagerwhowillmakearrangementsforneededassistance.  

IunderstandthatIamgovernedbythecontentsoftheHandbook. Iacknowledgeandagreethat
thisHandbookexclusivelysetsforthAuthority’semploymentpoliciesandproceduresand
representsandexpressestheircompleteagreementregardingthetermsandconditionsof
employment. IalsoacknowledgeandagreethattheAuthoritymaychange, rescindoraddtoany
policies, benefitsorpracticesdescribedintheHandbookfromtimetotimeandinitssoleand
absolutediscretionwithorwithoutpriornotice. TheAuthoritywilladviseemployeesofmaterial
changeswithinareasonabletime. Iunderstandthatnoneofthesepoliciesandprocedurescanbe
amended, modifiedoralteredinanywaybyoralstatementsorinanyotherway, butcanonlybe
alteredbywrittenamendmentsignedbytheChiefAdministrativeOfficeroftheAuthorityandstating
thatitisamodificationtothisHandbook. Ialsounderstandthat, becausetheAuthoritycannot
anticipateeveryissuethatmayariseduringmyemployment, ifIhaveanyquestionsregardingany
oftheAuthority’spoliciesorprocedures, IshouldcontactmysupervisorortheHR/Organizational
DevelopmentManager

IherebyacknowledgereceiptoftheEmployeeHandbookfortheAuthority.  Ihavethoroughlyread
andunderstandtheCompanypolicyandrulessetforthintheEmployeeHandbookoftheAuthority
andagreetoabidebythem. ThisAcknowledgementsupersedesallpriororcontemporaneousoral
orwrittenstatementstothecontrary. ThetermsofthisAcknowledgmentmaynotbemodifiedor
supersededexceptbyawrittenagreementsignedbytheChiefAdministrativeOfficer witha
statementthatitisamodificationtothisAcknowledgment.  

EmployeeSignature Date

PrintorTypeName
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February20, 2014

SalinasValleySolidWasteAuthorityBoardMembers:  

WearepleasedtopresentforyourconsiderationtheProposedOperatingBudgetforfiscalyear
2014-15.   The $14,838,000operatingbudgetrepresentsa7.5% decreaseovertheFY2013-14
budget. Thisdecreaseisdueprimarilytothe $1,220,800reductionindebtservicepaymentsas
aresultofthe2014RefundingRevenueBonds.  Thebudgetisfinancedby $15,570,800in
operatingrevenues, whichwillgenerateanoperatingsurplusof $732,800.  

Theoperatingsurpluswillbeusedtofinance $675,000innewCapitalImprovements.  Thiswill
stillleaveayear-endsurplusof $57,800.  ThecurrentCapitalImprovementBudget
appropriationswillcarryovertoFY2014-15pertheAuthority’sfinancialpoliciesuntilsuch
projectsarecompleted.      

AchievingaBalancedBudget – ALong-TermProcess

Theachievementofabalancedbudgetwithayear-endsurplusinabudgetyearwithnorate
increasesandwiththelossof $2.1millioninrevenuefromendingtheimportationofwastefrom
RecologySouthValleycouldbeviewedasnothingshortofamiracle.  Thisisnottheresultofa
miracle, butrathertheresultofalotofplanningandtheBoard’scommitmenttokeepthe
Authorityfinanciallysound.  ItstartedwiththeBoard’sdecisiontoimplementanAB939Feeof
1.7millioneffectiveJuly1, 2013andtoendtheimportationofwastefromSouthSantaClara

Valleytofundoperations.  ThiswasfollowedbytheBoard’sdecisiontorefinancethe2002
revenuebondsandtheCrazyHorseInstallmentPurchaseAgreement.  

Toachieveabalancedbudgetthisdocumentincorporatesthefollowingitems:  

Noincreaseintippingfees.  
IncreasetheSalinasTransportationSurchargeby $3.00pertonto $14.00.  Thisallowsthe

AuthoritytoslowlygetoutofsubsidizingthetransportationofSalinasfranchisegarbage.  
Minimizeoperatingbudgetincreasesbymaintainingastatusquobudget.  Budgetincreases

wherenecessaryareprimarilyforcostsbeyondtheAuthority’scontrol.  Makingmore
efficientuseofSunStreetTransferStationhasallowedtheAuthoritytoabsorbincreased
regulatorycosts.  

Beginningonthenextpageisasummaryoftheproposedbudgetfollowedbyadiscussionof
howitwasdeveloped.  Thereafterthebudgetsummariesanalyzethebudgetinvariousways.  



SalinasValleySolidWasteAuthority
Two-YearBudgetComparison

FY2014-15

2013 2014 2014 2015 Increase / % 
BUDGET PROPOSED( Decrease)Change

OperatingRevenues
TippingFees - SolidWaste 11,141,800 10,807,300     (334,500) -3.0% 
TippingFees - Surcharge 1,034,000 1,262,800 228,800 22.1% 
TippingFees - DivertedMaterials 956,800 1,005,000 48,200 5.0% 
AB939ServiceFee 1,732,000 1,732,000                   -  0.0% 
TippingFees - SouthValley 2,318,800              - (2,318,800) 100.0% 
ChargesforServices 117,000 122,000 5,000 4.3% 
SalesofMaterials 385,000 351,000       (34,000) -8.8% 
GasRoyalties 187,500 260,000 72,500 38.7% 
InvestmentEarnings 80,200 30,700       (49,500) -61.7% 
TotalOperatingRevenues 17,953,100 15,570,800  (2,382,300)- 13.3% 

OperatingExpenditures
LandfillOperations 4,178,315 3,914,825     (263,490) -6.3% 
DebtService 3,141,800 1,921,000  (1,220,800) -38.9% 
TransferStations 2,622,615 2,719,875 97,260 3.7% 
ResourceRecovery 2,546,190 2,580,750 34,560 1.4% 
Administration 2,175,500 2,341,900 166,400 7.6% 
Postclosure/ECS 1,371,580 1,359,650       (11,930) - 0.9% 
TotalOperatingExpenditures 16,036,000 14,838,000  (1,198,000) - 7.5% 

OperatingBudgetSurplus 1,917,100 732,800

CIP'sFundedfromOperatingSurplus 675,000

TotalSurplus 57,800



FY2014-15BUDGETATAGLANCE

OperatingRevenues
Operatingrevenuesareproposedtodecrease $2.3million, a13.3% decrease.  Themajor
reasonsforthedecreaseisafollows:  

2,318,800endingimportationofwastefromRecologySouthValley
334,500anticipated3% decreaseintonnagewithnorateincrease
228,800increaseof $3.00pertononSalinasTransportationSurcharge
42,200netdecreaseinallotherrevenues

2,382,300Netdecreaseinrevenues

Fortunately, theAuthorityplannedonlosingthe $2.3millionfromRecologySouthValley.  The
1.7millioninAB939feesishelpingtooffsetthisloss.  

DuetotheagreementwiththeCountymakingthebondrefinancingpossible, therewillbeno
tippingfeerateincreasefor2014-15.  TheAuthoritywillthereforeloseouton $334,500in
revenue. 

OperatingExpenditures
Theproposedoperatingbudgetof $14,838,000reflectsadecreaseof $1,198,000 (7.5%) over
thecurrentappropriations. Thisdecreaseisdueprimarilytoadecreaseof $1,220,800indebt
servicepaymentsasaresultofthe2014bondrefinancing.  Otheroperatingincreasesareoffset
bythedecreaseof $263,490inlandfilloperationsasaresultofnolongerhandlingtheRecology
SouthValleytonnage.  ThissavingsistheresultofnotneedingtopayfortheStateorthe
CountythefeesassociatedwithRecologySouthValleytonnage.    

ThebudgetpresentedincludestheamountsnecessarytopayRecologyEnvironmental
SolutionsforoperatingtheJohnsonCanyonLandfill.  Throughthebudgetdeliberations, staffwill
bediscussingwiththeBoardtheoptionofbriningthisoperationin-housewithapotential
savings.  IfthedecisionismadetouseAuthorityemployeesforthelandfilloperationsthere
couldbefurtherreductionsinoperatingexpenses.  Thisisaseparatediscussionthatwillbe
heldaspartofthebudgetdeliberations.  

UseofOperatingBudgetSurplusforCapitalImprovements
The $732,800operatingsurplusisproposedtofund $675,000incapitalimprovements:  
Refertopage9fordetaileddiscussion.  

JohnsonCanyonLandfillImprovements
JohnsonCanyonLandfillMethaneExtraction 35,000
JohnsonCanyonLandfillLitterControlBarrier 50,000

SunStreetTransferStation
SunStreetTransferStationPavement 450,000
TransferTrailerReplacement 80,000
Pick-UpTruckReplacement 35,000

SegundaVida (SecondLifeShop) Start-Up 25,000

TotalCapitalImprovements 675,000



OPERATINGEXPENDITURESBUDGETHIGHLIGHTS

Followingisacomparisonoftheoperatingbudgetexpendituresbycategory.   

2013 2014 2014 2015 Increase / % 
CategoryBUDGET PROPOSED( Decrease)Change
61 - EmployeeServices4,205,4004,403,800198,4004.7%  
62 - Supplies 452,198473,00020,8024.6%  
63 - ContractServices6,795,4096,834,05038,6410.6%  
64 - OtherExpenses1,153,6931,009,650(144,043)-12.5%  
65 - DebtService 3,141,8001,921,000(1,220,800)-38.9%  
66 - CapitalOutlay 10,50010,500- 0.0%  
67 - Closure/Set-Aside 277,000 186,000     ( 91,000)- 32.9% 
GrandTotal 16,036,00014,838,000( 1,198,000)- 7.5%  

BUDGETBYCATEGORY
FY2014-15
14,838,000

63 -ContractServices
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46% 473,000 , 3% 

61 -EmployeeServices 64 -OtherExpenses4,403,800 1,009,65030% 65 -DebtService,  7% 
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EmployeeServices - $4,403,800 (30%)  
EmployeeServicesaccountsfor30% ofoperationalappropriations. TheAuthoritystaffconsist
ofthirtysevenfulltimepositions. PleaserefertoAppendixDforcompletepersonnelallocation.  

Employeeservicesarebudgetedtoincrease4.7% ($198,400) in2014-15to $4,403,800dueto:   

1. Salaryscheduleadjustmentsforallemployees.  
2. HigherHealthInsurancePremiums
3. IncreaseinCalPERSrates.  
4. ReductioninhoursworkedonCIP’s.  

COLAandincreasesaccountfor $79,000 (1.9%) inincreasedemployeecosts.   

HealthInsurancePremiumsareexpectedtoincrease4.2% ($28,100) in2014-15to $696,800.  
PremiumchangesoccuronJanuary1, 2015. Whiletheratesareunknown, recenthistoryhas
shownincreasesofupto10% peryear.  

ForFY2014-15PERSratesarescheduletoincreasefrom10.695% to11.435% onJuly1,  
2014. Thiswillresultina4.6% ($21,250) increaseinretirementcosts.  

During2013-14theAuthorityusedstafftoworkonsomeoftheAuthority’sCapitalImprovement
Projects. WhilestaffwillcontinueworkingonsomeCapitalProjects, theamountoftimethatwill
bespentonthemisunknownatthistime. Therefore, forFY2014-15, therewillbenostafftime
allocatedtocapitalimprovementprojectsintheupcomingfiscalyear.  Thisresultsinan
increaseof65,000 (1.9%) inemployeepayrollcosts.  

BelowischartforEmployeeServices

FY2014-15PROPOSEDEMPLOYEESERVICES
4,403,800

Health
Insurance, 

696,800 , 16% 

Salaries, 
2,791,000 , 63% 

PERS, 479,500
11% 

Other
Taxes/Benefits, 
436,500 , 10% 

Supplies - $473,000 (3%)  
Suppliesexpensewillincrease $20,802 (4.6%) primarilyduetoanincreaseof $23,950infuel
costs.    



ContractServices (BusinessPartnerships) - $6,834,050 (46%)  
ContractServicesisthelargestexpensecategory.  Thiscategorypaysforlandfilloperations,  
transferstationoperations, regulatorycomplianceandenvironmentalmonitoring.  Contract
servicesisbudgetedtoincrease $38,641 (0.6%) to $6,834,050.    

TheuseofcontractorstoprovideessentialservicessetstheAuthorityapartfrommosttypical
governmentagencies. ThisallowstheAuthoritytoavoidlongtermpensionandhealthinsurance
costs. 

Followingisasummaryofthemajorexpensesinthiscategory.  

TheAuthority’scontractwithNorcalEngineering (nowRecology) fortheJohnsono
CanyonlandfilloperationsisthesinglelargestcontractoftheAuthority. Thetotal
budgetedamountof $2,778,500representsadecreaseof1.1% for2014-15. The
contractissettoexpireonDecember31, 2014.  Adecisionhasnotbeenmade
bytheboardonhowtoproceedwiththeoperationsofthelandfillgoingforward.  
Therefore, Authoritystaffhasusedcurrentfeestobudgetfortheentireyear.   
ThefinalbudgetwillreflectthebudgetnecessarytoimplementtheBoard’s
decision. 

FollowingaretheamountsbudgetedforcompensatingRecology:  

2013 2014 2014 2015  % 
CategoryBUDGET PROPOSED Change
LandfillOperations 2,030,300 2,016,000  -0.7% 

CompactionIncentive 800,000 800,000 0.0% 

OutofScopeWork 10,000 10,000 0.0% 

TonnageBandFeesCredit    (130,100)   ( 144,000) 10.7% 

TotalLandfillOperations 2,710,200 2,682,000 10.0% 

DiversionAssistanceFee-JC 100,000 96,500  - 3.5% 

2,778,500  - 1.1% TotalFees 2,810,200

WasteManagementwillbecompensated $715,000foroperatingtheJolonRoado
TransferStationanddeliveringthewastetoJohnsonCanyonLandfill.  This
contractterminatesonSeptember1, 2016atwhichtimetheAuthoritywillhave
anopportunitytodrasticallyreducethisexpense.   

WasteManagementwillbecompensated $150,000forhandlingandtransportingo
RepublicwastedeliveredtotheMadisonLaneTransferStation.  Thisisdueto
changingtheSunStreetTransferStationpermitlimittoacombinedtotalof400
tonsacceptedperday.  WasteManagementwillhandleanaverage20tonsper
day.  Thisisfinancedusingaportionofthe $14.00pertonsurchargeonSalinas
franchisewastefor2014-15.    



OtherExpenses - $1,009,650 (7%)  
Thiscategorycatcheseverythingelsenotcoveredintheabovecategories.  Therearetwo
majorexpensesincludedherethataredeservingofmorediscussionasfollows:  

CaliforniaIntegratedWasteManagementFees - $240,800

AlllandfillsarerequiredtopaytheState $1.40pertonburiedatlandfills.  Thisexpenseis
decreasingby $108,300duetonolongerneedingtopayfortheRecologySouthValleytonnage
whichwillceasebeingdeliveredonJune30, 2014.  

MontereyCountyEnvironmentalHealthBureauRegionalFees - $125,500

TheMontereyCountyEnvironmentalHealthDivisionexpectstoreceive $496,080intotalfrom
theAuthorityandMRWMDbasedproportionallyontonnagelandfilledateachsite.  This
expenseisdecreasingby $59,000duetonolongerneedingtopayfortheRecologySouth
ValleytonnagewhichwillceasebeingdeliveredonJune30, 2014.  

MontereyCountyLocalEnforcementAgency (LEA) - $82,400

TheMontereyCountyEnvironmentalHealthBureauLEAchargespermitfeesforactiveand
closedlandfills.    

IntotaltheAuthorityexpectstopay $207,900toMontereyCountyEnvironmentalHealth.  

DebtService - $1,921,000 (13%)  
Therefinancingofthe2002RevenueBondsandtheSalinasInstallmentPurchaseAgreement
inJanuary2014hasresultedinadecreaseof $1,220,800indebtservicepaymentsforFY
2014-15.  At $1,921,000millionDebtServiceisthethirdlargestexpensecategoryat13% ofthe
budget.  Inpreviousyearsdebtservicehasbeenabout20% oftheoperatingbudget.    

TheAuthorityiscommittedtoannualdebtservice (principalandinterest) paymentsof $3.1
millionthrough2028.  Thereaftertheannualdebtservicepaymentsreduceto $2.75million
through2032, atwhichtimeallcurrentdebtwillbepaidoff.  

RefundingRevenueBonds, Series2014
OnJanuary15, 2014, afteran18monthprocess, theAuthorityissuedRefundingRevenue
Bonds, Series 2014intheamountof $31,900,000torefinancethe2002revenuebondsandthe
CrazyHorseInstallmentPurchaseAgreement.  

Forthenextfourfiscalyears2014-15throughfiscalyear2017-18, theannualdebtservicewill
be $1.9million.  BeginninginFY2018-19, debtservicewillincreaseto $3.1million, thecurrent
amountofdebtservice.  Itwillcontinueat $3.1millionuntil2027-28afterwhichdebtservicewill
decreaseto $2.8millionthruFY2131-32whenallbondeddebtispaid.  ThisgivestheAuthority
fouryearstosaveupfundsforcapitalprojectsandtofundunder-fundedreserves.  

Thedebtservicepaymentswerestructuredsothatthesavingsfromtherefinancingcanbe
takenupfrontoverthefirstfewyearsinsteadofspreadingoutthesavingsannuallyoverthelife
ofthebondissue.   



FollowingisasummaryoftheAuthority’sdebtservicerequirementsforthenextfivefiscal
years: 

2014A (AMT) 2014B (Taxable)  
TotalDebt

FiscalYearEnded Service
June30, PrincipalInterestPrincipalInterestRequirement

2015- 1,487,418315,000118,4581,920,876

2016- 1,475,125320,000113,5231,908,648

2017- 1,475,125325,000107,6951,907,820

2018145,0001,471,500335,00099,7712,051,271

20191,265,0001,436,250345,00089,7283,135,978

ForfullDebtServiceschedulessee:  
AppendixG – 2014AMTBondsonpage93
AppendixH – 2014TaxableBondsonpage95

CapitalOutlay - $10,500
CapitalOutlayincludesabudgetforminorequipmentpurchasesintheHHWandtheoffice.  

ClosureSetAside - $186,000 (1%)  
Duetotheendingoftheimportationofwaste, closurefundingwillbereducedto $186,000.   
Closurefundingisonapertonbasisof $1.15perton.    

ThecalculationofclosureandpostclosureamountsisbasedonGovernmentalAccounting
StandardsBoardStatementNo. 18 (GASB18).  GASB18statesveryclearlyhowthecostsof
closureandpostclosuremaintenancearecalculatedandallocatedtoaccountingperiods.  The
AuthorityusesGASB18methodologytodeterminethebudgetamountforclosurecosts.  The
fundingofliabilitiesforclosureandpostclosurearegovernedbytheCaliforniaDepartmentof
ResourcesRecyclingandRecovery (CalRecycle).   

ClosureFundingRequirement

Bythetimealandfillstopsacceptingwasteitisrequiredtohaveset-asidesufficientfundsto
payfortheclosureofthelandfill.  Closurecostsaredeterminedandfundedannuallybasedon
landfillcapacityused.  Eventhoughthefundswillnotbespentuntilthelandfillisclosed, the
annualrequiredfundingamountisconsideredanexpensefortheperiodwhenthelandfill
capacitywasused.  TheAuthoritythereforebudgetstoset-asidesufficientfundstocoverthe
expenseofclosureforthefiscalyear.    

ClosureFundingCalculations

Thecalculationofclosurefundingisbasedonapertonbasis.  TheJohnsonCanyonLandfill
JCL) Closureamountiscalculatedat $1.15pertonbasedontheunfundedliabilityasofJune
30, 2012.  



CapitalImprovements
ThefollowingProjectsneedtobebudgetedinFY2014-15

450,000 SunStreetTransferStationPavementReplacement
80,000 SunStreetTransferStationEquipmentReplacement (TransferTrailer)  
50,000 JohnsonCanyonLandfillLitterControlBarrier
35,000 JohnsonCanyonLandfillMethaneExtractionWells
35,000 Pick-upTruckReplacement

650,000 Total

SunStreetTransferStationPavementReplacement
ForFY2014-15thetippingpadandalargepavementareaatSunStreetTransferStationwill
havetobereplacedatanestimatedcostof $450,000.  SunStreetstartedoperationinJanuary
2005tooperateat100tonsperdaywhilealargerfacilitywasdeveloped.  Thetransferstation
currentlyhandlescloseto400tonsperday.  Initially, thefacilitywasdesignedforalotfewer
trucks.  After10years, thepavementandconcretepadisshowingsignificantdistressandneeds
tobereplaced. 

SunStreetTransferTrailerReplacement
Thistransfertrailerisscheduledforreplacement.  Furthermorethisisanpossumbellytrailer
whichcannolongerbeusedwhenRecologyremovesthetipperduewhichwasbroughtinto
handletheRecologySouthValleytonnage.  

JohnsonCanyonLandfillLitterControlBarrier
LittercontrolisanimportantpartoftheJohnsonCanyonLandfilloperationespeciallywiththe
windsintheSalinasValley. ItwillbebeneficialtotheAuthoritytoinstallalargeperimeterlitter
barriertokeepflyinggarbagewithinthelandfillproperty.  

JohnsonCanyonLandfillMethaneExtractionWells
InordertomeettheStateMinimumStandards, fouradditionalmethaneextractionwellsare
neededalongtheSouthernboundary.    

Pick-upTruckReplacement
TheF250pickuptruckis10yearsoldandinneedofreplacement.  Repairsneededtokeepit
runningefficientaretooexpensive.  



SOLIDWASTEORIGIN

ThechartbelowshowstheoriginofthesolidwastelandfilledfromtheAuthorityserviceareafor
FY2012-13.  Theoriginofwastehashistoricallybeenaboutthesame.  

PERCENTOFLANDFILLEDWASTE
FY201213

166,234TONS

MontereyCounty
Salinas,103,886 30,580

63% 18% 

Soledad,9,128, 
6% 

KingCity,8,864, 
5% Gonzales Greenfield, 

6,386 7,390,4% 
4% 

ThetablebelowshowsthepopulationoftheAuthorityServiceArea.  Thisisagoodcomparison
toverifytheaccuracyofthewasteorigin.  ItalsoallowstheAuthoritytoverifythatwaste
disposalservicesarebeingusedandpaidforonaproportionalbasis.  

SALINASVALLEYSOLIDWASTEAUTHORITY
PopulationandWasteOrigin

2013Percentages
PopulationWaste

2010201120122013Percent OriginAuthorityServiceArea*  
MontereyCounty* 50,10750,37250,68951,04319% 18%  
Gonzales 8,1878,2208,2478,29634
Greenfield 16,33016,39616,46516,72964
KingCity 12,87412,94212,99213,07355
Salinas 150,441150,989151,994153,2155763

26,285 26,196 25,430 9 6Soledad25,738
Total 263,677265,204266,583267,786100100



LANDFILLCAPACITY

TheAuthorityhasoneoperatinglandfillremaining, JohnsonCanyonLandfill (JCL) located
outsideofGonzales.  AtJune30, 2013ithad5.8milliontonsofremainingpermittedcapacity.   
Atthecurrenttonnagedisposalrateithas29yearsofcapacityleft.  

JohnsonCanyonLandfillRateofUse

InFY2012-13236,521tonsofsolidwastewereburiedatJCL.  ForFY2014-15161,500tons
areexpectedtobeburied, allfromtheAuthorityservicearea.  

Thelifeofthelandfillcouldbeextendedsubstantiallyifmandatoryrecyclingstartstohavean
impactonlandfilltonnage.  Ifconversiontechnologyisimplementedatsomepointinthefuture,  
itcouldhaveadramaticimpactonlandfilltonnage, furtherextendingthelandfillcapacity.    

JohnsonCanyonLandfillCapitalImprovements

Inordertofullyutilizethepermittedcapacity, JohnsonCanyonLandfillwillrequirecapital
improvementstotaling $17,524,800.  AtthispointintimetheAuthoritydoesnotanticipate
constructingalltheimprovementssincechangesintechnologyareexpectedtoimpactthe
amountofwastethatneedstobelandfilled.  

LandfilledTonnage
ThefollowingchartshowsthatasofJune30, 2013tonnagehasdecreased33.4% sincethe
formationoftheAuthority.  ThedecreasedtonnagehasbeenthebasisfortheAuthority’s
revenue. 

HistoricalTonnage



REVENUESANDTONNAGE

BelowisasummaryoftheexpectedlandfilltonnageforFY2014-15.  Thisisfollowedwitha
briefdiscussionofeachofthedifferenttypesoftonnages.  

2010-112011-122012-132013-142014-15
ActualActualActualBudgetBudget

TotalFranchiseWaste 147,732149,048150,073150,900146,100
MadisonLaneSelfHaul 2,6141,414897500 500
TotalSelfHaulTons 15,90615,33014,92315,00014,800
TotalFieldPlastics 566 299 76 100 100

TotalLandfilledTons166,818166,091165,969166,500161,500

PercentChange- 0.4%- 0.1% 0.3%- 3.0% 

FranchiseSolidWasteTonnage

2010-112011-122012-132013-142014-15
ActualActualActualBudgetBudget

RepublicServices 89,35891,75393,23694,00090,200
RuralDispose-All 26,37925,66024,29824,800 24,300
JolonRoad 15,26714,32614,17014,20013,500
CityofSoledad6,2756,1476,2946,200 6,200
CityofGreenfield 5,7045,7025,8095,7005,700
Tri-CitiesDisposal1,8352,6603,4223,200 3,400
CityofGonzales 2,914 2,800 2,844 2,800 2,800
TotalFranchiseTons 147,732 149,048150,073150,900146,100

0.9%0.7%0.6% -3.2% 

ForFY2013-14staffpreparedthebudgetbasedon150,900offranchisewaste.  Indicationsare
thattonnagewillnotincreaseinFY2014-15, Inordertoprepareaconservativebudgetthatcan
bedependedupon, staffisbudgetinga3.2% reductioninfranchisewaste.    

Self-HaulSolidWasteTonnage
ThesecondlargestsourceofincomefortheAuthorityisSelf-Haulsolidwaste.  Theseare
customersthatbringtheirownsolidwastetoAuthorityfacilities.  Thesecustomerscango
wherevertheyplease.  Inordertoprepareaconservativebudgetthatcanbedependedupon,  
staffisbudgetinga1.3% reductioninself-haul.   

2010-112011-122012-132013-142014-15
ActualActualActualBudgetBudget

Self-Haul15,90615,33014,92315,00014,800

3.6%- 2.7% 0.5%- 1.3% 



MadisonLaneSelf-HaulTonnage
ThethirdlargestsourceofrevenuefortheAuthorityistheself-haultonnagethatcomesfrom
MadisonLaneTransferStation, whichisownedandoperatedbyUSAWaste, dbaWaste
Management.  In2005theAuthorityenteredintoanagreementwithWasteManagementforthe
deliveryoftheirself-haulwastetoanAuthoritylandfillatareducedrate.  Thereducedratewas
grantedbecausetheAuthoritydoesnothavetoprovidetheservicesforthiswastethatithasto
providetocustomersofitsmemberagencies.  Theratestaredat $29.00pertonandgoesupby
1.00peryear. InFY2014-15theratewillbe $39.00.  Followingisatabledepictingtheself- 

haulwastedeliveredtotheAuthorityfromMadisonLaneTransferStation.  

2010-112011-122012-132013-142014-15
ActualActualActualBudgetBudget

MadisonLaneSelfHaul2,6141,414897500500

45.9%- 36.6%- 44.3% 0.0% 

FieldPlasticTonnage
AftertheclosureofCrazyHorsetheAuthoritylostallfieldplasticthatwasbeingdeliveredto
CrazyHorse.  Thevastmajorityofitisnowrecycleddirectlyinthefieldbyoutsiderecyclers.  

SalinasTransportationSurcharge
TheSalinasTransportationSurchargeisusedtopayforthehandlingandtransportingof
RepublicwastetoJohnsonCanyonLandfillfromMadisonLaneandSunStreetTransfer
Stations.  Thesurchargewasoriginally $6.00pertoninFY2009-10.  Itdecreasedto $5.00per
toninFY2010-11tooffseta $1.00pertontippingfeeincrease.  InFY2012-13thesurcharge
wasincreasedby $3.00to $8.00perton.  InFY2013-14itincreasedanother $3.00to $11.00
perton.     

InordertoeventuallypayfortheentirecostoftransferringSalinaswastethroughtheRepublic
surcharge, thesurchargeisbeingincreasedinFY2014-15by $3.00perton.  The $14.00per
tonsurchargewillresultin $1,034,000intippingfeesthatwillbeusedtocoverthecostofusing
MadisonLaneTransferStationandaportionofSunStreetTransferStationforthetransporting
ofRepublicServiceswastefromSalinastoJohnsonCanyonLandfillinGonzales.  



EXPANSIONFUND – (RECOLOGYSOUTHVALLEYTONNAGE)  

TheExpansionFundisusedtoaccountforrevenuefromthesaleoflandfillcapacityto
RecologySouthSantaClaraValleyDisposal (RecologySouthValley).  Revenuefromthis
contractisnotbeingbudgetedpastJune30, 2014.  TheAuthorityhaschosentoendthe
importationofsolidwasteasameanstofinanceoperation.   

AtJune30, 2014theExpansionFundisprojectedtohaveanavailablefundbalanceof
7,519,332ifallappropriationsarespentasbudgeted.  Theonlyrevenueexpectedtobe

receivedintheExpansionFundbeyondJune30, 2014istherepaymentof $376,000whichwas
usedfortheJohnsonCanyonLandfillAmerescoEnergyPlant.  Whenthesefundswereusedfor
thatpurposeitwasplannedthatthefundswouldberepaidfromthegasroyalties.   

TheExpansionFund, perBoardpolicy, istobeusedfordeveloping50yearsofsustainable
landfillcapacity.  DuringFY2014-15theBoardwillbeaskedtodecidehowthesefundswillbe
usedinthefuture.  

Thefollowingtablesummarizestheuseandeventualbalanceofthesemonies.  

SalinasValleySolidWasteAuthority
EstimatedIncomeandExpenditures
forSouthValleyDisposal & Recycling

FY12/13FY13/14FY14/15FY15/16FY16/17FY17/18GRAND
ActualBudgetProjectedProjectedProjectedProjectedTOTAL

Tons
GuaranteedMinimum78,28679,226---- 846,680
ExcessTonnage -( 8,265) - - - - ( 14,803) 
TotalSouthValleyTons70,02179,226 - - - - 831,877

BeginningFundBalance6,566,5966,186,0777,535,4987,679,6317,824,0647,968,898

EstimatedRevenue
CapacitySales2,340,9622,318,800---                   23,122,717- 
JCLFGSalesReimbursement125,333125,333125,333376,000
InvestmentEarnings10,81026,40018,80019,10019,50019,900501,364
TotalEstimatedRevenue 2,345,2002,351,772 144,133144,433144,83319,90024,000,080

OperatingExpenses
TransfertoOperations( 2,103,770)( 4,694,602) 
CIWMBFees( 98,029)( 108,300)---                   ( 1,208,493)- 
LEAFees( 51,023)( 59,000)---                   ( 557,047)- 
CrazyHorseClosureSetaside-----                   ( 1,254,733)- 
JohnsonCanyonClosureSetAside( 77,023)( 90,000)---                   ( 778,370)- 
CrazyHorseOperations -- - - - - ( 4,916,663) 

TotalOperatingExpenses ( 257,300)( 2,329,845) - - - - ( 13,409,908) 

NetOperatingIncome21,9272,087,900144,133144,433144,83319,90010,590,172

CapitalProjects
AlternativeTechnologies( 108,489) 
AmarescoLFGEquipment( 338,400)( 37,600)( 376,000) 
AutoclaveCEQA( 20,986)( 576,564)( 601,675) 
ConversionTechnologyEvaluation( 97,351) 
LongTermExpansion( 538,413) 
SunSt. EquipmentReplacement-----                   ( 558,305)- 
USDAAutoclaveStudies ( 124, 315)( 43,060) - - - - ( 321,141) 
TotalCapitalProjects(402,446) (738,479) - - - - ( 2,601,374) 

NetIncome(380,519) 1,349,421144,133144,433144,83319,9007,988,798

EndingFundBalance6,186,0777,535,4987,679,6317,824,0647,968,8987,988,7987,988,798



REVENUEBONDRATECOVENANT

PursuanttotheMasterIndentureforthe2014RefundingRevenueBondstheAuthorityagreed
tofix, prescribeandcollectrates, feesandchargesandmanagetheoperationoftheSystem
foreachfiscalyearsoastoyieldNetRevenuesduringsuchfiscalyearequaltoatleastone
hundredfifteenpercent (115%) oftheAnnualDebtServiceinsuchfiscalyear.”  Afterpayingfor
operationstheAuthoritymusthaveavailable115% oftheamountofdebtservice.  Thisensures
thebondholdersthatthereisa15% cushiontomakedebtservicepaymentsintheevent
changesarenecessaryduringtheyearwhichwouldaffectrevenuesorexpenditures.  ForFY
2014-15thedebtservicecoverageratiois138%.   

FortheDebtServiceCoverageRatioCalculationsrefertoAppendixJonpage101

CONCLUSION

Thebudgetaspresentedcoversallrequiredoperatingexpenditures, debtservicepayments,  
andtransfersleavinganoperatingnetincomeof $732,800, whichwillbeusedtofund
necessarycapitalimprovements.    

Thebudgetisaneverendingcycle.  DuringFY2014-15staffwillbeworkingonplanninghow
besttousethesavingsthatwillbeachievedthroughJune30, 2018, afterwhich, debtservice
willreturnto $3.1million.  

TheBoard’sapprovalofrefinancingthe2002RevenueBondsandtheCrazyHorseInstallment
PurchaseAgreementareallowingtheAuthoritytogenerateanoperatingsurplusof $732,800in
spiteoflosing $2.3millioninrevenuefromendingtheimportationofwastefromSouthSanta
ClaraValley.  ThiswillallowtheAuthoritytouseFY2014-15todevelopmoreefficient
operationsaswecontinuetoworkonwaystohandlethesolidwastedisposalneedsofthe
SalinasValleyina “FutureWithoutLandfills”.    

Respectfullysubmitted,  

PatrickMathews RobertoMoreno
GeneralManager/CAO FinanceManager/Treasurer
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SalinasValleySolidWasteAuthority
Two-YearBudgetComparison

FY2014-15

2013 2014 2014 2015 Increase / % 
BUDGETPROPOSED( Decrease) Change

OperatingRevenues 0.0% 
51.1 - TippingFees - SolidWaste11,141,800 10,807,300     (334,500)         - 3.0% 
51.2 - TippingFees - Surcharge1,034,000 1,262,800 228,800 22.1% 
51.3 - TippingFees - DivertedMaterials956,800 1,005,000 48,200 5.0% 
51.4 - AB939ServiceFee1,732,000 1,732,000       -                  0.0% 
51.5 - TippingFees - SouthValley2,318,800       -                  ( 2,318,800)      - 100.0% 
52.1 - ChargesforServices117,000 122,000 5,000 4.3% 
53.1 - SalesofMaterials385,000 351,000          (34,000)           - 8.8% 
53.2 - GasRoyalties187,500 260,000 72,500 38.7% 
54.1 - InvestmentEarnings80,20030,700 (49,500) -61.7% 
TotalOperatingRevenues17,953,10015,570,800 - 13. 3%( 2,382,300) 

Expenditures
1110 - ExecutiveAdministration 376,550 405,850 29,3007.8% 
1120 - AdministrativeSupport 397,680 404,000 6,3201.6% 
1130 - HumanResourcesAdministration 326,910 334,400 7,4902.3% 
1140 - ClerkoftheBoard 165,450 174,750 9,3005.6% 
1200 - FinanceAdministration 657,000 675,500 18,5002.8% 
1300 - OperationsAdministration 251,910 347,400 95,49037.9% 
2100 - ResourceRecovery 681,110 710,600 29,4904.3% 
2150 - Marketing 75,000 75,000 0.0%- 
2200 - PublicEducation 167,700 160,000             (7,700)- 4.6% 
2300 - HouseholdHazardousWaste 671,010 684,400 13,3902.0% 
2400 - C & DDiversion 30,000 30,000 0.0%- 
2500 - OrganicsDiversion 587,530 587,200                -0.1%(330) 
2600 - DiversionServices 144,750 144,750 0.0%- 
3100 - ScalehouseOperations 371,930 389,850 17,9204.8% 
3600 - JRTransferStation 723,060 739,900 16,8402.3% 
3650 - MLTransferStation 150,000 150,000 0.0%- 
3710 - SSDisposalOperations 672,841 675,500 2,6590.4% 
3720 - SSTransferOperations 890,749 959,550 68,8017.7% 
3730 - SSRecyclingOperations 189,090 188,800                -0.2%(290) 
4500 - JCLandfillOperations 3,715,350 3,533,900         (181,450)- 4.9% 
5300 - CrazyHorsePostclosureMaintenance546,630 557,450 10,8202.0% 
5400 - LewisRoadPostclosureMaintenance 211,860 203,700             (8,160)- 3.9% 
5500 - JohnsonCanyonECS 322,540 318,600             (3,940)- 1.2% 
5600 - JolonRoadPostclosureMaintenance 173,680 132,200           (41,480)- 23.9% 
5700 - SunStreetECS 116,870 147,700 30,83026.4% 

18.9% 6100 - DebtService - Interest 1,979,2001,606,000( 373,200) 
6200 - DebtService - Principal 1,162,600 315,000         (847,600)- 72.9% 
6605 - ClosureSet-Aside 186,000277,000 ( 91,000) -32.9% 
TotalExpenditures16,036,00014,838,000 - 7.5%( 1,198,000) 

732,800NetIncreasetoFundBalance1,917,100



SalinasValleySolidWasteAuthority
BudgetbyCategory

FY2014-15

2013 2014 2014 2015 Increase / % 
CategoryBUDGETPROPOSED( Decrease)Change

61 - EmployeeServices4,205,400 4,403,800 198,400 4.7% 
62 - Supplies452,198 473,000 20,802 4.6% 
63 - ContractServices6,795,409 6,834,050 38,641 0.6% 
64 - OtherExpenses1,153,693 1,009,650     (144,043)      - 12.5% 
65 - DebtService3,141,800 1,921,000     (1,220,800)   - 38.9% 
66 - CapitalOutlay10,500 10,500          -              0.0% 
67 - Closure/Postclosure277,000 186,000        (91,000)        - 32.9% 
GrandTotal16,036,000 14,838,000   (1,198,000)   - 7.5% 

63 -Contract
Services

62 -Supplies 6,834,050
473,000

61 -Employee
Services
4,403,800

67 - 64 -Other66 -CapitalClosure/Postclosure ExpensesOutlay65 -Debt186,000 1,009,65010,500Service1% 
0% 1,921,000



SalinasValleySolidWasteAuthority
BudgetbyProgram

FY2014-15

2013 2014 2014 2015 Increase / % 
CategoryBUDGETPROPOSED(Decrease) Change

1110 - ExecutiveAdministration376,550 405,850 29,300 7.8% 
1120 - AdministrativeSupport397,680 404,000 6,320 1.6% 
1130 - HumanResourcesAdministration326,910 334,400 7,490 2.3% 
1140 - ClerkoftheBoard165,450 174,750 9,300 5.6% 
1200 - FinanceAdministration657,000 675,500 18,500 2.8% 
1300 - OperationsAdministration251,910 347,400 95,490 37.9% 
2100 - ResourceRecovery681,110 710,600 29,490 4.3% 
2150 - Marketing75,000 75,000

0.0% 2200 - PublicEducation167,700 160,000        (7,700)          - 4.6% 
2300 - HouseholdHazardousWaste671,010 684,400 13,390 2.0% 
2400 - C & DDiversion30,000 30,000

0.0% 2500 - OrganicsDiversion587,530 587,200        (330)             -0.1% 
2600 - DiversionServices144,750 144,750        -               0.0% 
3100 - ScalehouseOperations371,930 389,850 17,920 4.8% 
3600 - JRTransferStation723,060 739,900 16,840 2.3% 
3650 - MLTransferStation150,000 150,000        -               0.0% 
3710 - SSDisposalOperations672,841 675,500 2,659 0.4% 
3720 - SSTransferOperations890,749 959,550 68,801 7.7% 
3730 - SSRecyclingOperations189,090 188,800        (290)             -0.2% 
4500 - JCLandfillOperations3,715,350 3,533,900     (181,450)      - 4.9% 
5300 - CrazyHorsePostclosureMaintenance546,630 557,450 10,820 2.0% 
5400 - LewisRoadPostclosureMaintenance211,860 203,700        (8,160)          - 3.9% 
5500 - JohnsonCanyonECS322,540 318,600        (3,940)          - 1.2% 
5600 - JolonRoadPostclosureMaintenance173,680 132,200        (41,480)        - 23.9% 
5700 - SunStreetECS116,870 147,700 30,830 26.4% 
6100 - DebtService - Interest1,979,2001,606,000( 373,200)- 18.9% 
6200 - DebtService - Principal1,162,600315,000( 847,600)- 72.9% 
6605 - ClosureSet-Aside277,000186,000( 91,000)-32.9% 
GrandTotal16,036,00014,838,000(1,198,000)- 7.5% 



SalinasValleySolidWasteAuthority
FullCostofServicesbyMajorCategory

FY2014-15

DisposalServices2013-14Budget2014-15Budget
3600 - JRTransferStation 906,687873,708
3650 - MLTransferStation181,252 183,813
3710 - SSDisposalOperations1,037,736 1,066,635
3720 - SSTransferOperations1,076,334 1,175,851
4500 - JCLandfillOperations4,714,143 4,569,373
5500 - JohnsonCanyonECS389,740 390,418
5700 - SunStreetECS141,220 180,994
6605 - ClosureSet-Aside277,000186,000
TotalDisposalServices8,691,1338,659,772

DebtService
6100 - DebtService - Interest 1,606,0001,979,200
6200 - DebtService - Principal1,162,600315,000
TotalDebtService3,141,8001,921,000

PostclosureMaintenance
5300 - CrazyHorsePostclosureMaintenance 660,519 683,110
5400 - LewisRoadPostclosureMaintenance 256,000 249,618
5600 - JolonRoadPostclosureMaintenance 162,000209,866
TotalPostclosureMaintenance1,126,3851,094,728

AB939Programs
2100 - ResourceRecovery 870,783823,017
2150 - Marketing90,626 91,906
2200 - PublicEducation202,640 196,067
2300 - HouseholdHazardousWaste810,813 838,677
3730 - SSRecyclingOperations228,486231,359
TotalAB939Programs2,155,5832,228,792

RecyclingPrograms
2400 - C & DDiversion 36,250 36,763
2500 - OrganicsDiversion 709,940 719,566
2600 - DiversionServices 177,379174,908
TotalRecyclingPrograms921,099933,708

GrandTotal16,036,00014,838,000



SalinasValleySolidWasteAuthority
CostofServicesbyProgram

FY2014-15

2014 2015 Scalehouse Overhead FullCostof
CategoryPROPOSEDAllocationAllocationServices

1110 - ExecutiveAdministration 405,850       ( 405,850) 
1120 - AdministrativeSupport 404,000       ( 404,000) 
1130 - HumanResourcesAdministration 334,400       ( 334,400) 
1140 - ClerkoftheBoard 174,750       ( 174,750) 
1200 - FinanceAdministration 675,500       ( 675,500) 
1300 - OperationsAdministration 347,400       ( 347,400) 
2100 - ResourceRecovery 710,600 160,183 870,783
2150 - Marketing 75,000 16,906 91,906
2200 - PublicEducation 160,000 36,067 196,067
2300 - HouseholdHazardousWaste 684,400 154,277 838,677
2400 - C & DDiversion 30,000 6,763 36,763
2500 - OrganicsDiversion 587,200 132,366 719,566
2600 - DiversionServices 144,750 32,629 177,379
3100 - ScalehouseOperations 389,850       (389,850) 
3600 - JRTransferStation 739,900 166,787 906,687
3650 - MLTransferStation 150,000 33,813 183,813
3710 - SSDisposalOperations 675,500 194,925 196,2101,066,635
3720 - SSTransferOperations 959,550 216,3011,175,851
3730 - SSRecyclingOperations 188,800 42,559 231,359
4500 - JCLandfillOperations3,533,900 194,925 840,5484,569,373
5300 - CrazyHorsePostclosureMaintenance557,450 125,660 683,110
5400 - LewisRoadPostclosureMaintenance203,700 45,918 249,618
5500 - JohnsonCanyonECS 318,60071,818390,418
5600 - JolonRoadPostclosureMaintenance132,200 29,800 162,000
5700 - SunStreetECS 147,700 33,294 180,994
6100 - DebtService - Interest1,606,0001,606,000
6200 - DebtService - Principal 315,000 315,000
6605 - ClosureSet-Aside 186,000 186,000
GrandTotal14,838,000                -                  14,838,000(0) 





SalinasValleySolidWasteAuthority
BudgetbyCategorywithLineItemDetail

FY2014-15

2013 2014 2014 2015 Increase /  
CateorDecrease% ChanegyBUDGETPROPOSED() g

61 - EmployeeServices
61110 - RegularPay2,513,100 2,622,100 109,000 4.3% 
61111 - RegularPay75,100 57,500          (17,600)        - 23.4% 
61115 - BoardMemberStipends12,500 17,400 4,900 39.2% 
61120 - PaidTimeOff99,400 103,800 4,400 4.4% 
61300 - Overtime - Regular93,000 92,000          (1,000)          - 1.1% 
61301 - Overtime - Regular1,000 2,000 1,000 100.0% 
61400 - EducationAssistance18,000 18,0000.0% 
61410 - WellnessProgram 16,500 18,000 1,5009.1% 
61700 - FlexibleLeave 52,500 54,400 1,9003.6% 
61705 - ManagementLeave 22,300 23,700 1,4006.3% 
61815 - AutoAllowance 30,000 30,0000.0% 
61816 - CellPhone 11,300 11,900 6005.3% 
61822 - PERSEmployerContribution 276,750 297,200 20,4507.4% 
61823 - PERSEPMC 181,500 182,300 8000.4% 
61825 - Medicare 38,650 38,600               -0.1%(50) 
61826 - FICA 900 1,100 22.2%200
61831 - HealthInsurance 668,050 696,000 27,9504.2% 
61832 - HealthInsurance - Retired 650 800 23.1%150
61833 - Long-TermDisability 12,000 12,800 8006.7% 
61834 - Unemployment 20,600 16,000          (4,600)- 22.3% 
61836 - LifeInsurance 10,400 10,700 3002.9% 
61837 - Insurance - WorkersCompensation 116,200 97,500        (18,700)- 16.1% 
61999 - CIP/ProgramRegularSalaryDeduct                   ( 65,000)         - 100.0% 

65,00061 - EmployeeServicesTotal 4,205,400 4,403,800 198,4004.7% 
62 - Supplies

62100 - OfficeSupplies & Materials 26,050 21,300( 4,750)- 18.2% 
62120 - ReproductionCosts1,000 1,0000.0% 
62130 - Copier/PrinterSupplies 10,600 12,500 1,90017.9% 
62140 - JanitorialSupplies 4,400 5,400 1,00022.7% 
62230 - RollingStockSupplies 5,500 5,5000.0% 
62230 - VehicleSupplies 7,000 7,0000.0% 
62290 - OtherRepair & MaintenanceSupplies 26,710 27,500 7903.0% 
62330 - Fuel 113,100 127,050 13,95012.3% 
62335 - BiodieselFuel 185,000 195,000 10,0005.4% 
62510 - Uniforms 2,300 3,550 1,25054.3% 
62800 - SpecialDeptSupplies 32,750 28,000          (4,750)- 14.5% 
62801 - GraffitiRemovalSupplies 1,500 2,000 33.3%500
62802 - LitterAbatement 1,000 2,500 1,500150.0% 
62810 - Software/LicenseRenewals 10,000 10,300 3003.0% 
62840 - SafetySupplies 10,300 10,400 1001.0% 
62850 - SmallTools 500 5000.0% 
62910 - MinorCapitalOutlay 11,500 10,500          (1,000)- 8.7% 
62915 - MinorComputerEquipment 2,988 3,000 0.4%12

62 - SuppliesTotal 452,198 473,000 20,8024.6% 
63 - ContractServices

63116 - CellPhones 6,800 6,950 1502.2% 
63120 - Telephone 15,900 15,9000.0% 
63125 - InternetServices 4,600 4,6000.0% 
63126 - ExchangeHostingServices 3,000 3,0000.0% 
63127 - NetworkAccess 800 8000.0% 
63140 - Postage 5,000 5,0000.0% 
63150 - OvernightShipments 1,600 1,600 0.0% 
63210 - Water8,400 9,150 7508.9% 
63220 - Sewer 400 4000.0% 
63230 - Gas & Electricity 126,900 111,600        (15,300)- 12.1% 
63240 - PortableToilet 4,100 6,300 2,20053.7% 
63250 - ExterminatorService 4,562 4,600 0.8%38
63261 - VectorControl 4,568 5,000 4329.5% 



SalinasValleySolidWasteAuthority
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63270 - Garbage/RecyclingPickup 800 8000.0% 
63320 - BuildingRent 86,400 86,4000.0% 
63322 - BuildingMaintenanceFees 21,000 22,000 1,0004.8% 
63410 - VehicleMaintenance 110,000 125,000 15,00013.6% 
63416 - BuildingAlarmService 4,950 5,150 2004.0% 
63430 - EquipmentMaintenance 60,300 61,500 1,2002.0% 
63431 - EquipMaintenance - Copier 3,500 2,500          (1,000)- 28.6% 
63440 - EquipmentRental 6,500 9,000 2,50038.5% 
63510 - LegalServices 105,000 105,0000.0% 
63522 - HRInvestigations, Testing 1,300 1,3000.0% 
63530 - AuditServices 22,400 22,4000.0% 
63540 - ConsultingEngineer 20,000 30,000 10,00050.0% 
63542 - Eng. Services - Surveying 39,000 39,0000.0% 
63543 - AerialTopography 6,000 6,0000.0% 
63544 - Eng. Services - Leachate 47,500 48,000 5001.1% 
63545 - Eng. Services - GWMonitoring 89,200 89,2000.0% 
63546 - TO-15Testing 7,600 7,6000.0% 
63548 - Eng. Services - LFGSystem 148,000 153,000 5,0003.4% 
63549 - EngServices - LFGSurfaceMonitoring 36,000 37,000 1,0002.8% 
63551 - GHGMonitoring (AB32)                    25,000 25,500 5002.0% 
63553 - Eng. Services - GWCap - NonRoutine 2,500 2,700 2008.0% 
63554 - Eng. Services - Leachate - NonRoutine 11,700 11,500             (200)- 1.7% 
63555 - Eng. Services - GWMonitoring - NonRoutine 8,500 8,5000.0% 
63558 - Eng. Services - LFGSystem - NonRoutine 69,600 62,700          (6,900)- 9.9% 
63560 - CustodialService 26,700 26,500             (200)- 0.7% 
63565 - RecordsManagementDisposalService 400400               -0.0% 
63570 - BankofNY -1997SeriesABond 5,100 5,1000.0% 
63571 - BondContinuingDisclosureServices 1,900 1,9000.0% 
63580 - SafetyProgram/Consulting 5,000 5,0000.0% 
63581 - SafetyAwards 7,000 7,0000.0% 
63587 - StreetSweeping 8,000 12,000 4,00050.0% 
63589 - CashOver/Short                          - 
63590 - OtherProfessionalServices 3,000 5,000 2,00066.7% 
63592 - FacilityMaintenance 36,500 67,500 31,00084.9% 
63593 - LandscapeMaintenance 5,500 5,5000.0% 
63594 - CreditCardFees 8,000 7,500             (500)- 6.3% 
63595 - ReturnedCheckExpense 500 400             -20.0%(100) 
63596 - BankFees 10,800 10,8000.0% 
63597 - LitterAbatement 60,000 60,0000.0% 
63598 - FSAServiceFees 900 9000.0% 
63599 - EAPServiceFee 5,150 5,1500.0% 
63603 - NPDESImprovements 22,500 20,000          (2,500)- 11.1% 
63613 - ContractLabor 68,909 65,500          (3,409)- 4.9% 
63616 - MadisonLaneTransferStationServices 150,000 150,0000.0% 
63622 - DiversionAssistanceFee-JC 100,000 96,500          (3,500)- 3.5% 
63623 - MetalDiversionFees 2,500 2,5000.0% 
63624 - TiresDiversionFees 2,500 2,5000.0% 
63625 - WoodDiversionFees 5,200 5,2000.0% 
63628 - GreenwasteProcessing@JC 582,330 582,000             (330)- 0.1% 
63630 - C&DRecycling (STGoal)                    30,000 30,0000.0% 
63631 - MattressesDiversionService 35,750 35,7500.0% 
63632 - CarpetsDiversionService4,000 7,500 3,50087.5% 
63636 - DiversionAssistanceFee-SS 75,000 75,0000.0% 
63651 - HHWHauling & Disposal 150,000 150,0000.0% 
63653 - ABOPDisposal 5,000 5,0000.0% 
63654 - FreonRemoval 2,400 2,4000.0% 
63655 - HHWDisposalSupplies 35,000 35,0000.0% 
63671 - NetworkSupport 18,800 20,000 1,2006.4% 
63672 - LaserficheSupport 7,200 7,2000.0% 
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63673 - ParadigmSupport 17,000 17,0000.0% 
63674 - Plan-ItSupport 200 2000.0% 
63675 - WebsiteHostingService 800 8000.0% 
63676 - INCODEOffSiteBackup 2,000 2,0000.0% 
63677 - INCODESupport 15,600 15,6000.0% 
63679 - EmployeeEvaluationsSoftwareSupport 2,000 2,0000.0% 
63680 - SymantecSupport 6,400 6,4000.0% 
63700 - PublicMediaRelations 10,000 10,0000.0% 
63711 - MediaCampaign 100,000 100,0000.0% 
63715 - GiveAways 5,000 5,0000.0% 
63719 - RecycleRama 60,000 60,0000.0% 
63750 - IncreasedPublicEducation (STGoal)                  107,700 100,000          (7,700)- 7.1% 
63760 - InterpretingServices 3,700 3,500             (200)- 5.4% 
63810 - LeachateStorage 13,500 11,000          (2,500)- 18.5% 
63811 - RWQCBStudies 2,000 2,0000.0% 
63812 - LabWaterAnalysis 55,000 55,0000.0% 
63813 - Eng. Services - GWCap 17,000 17,0000.0% 
63815 - SiteGrading 8,860 7,500          (1,360)- 15.3% 
63817 - NPDES - Permitting 45,000 45,0000.0% 
63818 - LabWaterAnalysis - 5year 18,000-                   18,000
63850 - GonzalesHostFees 250,000 250,0000.0% 
63921 - ScaleMaintenance & Repair - JC 7,200 7,2000.0% 
63922 - ScaleMaintenance & Repair - SS 6,000 6,0000.0% 
63952 - TonnageBandFees                 ( 130,100)       (144,000)        (13,900) 10.7% 
63955 - LandfillOperations 2,030,300 2,016,000        (14,300)- 0.7% 
63956 - CompactionIncentive 800,000800,000               - 0.0% 
63957 - TransferStationOperations 700,200 715,000 14,8002.1% 
63958 - OutofScopeWork 10,000 10,0000.0% 
63960 - Contingencies 49,130 46,500          (2,630)- 5.4% 

63 - ContractServicesTotal 6,795,409 6,834,050 38,6410.6% 
64 - OtherExpenses

63510 - LegalServices                          -            6,000 6,000
64100 - Advertising/PublicNotices 9,500 9,600 1001.1% 
64110 - Advertising - Recruitments 1,500 1,5000.0% 
64200 - Conferences/Meetings 30,500 31,500 1,0003.3% 
64201 - TravelExpense - GeneralManager 2,000 2,0000.0% 
64210 - BoardMeetingSupplies 3,000 3,0000.0% 
64220 - BoardRetreat 6,500 6,5000.0% 
64225 - Confrences/Meetings - Boardmembers 5,400 5,000             (400)- 7.4% 
64240 - EmployeeRecognition 4,300 4,3000.0% 
64250 - Training 26,500 30,000 3,50013.2% 
64310 - AssociationMemberships 13,200 10,200          (3,000)- 22.7% 
64320 - Publications & TradeJournals 6,270 6,250               -0.3%(20) 
64411 - Insurance - CommercialAuto 35,700 40,500 4,80013.4% 
64412 - Insurance - Crime 6,060 6,800 12.2%740
64413 - Insurance - EnvironmentalImpairmentLiability 89,400 85,400          (4,000)- 4.5% 
64414 - Insurance - GeneralLiability 41,320 45,800 4,48010.8% 
64415 - Insurance - PublicOfficialsandEmploymentLiabil 17,040 19,700 2,66015.6% 
64416 - Insurance - PropertyDamage 26,200 22,900          (3,300)- 12.6% 
64417 - Insurance - ExcessLiability 34,680 40,200 5,52015.9% 
64418 - Insurance - SuretyBond 3,200 3,000             (200)- 6.3% 
64700 - Refunds & Reimbursement 1,0001,000               -0.0% 
64903 - Fees & Permits 900 9000.0% 
64904 - PropertyTaxes 27,700 27,7000.0% 
64905 - Mo.Co. LEAFees 82,400 82,4000.0% 
64906 - Mo.Co. RegionalFees 184,500 125,500        (59,000)- 32.0% 
64910 - SBOE - CIWMBFees 349,100 240,800      (108,300)- 31.0% 
64920 - MBUAPCD-AirBoardFees 20,600 24,800 4,20020.4% 
64925 - SWRCBFees 124,223 125,400 1,1770.9% 
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64943 - FeesandPermits 1,000 1,0000.0% 
64 - OtherExpensesTotal 1,153,693 1,009,650      (144,043)- 12.5% 

65 - DebtService
65110 - 2002RevBondsInterest 1,721,600   - 100.0% 

1,721,600) 65120 - SalinasIPAInterest 257,600      - 100.0% 
257,600) 65130 - 2014ARevBondsInterest 1,487,500-         1,487,500

65140 - 2014BRevBondsInterest 118,500-               118,500
65210 - 2002RevBondsPrincipal 1,035,000   - 100.0% 

1,035,000) 65220 - SalinasIPAPrincipal 127,600      - 100.0% 
127,600) 65240 - 2014BRevBondsPrincipal 315,000-               315,000

65 - DebtServiceTotal 3,141,800 1,921,000   (1,220,800)- 38.9% 
66 - CapitalOutlay

66530 - OfficeEquipment 2,500 2,5000.0% 
66550 - RollingEquipment 8,000 8,0000.0% 

66 - CapitalOutlayTotal 10,500 10,5000.0% 
67 - Closure/Postclosure

67100 - ClosureExpense 277,000 186,000        (91,000)- 32.9% 
67 - Closure/PostclosureTotal 277,000 186,000        (91,000)- 32.9% 
GrandTotal 16,036,000 14,838,000   (1,198,000)- 7.5% 



SalinasValleySolidWasteAuthority
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105 - AdministrationFund
1110 - ExecutiveAdministration

61 - EmployeeServices
61110 - RegularPay176,500 185,300 8,800 5.0% 
61120 - PaidTimeOff6,800 7,200 400 5.9% 
61705 - ManagementLeave5,100 5,400 300 5.9% 
61815 - AutoAllowance6,000 6,000

0.0% 61816 - CellPhone1,200 1,400 200 16.7% 
61822 - PERSEmployerContribution18,900 21,200 2,300 12.2% 
61823 - PERSEPMC12,400 13,000 600 4.8% 
61825 - Medicare2,600 2,700 100 3.8% 
61831 - HealthInsurance23,400 24,200 800 3.4% 
61833 - Long-TermDisability800 900 100 12.5% 
61834 - Unemployment600 400               (200)            - 33.3% 
61836 - LifeInsurance700 700

0.0% 61837 - Insurance - WorkersCompensation1,300 900               (400)            - 30.8% 
61999 - CIP/ProgramRegularSalaryDeduct(5,000)           - 100.0%5,000

61 - EmployeeServicesTotal 251,300 269,300 18,0007.2% 
62 - Supplies

62810 - Software/LicenseRenewals 400 400
0.0% 62915 - MinorComputerEquipment 500 500
0.0% 62 - SuppliesTotal 900 900
0.0% 63 - ContractServices

63116 - CellPhones 600 600
0.0% 63510 - LegalServices 85,000 85,000
0.0% 63540 - ConsultingEngineer 15,000 25,000 66.7%10,000

63590 - OtherProfessionalServices 3,000 5,000 66.7%2,000
63598 - FSAServiceFees 100 100

0.0% 63599 - EAPServiceFee 150 150
0.0% 63 - ContractServicesTotal103,850 115,850 11.6%12,000

64 - OtherExpenses
64200 - Conferences/Meetings 3,000 5,000 66.7%2,000
64201 - TravelExpense - GeneralManager 2,000 2,000

0.0% 64250 - Training 2,000 2,000
0.0% 64310 - AssociationMemberships 7,000 5,000         -28.6%(2,000) 

64320 - Publications & TradeJournals 2,000 2,000
0.0% 64412 - Insurance - Crime 500 200            -60.0%(300) 

64415 - Insurance - PublicOfficialsandEmploymentLiabil 800 600            -25.0%(200) 
64418 - Insurance - SuretyBond 3,200 3,000            -6.3%(200) 

64 - OtherExpensesTotal 20,500 19,800            -3.4%(700) 
1110 - ExecutiveAdministrationTotal 376,550 405,850 29,3007.8% 

1120 - AdministrativeSupport
61 - EmployeeServices

61110 - RegularPay 112,000 104,900         (7,100)- 6.3% 
61120 - PaidTimeOff 4,400 4,100            -6.8%(300) 
61300 - Overtime - Regular 500 500

0.0% 61400 - EducationAssistance 1,000 1,000
0.0% 61410 - WellnessProgram 1,000 1,000
0.0% 61700 - FlexibleLeave 3,300 3,100            -6.1%(200) 

61822 - PERSEmployerContribution 12,000 12,000
0.0% 61823 - PERSEPMC 7,900 7,400            -6.3%(500) 

61825 - Medicare 1,700 1,600            -5.9%(100) 
61831 - HealthInsurance 29,300 44,000 50.2%14,700
61833 - Long-TermDisability 500 500

0.0% 61834 - Unemployment 1,100 800            -27.3%(300) 
61836 - LifeInsurance 400 500 25.0%100
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61837 - Insurance - WorkersCompensation 800 500            -37.5%(300) 
61 - EmployeeServicesTotal 175,900 181,900 3.4%6,000

62 - Supplies
62100 - OfficeSupplies & Materials 20,250 15,000         -25.9%(5,250) 
62120 - ReproductionCosts 1,000 1,000

0.0% 62130 - Copier/PrinterSupplies 9,500 12,000 26.3%2,500
62140 - JanitorialSupplies 2,000 3,000 50.0%1,000
62230 - VehicleSupplies 2,000 2,000

0.0% 62330 - Fuel 1,200 2,500 108.3%1,300
62800 - SpecialDeptSupplies 3,000 2,000         -33.3%(1,000) 
62810 - Software/LicenseRenewals 600 600

0.0% 62915 - MinorComputerEquipment 500 500
0.0% 62 - SuppliesTotal 40,050 38,600         (1,450)- 3.6% 

63 - ContractServices
63120 - Telephone 10,000 10,000

0.0% 63140 - Postage 5,000 5,000
0.0% 63150 - OvernightShipments 400 400
0.0% 63210 - Water 600 700 16.7%100

63230 - Gas & Electricity 11,700 13,000 11.1%1,300
63270 - Garbage/RecyclingPickup 800 800

0.0% 63320 - BuildingRent 86,400 86,400
0.0% 63322 - BuildingMaintenanceFees 21,000 22,000 4.8%1,000

63416 - BuildingAlarmService 700 900 28.6%200
63430 - EquipmentMaintenance 1,000 1,000

0.0% 63431 - EquipMaintenance - Copier 3,500 2,500         -28.6%(1,000) 
63560 - CustodialService 13,700 13,500            -1.5%(200) 
63598 - FSAServiceFees 200 200

0.0% 63599 - EAPServiceFee300 300
0.0% 63 - ContractServicesTotal 155,300 156,700 0.9%1,400

64 - OtherExpenses
64100 - Advertising/PublicNotices 5,000 5,000

0.0% 64250 - Training 1,000 1,000
0.0% 64412 - Insurance - Crime 300 400 33.3%100

64413 - Insurance - EnvironmentalImpairmentLiability 14,900 14,900
0.0% 64414 - Insurance - GeneralLiability 1,080 1,300 20.4%220

64415 - Insurance - PublicOfficialsandEmploymentLiabil 900 1,100 22.2%200
64416 - Insurance - PropertyDamage 2,300 2,000            -13.0%(300) 
64417 - Insurance - ExcessLiability 950 1,100 15.8%150

64 - OtherExpensesTotal 26,430 26,800 1.4%370
1120 - AdministrativeSupportTotal 397,680 404,000 1.6%6,320

1130 - HumanResourcesAdministration
61 - EmployeeServices

61110 - RegularPay 166,300 170,400 2.5%4,100
61120 - PaidTimeOff 6,400 6,600 3.1%200
61300 - Overtime - Regular 500 500

0.0% 61400 - EducationAssistance 1,000 1,000
0.0% 61410 - WellnessProgram 1,000 1,000
0.0% 61700 - FlexibleLeave 1,900 1,900
0.0% 61705 - ManagementLeave 3,000 3,100 3.3%100

61815 - AutoAllowance 6,000 6,000
0.0% 61816 - CellPhone 1,000 1,100 10.0%100

61822 - PERSEmployerContribution 17,800 19,500 9.6%1,700
61823 - PERSEPMC 11,700 12,000 2.6%300
61825 - Medicare 2,500 2,500

0.0% 61831 - HealthInsurance 37,40038,7001,3003.5% 
61833 - Long-TermDisability 800 800

0.0% 
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61834 - Unemployment 1,100 800            -27.3%(300) 
61836 - LifeInsurance 600 700 16.7%100
61837 - Insurance - WorkersCompensation 1,200 800            -33.3%(400) 

61 - EmployeeServicesTotal 260,200 267,400 2.8%7,200
62 - Supplies

62810 - Software/LicenseRenewals 600 500            -16.7%(100) 
62 - SuppliesTotal 600 500            -16.7%(100) 

63 - ContractServices
63116 - CellPhones 600 600

0.0% 63510 - LegalServices 20,000 20,000
0.0% 63522 - HRInvestigations, Testing 1,300 1,300
0.0% 63580 - SafetyProgram/Consulting 5,000 5,000
0.0% 63581 - SafetyAwards 7,000 7,000
0.0% 63598 - FSAServiceFees 100 100
0.0% 63599 - EAPServiceFee 300 300
0.0% 63679 - EmployeeEvaluationsSoftwareSupport 2,000 2,000
0.0% 63 - ContractServicesTotal 36,300 36,300
0.0% 64 - OtherExpenses

64110 - Advertising - Recruitments 1,500 1,500
0.0% 64200 - Conferences/Meetings 6,000 6,000
0.0% 64240 - EmployeeRecognition 4,300 4,300
0.0% 64250 - Training 12,000 12,000
0.0% 64310 - AssociationMemberships 2,000 2,000
0.0% 64320 - Publications & TradeJournals 2,000 2,000
0.0% 64411 - Insurance - CommercialAuto 710 900 26.8%190

64412 - Insurance - Crime 400 400
0.0% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 900 1,100 22.2%200

64 - OtherExpensesTotal 29,810 30,2003901.3% 
1130 - HumanResourcesAdministrationTotal326,910 334,400 7,490 2.3% 

1140 - ClerkoftheBoard
61 - EmployeeServices
61110 - RegularPay72,400 74,200 1,800 2.5% 
61115 - BoardMemberStipends12,500 17,400 4,900 39.2% 
61120 - PaidTimeOff2,800 2,900 100 3.6% 
61300 - Overtime - Regular500 500

0.0% 61400 - EducationAssistance500 500
0.0% 61410 - WellnessProgram500 500
0.0% 61700 - FlexibleLeave2,100 2,200 100 4.8% 

61822 - PERSEmployerContribution7,800 8,500 700 9.0% 
61823 - PERSEPMC5,100 5,200 100 2.0% 
61825 - Medicare1,100 1,400 300 27.3% 
61826 - FICA900 1,100 200 22.2% 
61831 - HealthInsurance21,300 22,000 700 3.3% 
61833 - Long-TermDisability400 400

0.0% 61834 - Unemployment600 1,400 800 133.3% 
61836 - LifeInsurance300 300

0.0% 61837 - Insurance - WorkersCompensation600 500               (100)            - 16.7% 
61 - EmployeeServicesTotal129,400 139,000 9,600 7.4% 

62 - Supplies
62810 - Software/LicenseRenewals300 300

0.0% 62915 - MinorComputerEquipment988 1,000 12 1.2% 
62 - SuppliesTotal1,288 1,300 12 0.9% 

63 - ContractServices
63250 - ExterminatorService662 700 38 5.7% 
63565 - RecordsManagementDisposalService400 400

0.0% 63598 - FSAServiceFees100 100
0.0% 
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63599 - EAPServiceFee 150 150
0.0% 63672 - LaserficheSupport 7,200 7,200
0.0% 63760 - InterpretingServices 3,700 3,500

200)- 5.4% 63 - ContractServicesTotal 12,212 12,050
162)- 1.3% 64 - OtherExpenses

64100 - Advertising/PublicNotices 3,900 4,000 2.6%100
64200 - Conferences/Meetings 1,500 1,500

0.0% 64210 - BoardMeetingSupplies 3,000 3,000
0.0% 64220 - BoardRetreat 6,500 6,500
0.0% 64225 - Confrences/Meetings - Boardmembers 5,400 5,000

400)- 7.4% 64250 - Training 1,000 1,000
0.0% 64310 - AssociationMemberships 600 600
0.0% 64412 - Insurance - Crime 200 200
0.0% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 450 600 33.3%150

64 - OtherExpensesTotal 22,550 22,400
150)- 0.7% 1140 - ClerkoftheBoardTotal 165,450 174,750 5.6%9,300

1200 - FinanceAdministration
61 - EmployeeServices

61110 - RegularPay 356,700 371,300 14,6004.1% 
61120 - PaidTimeOff 13,200 14,300 8.3%1,100
61300 - Overtime - Regular 2,500 2,500

0.0% 61400 - EducationAssistance 2,000 2,000
0.0% 61410 - WellnessProgram 2,000 2,000
0.0% 61700 - FlexibleLeave 6,600 6,800 3.0%200

61705 - ManagementLeave 3,300 4,000 21.2%700
61815 - AutoAllowance 6,000 6,000

0.0% 61816 - CellPhone 1,600 1,800 12.5%200
61822 - PERSEmployerContribution 36,600 42,5005,90016.1% 
61823 - PERSEPMC24,000 26,000 8.3%2,000
61825 - Medicare 5,000 5,400 8.0%400
61831 - HealthInsurance 79,900 74,300- 7.0% 

5,600) 61833 - Long-TermDisability 1,600 1,700 6.3%100
61834 - Unemployment 2,200 1,600

600)- 27.3% 61836 - LifeInsurance 1,200 1,400 16.7%200
61837 - Insurance - WorkersCompensation 2,400 1,700

700)- 29.2% 61 - EmployeeServicesTotal 546,800 565,300 18,5003.4% 
62 - Supplies

62100 - OfficeSupplies & Materials 600 600
0.0% 62800 - SpecialDeptSupplies 1,000 1,000
0.0% 62810 - Software/LicenseRenewals 5,600 6,000 7.1%400

62910 - MinorCapitalOutlay 1,500 1,000
500)- 33.3% 62915 - MinorComputerEquipment 1,000 1,000

0.0% 62 - SuppliesTotal 9,700 9,600
100)- 1.0% 63 - ContractServices

63125 - InternetServices 2,500 2,500
0.0% 63126 - ExchangeHostingServices 3,000 3,000
0.0% 63127 - NetworkAccess 800 800
0.0% 63150 - OvernightShipments 200 200
0.0% 63430 - EquipmentMaintenance 600 600
0.0% 63530 - AuditServices 22,400 22,400
0.0% 63570 - BankofNY -1997SeriesABond 5,100 5,100
0.0% 63571 - BondContinuingDisclosureServices 1,900 1,900
0.0% 63595 - ReturnedCheckExpense 500 400

100)- 20.0% 63596 - BankFees 3,600 3,600
0.0% 63598 - FSAServiceFees 200200- 0.0% 

63599 - EAPServiceFee 600 600
0.0% 
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63671 - NetworkSupport 20,00018,800 1,200 6.4% 
63674 - Plan-ItSupport200 200

0.0% 63675 - WebsiteHostingService800 800
0.0% 63676 - INCODEOffSiteBackup2,000 2,000
0.0% 63677 - INCODESupport15,600 15,600
0.0% 63680 - SymantecSupport6,400 6,400
0.0% 63 - ContractServicesTotal85,200 86,300 1,100 1.3% 

64 - OtherExpenses
64200 - Conferences/Meetings6,000 5,000

1,000)- 16.7% 64250 - Training2,500 2,500
0.0% 64310 - AssociationMemberships200 200
0.0% 64320 - Publications & TradeJournals500 500
0.0% 64412 - Insurance - Crime800 800
0.0% 64415 - Insurance - PublicOfficialsandEmploymentLiabil1,800 1,800
0.0% 64700 - Refunds & Reimbursement1,000 1,000
0.0% 64 - OtherExpensesTotal12,800 11,800- 7.8% 

1,000) 66 - CapitalOutlay
66530 - OfficeEquipment 2,500 2,500

0.0% 66 - CapitalOutlayTotal 2,500 2,500
0.0% 1200 - FinanceAdministrationTotal 657,000 675,500 18,5002.8% 

1300 - OperationsAdministration
61 - EmployeeServices

61110 - RegularPay 148,400 174,800 17.8%26,400
61120 - PaidTimeOff 14,900 15,200 2.0%300
61300 - Overtime - Regular 2,000

2,000)- 100.0% 61400 - EducationAssistance 2,000 2,000
0.0% 61410 - WellnessProgram 500 2,000 300.0%1,500

61700 - FlexibleLeave 4,100 4,100
0.0% 61705 - ManagementLeave 7,2007,400 2002.8% 

61815 - AutoAllowance 6,000 6,000
0.0% 61816 - CellPhone 4,400 4,200

200)- 4.5% 61822 - PERSEmployerContribution 15,900 20,000 25.8%4,100
61823 - PERSEPMC 10,400 12,300 18.3%1,900
61825 - Medicare 2,200 2,600 18.2%400
61831 - HealthInsurance 18,300 23,300 27.3%5,000
61833 - Long-TermDisability 700 900 28.6%200
61834 - Unemployment 600 600

0.0% 61836 - LifeInsurance 600 700 16.7%100
61837 - Insurance - WorkersCompensation 11,300 3,800         -66.4%(7,500) 
61999 - CIP/ProgramRegularSalaryDeduct        ( 60,000)         - 100.0% 

60,00061 - EmployeeServicesTotal 189,500 279,900 47.7%90,400
62 - Supplies

62100 - OfficeSupplies & Materials 1,200 1,200
0.0% 62230 - RollingStockSupplies 2,000 2,000
0.0% 62330 - Fuel 12,000 14,000 16.7%2,000

62800 - SpecialDeptSupplies 2,500 2,500
0.0% 62810 - Software/LicenseRenewals 2,500 2,500
0.0% 62840 - SafetySupplies 1,000 1,000
0.0% 62 - SuppliesTotal 21,200 23,200 9.4%2,000

63 - ContractServices
63116 - CellPhones 1,200 1,000

200)- 16.7% 63150 - OvernightShipments 1,000 1,000
0.0% 63430 - EquipmentMaintenance 5,000 5,000
0.0% 63540 - ConsultingEngineer 5,000 5,000
0.0% 63598 - FSAServiceFees 100 100
0.0% 63599 - EAPServiceFee600600 0.0%- 
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63700 - PublicMediaRelations 10,000 10,000
0.0% 63 - ContractServicesTotal 22,900 22,700

200)- 0.9% 64 - OtherExpenses
64200 - Conferences/Meetings 5,000 5,000

0.0% 64250 - Training 4,000 7,500 87.5%3,500
64310 - AssociationMemberships 3,000 2,000

1,000)- 33.3% 64320 - Publications & TradeJournals 1,500 1,500
0.0% 64411 - Insurance - CommercialAuto 4,150 4,800 15.7%650

64412 - Insurance - Crime 160 200
025.0% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 500 600 20.0%100

64 - OtherExpensesTotal 18,310 21,600 18.0%3,290
1300 - OperationsAdministrationTotal 251,910 347,400 37.9%95,490

3100 - ScalehouseOperations
61 - EmployeeServices

61110 - RegularPay 187,800 199,000 11,2006.0% 
61120 - PaidTimeOff 8,300 8,800 6.0%500
61300 - Overtime - Regular 7,500 7,500

0.0% 61400 - EducationAssistance 2,000 2,000
0.0% 61410 - WellnessProgram 2,000 2,000
0.0% 61700 - FlexibleLeave 6,200 6,600 6.5%400

61822 - PERSEmployerContribution 20,100 22,800 13.4%2,700
61823 - PERSEPMC 13,200 14,000 6.1%800
61825 - Medicare 2,800 2,900 3.6%100
61831 - HealthInsurance 56,100 58,000 3.4%1,900
61833 - Long-TermDisability 800 900 12.5%100
61834 - Unemployment 1,900 1,400

500)- 26.3% 61836 - LifeInsurance 700 800 14.3%100
61837 - Insurance - WorkersCompensation 1,400 1,000( 400)-28.6% 

61 - EmployeeServicesTotal310,800 327,700 16,9005.4% 
62 - Supplies

62100 - OfficeSupplies & Materials 1,000 1,500 50.0%500
62130 - Copier/PrinterSupplies 500 500

0.0% 62290 - OtherRepair & MaintenanceSupplies 1,500 2,000 33.3%500
62510 - Uniforms 1,100 1,100

0.0% 62800 - SpecialDeptSupplies 500 500
0.0% 62840 - SafetySupplies 900 900
0.0% 62910 - MinorCapitalOutlay 1,500 1,000

500)- 33.3% 62 - SuppliesTotal 7,000 7,500 7.1%500
63 - ContractServices

63116 - CellPhones 1,000 750
250)- 25.0% 63125 - InternetServices 2,100 2,100

0.0% 63210 - Water 300 450 50.0%150
63240 - PortableToilet 1,400 2,100 50.0%700
63416 - BuildingAlarmService 850 850

0.0% 63589 - CashOver/Short
63594 - CreditCardFees 8,000 7,500

500)- 6.3% 63596 - BankFees 7,200 7,200
0.0% 63599 - EAPServiceFee 500 500
0.0% 63673 - ParadigmSupport 17,000 17,000
0.0% 63921 - ScaleMaintenance & Repair - JC 7,200 7,200
0.0% 63922 - ScaleMaintenance & Repair - SS 6,000 6,000
0.0% 63 - ContractServicesTotal 51,550 51,650 0.2%100

64 - OtherExpenses
64250 - Training 500 500

0.0% 64412 - Insurance - Crime 500 600 20.0%100
64415 - Insurance - PublicOfficialsandEmploymentLiabil1,580 1,90032020.3% 
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64 - OtherExpensesTotal 2,580 3,000 16.3%420
3100 - ScalehouseOperationsTotal 371,930 389,850 17,9204.8% 

105 - AdministrationFundTotal2,547,4302,731,750184,3207.2% 
106 - AB939Fund

2100 - ResourceRecovery
61 - EmployeeServices

61110 - RegularPay 404,800 421,600 16,8004.2% 
61120 - PaidTimeOff 15,600 16,300 4.5%700
61300 - Overtime - Regular 5,000 5,000

0.0% 61400 - EducationAssistance 2,500 2,500
0.0% 61410 - WellnessProgram 2,500 2,500
0.0% 61700 - FlexibleLeave 8,000 8,400 5.0%400

61705 - ManagementLeave 3,700 3,800 2.7%100
61815 - AutoAllowance 6,000 6,000

0.0% 61816 - CellPhone 2,000 2,700 35.0%700
61822 - PERSEmployerContribution 43,300 48,300 11.5%5,000
61823 - PERSEPMC 28,400 29,600 4.2%1,200
61825 - Medicare 5,900 6,200 5.1%300
61831 - HealthInsurance 87,350 91,000 4.2%3,650
61832 - HealthInsurance - Retired 650 800 23.1%150
61833 - Long-TermDisability 1,800 2,000 11.1%200
61834 - Unemployment 2,700 2,000

700)- 25.9% 61836 - LifeInsurance 1,500 1,600 6.7%100
61837 - Insurance - WorkersCompensation 2,900 2,100

800)- 27.6% 61 - EmployeeServicesTotal 624,600 652,400 27,8004.5% 
62 - Supplies

62100 - OfficeSupplies & Materials 2,500 2,500
0.0% 62130 - Copier/PrinterSupplies 600

600)- 100.0% 62230 - RollingStockSupplies 5005000.0% 
62330 - Fuel 2,000 2,000

0.0% 62800 - SpecialDeptSupplies 2,500 2,500
0.0% 62802 - LitterAbatement 1,000 2,500 150.0%1,500

62910 - MinorCapitalOutlay 3,500 3,500
0.0% 62 - SuppliesTotal 12,600 13,500 7.1%900

63 - ContractServices
63430 - EquipmentMaintenance 700 700

0.0% 63598 - FSAServiceFees 100 100
0.0% 63599 - EAPServiceFee 750 750
0.0% 63711 - MediaCampaign 25,000 25,000
0.0% 63715 - GiveAways 5,000 5,000
0.0% 63 - ContractServicesTotal 31,550 31,550
0.0% 64 - OtherExpenses

64200 - Conferences/Meetings 5,500 5,500
0.0% 64250 - Training 1,000 1,000
0.0% 64310 - AssociationMemberships 400 400
0.0% 64320 - Publications & TradeJournals 270 250

20)- 7.4% 64411 - Insurance - CommercialAuto 2,240 2,600 16.1%360
64412 - Insurance - Crime 700 800 14.3%100
64415 - Insurance - PublicOfficialsandEmploymentLiabil 2,250 2,600 15.6%350

64 - OtherExpensesTotal 12,360 13,150 6.4%790
2100 - ResourceRecoveryTotal 681,110 710,600 29,4904.3% 

2150 - Marketing
63 - ContractServices

63711 - MediaCampaign 75,000 75,000
0.0% 63 - ContractServicesTotal 75,000 75,000
0.0% 2150 - MarketingTotal 75,000 75,000
0.0% 
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2200 - PublicEducation
63 - ContractServices
63719 - RecycleRama60,000 60,000

0.0% 63750 - IncreasedPublicEducation (STGoal)107,700 100,000- 7.1% 
7,700) 63 - ContractServicesTotal 167,700 160,000- 4.6% 
7,700) 2200 - PublicEducationTotal 167,700 160,000- 4.6% 
7,700) 2300 - HouseholdHazardousWaste

61 - EmployeeServices
61110 - RegularPay 228,400 237,900 4.2%9,500
61120 - PaidTimeOff 8,800 9,200 4.5%400
61300 - Overtime - Regular 10,000 10,000

0.0% 61400 - EducationAssistance 2,000 2,000
0.0% 61410 - WellnessProgram 2,000 2,000
0.0% 61700 - FlexibleLeave 6,600 6,900 4.5%300

61816 - CellPhone 700 700
0.0% 61822 - PERSEmployerContribution 24,500 27,200 11.0%2,700

61823 - PERSEPMC 16,000 16,700 4.4%700
61825 - Medicare 3,400 3,500 2.9%100
61831 - HealthInsurance 79,900 82,700 3.5%2,800
61833 - Long-TermDisability 1,000 1,100 10.0%100
61834 - Unemployment 2,200 1,600

600)- 27.3% 61836 - LifeInsurance 900 900
0.0% 61837 - Insurance - WorkersCompensation 26,200 21,700

4,500)- 17.2% 61 - EmployeeServicesTotal 412,600 424,100 11,5002.8% 
62 - Supplies

62230 - RollingStockSupplies 3,000 3,000
0.0% 62330 - Fuel 2,200 2,800 27.3%600

62800 - SpecialDeptSupplies 12,000 12,000
0.0% 62801 - GraffitiRemovalSupplies 1,500 2,000 33.3%500

62840 - SafetySupplies2,0002,000 0.0%- 
62910 - MinorCapitalOutlay 5,000 5,000

0.0% 62 - SuppliesTotal 25,700 26,800 4.3%1,100
63 - ContractServices

63120 - Telephone 2,200 2,200
0.0% 63230 - Gas & Electricity 12,100 12,100
0.0% 63416 - BuildingAlarmService 700 700
0.0% 63430 - EquipmentMaintenance 3,500 3,500
0.0% 63599 - EAPServiceFee 600 600
0.0% 63613 - ContractLabor 1,000 1,000
0.0% 63651 - HHWHauling & Disposal 150,000 150,000
0.0% 63653 - ABOPDisposal 5,000 5,000
0.0% 63654 - FreonRemoval 2,400 2,400
0.0% 63655 - HHWDisposalSupplies 35,000 35,000
0.0% 63 - ContractServicesTotal 212,500 212,500
0.0% 64 - OtherExpenses

64200 - Conferences/Meetings 3,500 3,500
0.0% 64250 - Training 1,500 1,500
0.0% 64411 - Insurance - CommercialAuto 2,210 2,600 17.6%390

64412 - Insurance - Crime 600 700 16.7%100
64415 - Insurance - PublicOfficialsandEmploymentLiabil 1,800 2,100 16.7%300
64905 - Mo.Co. LEAFees 2,600 2,600

0.0% 64 - OtherExpensesTotal 12,210 13,000 6.5%790
66 - CapitalOutlay

66550 - RollingEquipment 8,000 8,000
0.0% 66 - CapitalOutlayTotal 8,000 8,000
0.0% 2300 - HouseholdHazardousWasteTotal 671,010 684,400 13,3902.0% 



SalinasValleySolidWasteAuthority
ProposedBudgetWorksheets

FY2014-15

2013 2014 2014 2015 Increase / % 
CategoryBUDGETPROPOSED(Decrease) Change

3730 - SSRecyclingOperations
61 - EmployeeServices
61110 - RegularPay56,200 60,100 3,900 6.9% 
61120 - PaidTimeOff1,200 1,300 100 8.3% 
61300 - Overtime - Regular2,500 2,500

0.0% 61400 - EducationAssistance500 500
0.0% 61410 - WellnessProgram500 500
0.0% 61700 - FlexibleLeave900 1,000 100 11.1% 

61822 - PERSEmployerContribution6,100 6,900 800 13.1% 
61823 - PERSEPMC4,000 4,300 300 7.5% 
61825 - Medicare900 900

0.0% 61831 - HealthInsurance18,700 19,300 600 3.2% 
61833 - Long-TermDisability300 300

0.0% 61834 - Unemployment900 600
300)- 33.3% 61836 - LifeInsurance300 300

0.0% 61837 - Insurance - WorkersCompensation3,700 3,200
500)- 13.5% 61 - EmployeeServicesTotal96,700 101,700 5,000 5.2% 

62 - Supplies
62800 - SpecialDeptSupplies5,000 2,500

2,500)- 50.0% 62840 - SafetySupplies1,500 1,000            (500)            - 33.3% 
62 - SuppliesTotal6,500 3,500

3,000)- 46.2% 63 - ContractServices
63613 - ContractLabor10,000 7,500

2,500)- 25.0% 63636 - DiversionAssistanceFee-SS75,000 75,000
0.0% 63 - ContractServicesTotal85,000 82,500- 2.9% 

2,500) 64 - OtherExpenses
64412 - Insurance - Crime 210 300

9042.9% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 680 800 17.6%120
64 - OtherExpensesTotal 890 1,100 23.6%210

3730 - SSRecyclingOperationsTotal189,090188,800 - 0.2%( 290) 
106 - AB939FundTotal1,783,9101,818,800 34,8902.0% 

107 - RecyclingFund
2400 - C & DDiversion

63 - ContractServices
63630 - C&DRecycling (STGoal)          30,000 30,000

0.0% 63 - ContractServicesTotal 30,000 30,000
0.0% 2400 - C & DDiversionTotal 30,000 30,000
0.0% 2500 - OrganicsDiversion

63 - ContractServices
63625 - WoodDiversionFees 5,200 5,200

0.0% 63628 - GreenwasteProcessing@JC 582,330 582,000
330)- 0.1% 63 - ContractServicesTotal 587,530 587,200
330)- 0.1% 2500 - OrganicsDiversionTotal 587,530 587,200
330)- 0.1% 2600 - DiversionServices

63 - ContractServices
63622 - DiversionAssistanceFee-JC 100,000 96,500- 3.5% 

3,500) 63623 - MetalDiversionFees 2,500 2,500
0.0% 63624 - TiresDiversionFees 2,500 2,500
0.0% 63631 - MattressesDiversionService 35,750 35,750
0.0% 63632 - CarpetsDiversionService 4,000 7,500 87.5%3,500

63 - ContractServicesTotal 144,750 144,750
0.0% 2600 - DiversionServicesTotal 144,750 144,750
0.0% 107 - RecyclingFundTotal 762,280 761,950

330) 0.0% 130 - CrazyHorseProjectFund
5300 - CrazyHorsePostclosureMaintenance

61 - EmployeeServices
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61110 - RegularPay 46,300 32,100( 14,200)-30.7% 
61300 - Overtime - Regular 2,000 2,000

0.0% 61822 - PERSEmployerContribution 5,000 1,000         -80.0%(4,000) 
61823 - PERSEPMC 3,300               (2,700)600         -81.8% 
61825 - Medicare 700 200            -71.4%(500) 
61831 - HealthInsurance 11,000 8,600         -21.8%(2,400) 
61833 - Long-TermDisability 300 200            -33.3%(100) 
61834 - Unemployment 300 200            -33.3%(100) 
61836 - LifeInsurance 200 100            -50.0%(100) 
61837 - Insurance - WorkersCompensation 4,300 2,200         -48.8%(2,100) 

61 - EmployeeServicesTotal 73,400 47,200( 26,200)-35.7% 
62 - Supplies

62290 - OtherRepair & MaintenanceSupplies 1,800 2,500 38.9%700
62330 - Fuel 700 750

07.1% 62 - SuppliesTotal 2,500 3,250 30.0%750
63 - ContractServices

63120 - Telephone 1,400 1,400
0.0% 63230 - Gas & Electricity 61,000 52,000

9,000)- 14.8% 63544 - Eng. Services - Leachate 17,000 17,500 2.9%500
63545 - Eng. Services - GWMonitoring 49,000 49,000

0.0% 63546 - TO-15Testing 5,000 5,000
0.0% 63548 - Eng. Services - LFGSystem 57,000 59,000 3.5%2,000

63549 - EngServices - LFGSurfaceMonitoring 16,000 16,000
0.0% 63551 - GHGMonitoring (AB32)          10,000 10,000
0.0% 63553 - Eng. Services - GWCap - NonRoutine 2,500 2,700 8.0%200

63554 - Eng. Services - Leachate - NonRoutine 6,200 6,000
200)- 3.2% 63555 - Eng. Services - GWMonitoring - NonRoutine 5,000 5,000

0.0% 63558 - Eng. Services - LFGSystem - NonRoutine20,00020,000
0.0% 63592 - FacilityMaintenance 5,000 20,000 300.0%15,000

63810 - LeachateStorage 10,000 7,500
2,500)- 25.0% 63812 - LabWaterAnalysis 32,000 32,000

0.0% 63813 - Eng. Services - GWCap 17,000 17,000
0.0% 63818 - LabWaterAnalysis - 5year 15,000

15,00063960 - Contingencies 25,000 20,000         -20.0%(5,000) 
63 - ContractServicesTotal 339,100 355,100 16,0004.7% 

64 - OtherExpenses
64411 - Insurance - CommercialAuto 2,940 3,400 15.6%460
64412 - Insurance - Crime 100

802025.0% 64413 - Insurance - EnvironmentalImpairmentLiability 14,900 14,100
800)- 5.4% 64414 - Insurance - GeneralLiability 8,980 10,100 12.5%1,120

64415 - Insurance - PublicOfficialsandEmploymentLiabil 250 300
020.0% 64416 - Insurance - PropertyDamage 3,300 2,800

500)- 15.2% 64417 - Insurance - ExcessLiability 7,680 8,900 15.9%1,220
64904 - PropertyTaxes 1,700 1,700

0.0% 64905 - Mo.Co. LEAFees 24,500 24,500
0.0% 64920 - MBUAPCD-AirBoardFees 12,300 14,000 13.8%1,700

64925 - SWRCBFees 55,000 72,000 30.9%17,000
64 - OtherExpensesTotal 131,630 151,900 15.4%20,270

5300 - CrazyHorsePostclosureMaintenanceTotal 546,630 557,450 10,8202.0% 
130 - CrazyHorseProjectFundTotal 546,630 557,450 10,8202.0% 

141 - LewisRoadClosureFund
5400 - LewisRoadPostclosureMaintenance

61 - EmployeeServices
61110 - RegularPay 20,600 17,000

3,600)- 17.5% 61300 - Overtime - Regular 2,000 2,000
0.0% 61822 - PERSEmployerContribution3,000700

2,300)- 76.7% 
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61823 - PERSEPMC 2,000               (1,600)400         -80.0% 
61825 - Medicare 500 100            -80.0%(400) 
61831 - HealthInsurance 7,000 4,500         -35.7%(2,500) 
61833 - Long-TermDisability 200 100            -50.0%(100) 
61834 - Unemployment 200 100            -50.0%(100) 
61836 - LifeInsurance 200 100            -50.0%(100) 
61837 - Insurance - WorkersCompensation 2,500 1,300         -48.0%(1,200) 

61 - EmployeeServicesTotal 38,200 26,300( 11,900)-31.2% 
62 - Supplies

62290 - OtherRepair & MaintenanceSupplies 5,410 5,000
410)- 7.6% 62 - SuppliesTotal 5,410 5,000
410)- 7.6% 63 - ContractServices

63120 - Telephone 300 300
0.0% 63230 - Gas & Electricity 5,000 5,000
0.0% 63430 - EquipmentMaintenance 3,200 3,200
0.0% 63440 - EquipmentRental 1,500 1,500
0.0% 63542 - Eng. Services - Surveying 5,000 5,000
0.0% 63545 - Eng. Services - GWMonitoring 13,200 13,200
0.0% 63546 - TO-15Testing 2,600 2,600
0.0% 63548 - Eng. Services - LFGSystem 45,000 45,000
0.0% 63551 - GHGMonitoring (AB32)            5,000 5,000
0.0% 63558 - Eng. Services - LFGSystem - NonRoutine 6,400 7,500 17.2%1,100

63613 - ContractLabor 2,000 2,000
0.0% 63812 - LabWaterAnalysis 10,000 10,000
0.0% 63815 - SiteGrading 8,860 7,500

1,360)- 15.3% 63960 - Contingencies 5,430 5,500
01.3% 63 - ContractServicesTotal 113,490 113,300

190)- 0.2% 64 - OtherExpenses
64412 - Insurance - Crime50100

50100.0% 64413 - Insurance - EnvironmentalImpairmentLiability 14,900 14,100
800)- 5.4% 64414 - Insurance - GeneralLiability 4,600 4,600

0.0% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 160 200
4025.0% 64416 - Insurance - PropertyDamage 1,000 800

200)- 20.0% 64417 - Insurance - ExcessLiability 3,450 4,000 15.9%550
64904 - PropertyTaxes 2,300 2,300

0.0% 64905 - Mo.Co. LEAFees 5,000 5,000
0.0% 64920 - MBUAPCD-AirBoardFees 3,300 3,300
0.0% 64925 - SWRCBFees 20,000 24,700 23.5%4,700

64 - OtherExpensesTotal 54,760 59,100 7.9%4,340
5400 - LewisRoadPostclosureMaintenanceTotal 211,860 203,700- 3.9% 

8,160) 141 - LewisRoadClosureFundTotal 211,860 203,700- 3.9% 
8,160) 150 - JohnsonCynProjectFund

4500 - JCLandfillOperations
61 - EmployeeServices

61110 - RegularPay 30,600 34,900 14.1%4,300
61300 - Overtime - Regular 2,000 2,000

0.0% 61822 - PERSEmployerContribution 3,300 2,000
1,300)- 39.4% 61823 - PERSEPMC 2,200 1,200
1,000)- 45.5% 61825 - Medicare 500 300            -40.0%(200) 

61831 - HealthInsurance 7,000 8,000 14.3%1,000
61833 - Long-TermDisability 200 200

0.0% 61834 - Unemployment 200 200
0.0% 61836 - LifeInsurance 200 100

100)- 50.0% 61837 - Insurance - WorkersCompensation 3,000 2,900
100)- 3.3% 61 - EmployeeServicesTotal 49,200 51,800 5.3%2,600

62 - Supplies
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62290 - OtherRepair & MaintenanceSupplies 3,000 3,000
0.0% 62 - SuppliesTotal 3,000 3,000
0.0% 63 - ContractServices

63230 - Gas & Electricity 500 500
0.0% 63250 - ExterminatorService 1,200 1,200
0.0% 63440 - EquipmentRental 2,500 2,500
0.0% 63542 - Eng. Services - Surveying 28,000 28,000
0.0% 63543 - AerialTopography 6,000 6,000
0.0% 63592 - FacilityMaintenance 7,500 7,500
0.0% 63593 - LandscapeMaintenance 2,500 2,500
0.0% 63613 - ContractLabor 10,000 10,000
0.0% 63850 - GonzalesHostFees 250,000 250,000
0.0% 63952 - TonnageBandFees( 130,100)( 144,000)( 13,900) 10.7% 

63955 - LandfillOperations2,030,3002,016,000( 14,300)- 0.7% 
63956 - CompactionIncentive 800,000 800,000

0.0% 63958 - OutofScopeWork 10,000 10,000
0.0% 63 - ContractServicesTotal3,018,4002,990,200( 28,200)- 0.9% 

64 - OtherExpenses
64412 - Insurance - Crime 50 100 100.0%50
64413 - Insurance - EnvironmentalImpairmentLiability 14,900 14,100            -5.4%(800) 
64414 - Insurance - GeneralLiability 11,700 12,900 10.3%1,200
64415 - Insurance - PublicOfficialsandEmploymentLiabil 160 200 25.0%40
64416 - Insurance - PropertyDamage 990 1,200 21.2%210
64417 - Insurance - ExcessLiability 9,750 11,300 15.9%1,550
64904 - PropertyTaxes 20,900 20,900

0.0% 64905 - Mo.Co. LEAFees 28,700 28,700
0.0% 64906 - Mo.Co. RegionalFees 125,500 125,500
0.0% 64910 - SBOE - CIWMBFees240,800 240,800
0.0% 64920 - MBUAPCD-AirBoardFees 5,000 7,500 50.0%2,500

64925 - SWRCBFees 18,000 24,700 37.2%6,700
64943 - FeesandPermits 1,000 1,000

0.0% 64 - OtherExpensesTotal 477,450 488,900 11,4502.4% 
4500 - JCLandfillOperationsTotal3,548,0503,533,900( 14,150)- 0.4% 

5500 - JohnsonCanyonECS
61 - EmployeeServices

61110 - RegularPay 32,300 40,500 25.4%8,200
61300 - Overtime - Regular 2,000 2,000

0.0% 61822 - PERSEmployerContribution 3,500 2,000         -42.9%(1,500) 
61823 - PERSEPMC 2,300 1,200         -47.8%(1,100) 
61825 - Medicare 500 300            -40.0%(200) 
61831 - HealthInsurance 7,800 10,200 30.8%2,400
61833 - Long-TermDisability 200 200

0.0% 61834 - Unemployment 300 200            -33.3%(100) 
61836 - LifeInsurance 200 100            -50.0%(100) 
61837 - Insurance - WorkersCompensation 3,000 3,000

0.0% 61 - EmployeeServicesTotal 52,100 59,700 14.6%7,600
62 - Supplies

62290 - OtherRepair & MaintenanceSupplies 5,000 5,000
0.0% 62 - SuppliesTotal 5,000 5,000
0.0% 63 - ContractServices

63120 - Telephone 2,000 2,000
0.0% 63230 - Gas & Electricity 31,600 24,000         -24.1%(7,600) 

63544 - Eng. Services - Leachate 27,000 27,000
0.0% 63545 - Eng. Services - GWMonitoring 13,500 13,500
0.0% 63548 - Eng. Services - LFGSystem 43,000 46,000 7.0%3,000

63549 - EngServices - LFGSurfaceMonitoring20,00021,000 5.0%1,000
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63551 - GHGMonitoring (AB32)          10,000 10,500 5.0%500
63554 - Eng. Services - Leachate - NonRoutine 5,000 5,000

0.0% 63555 - Eng. Services - GWMonitoring - NonRoutine 3,500 3,500
0.0% 63558 - Eng. Services - LFGSystem - NonRoutine 43,000 35,000

8,000)- 18.6% 63810 - LeachateStorage 3,500 3,500
0.0% 63812 - LabWaterAnalysis 7,500 7,500
0.0% 63817 - NPDES - Permitting 45,000 45,000
0.0% 63960 - Contingencies 10,600 10,000            -5.7%(600) 

63 - ContractServicesTotal 265,200 253,500( 11,700)- 4.4% 
64 - OtherExpenses

64412 - Insurance - Crime 100
604066.7% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 180 300 66.7%120

64 - OtherExpensesTotal 240 400 66.7%160
5500 - JohnsonCanyonECSTotal 322,540 318,600- 1.2% 

3,940) 150 - JohnsonCynProjectFundTotal3,870,5903,852,500( 18,090)- 0.5% 
151 - JohnsonCanyonClosureFund

6605 - ClosureSet-Aside
67 - Closure/Postclosure

67100 - ClosureExpense 187,000 186,000- 0.5% 
1,000) 67 - Closure/PostclosureTotal 187,000 186,000- 0.5% 
1,000) 6605 - ClosureSet-AsideTotal 187,000 186,000- 0.5% 
1,000) 151 - JohnsonCanyonClosureFundTotal 187,000 186,000- 0.5% 
1,000) 161 - JolonRoadClosureFund

5600 - JolonRoadPostclosureMaintenance
61 - EmployeeServices

61110 - RegularPay 28,100 15,300( 12,800)-45.6% 
61300 - Overtime - Regular 2,000 2,000

0.0% 61822 - PERSEmployerContribution 3,000               (2,300)700         -76.7% 
61823 - PERSEPMC 2,000               (1,600)400         -80.0% 
61825 - Medicare 500 100            -80.0%(400) 
61831 - HealthInsurance 7,000 4,200( 2,800)-40.0% 
61833 - Long-TermDisability200 100            -50.0%(100) 
61834 - Unemployment 200 100            -50.0%(100) 
61836 - LifeInsurance 200 100            -50.0%(100) 
61837 - Insurance - WorkersCompensation 2,500 1,200         -52.0%(1,300) 

61 - EmployeeServicesTotal 45,700 24,200( 21,500)-47.0% 
62 - Supplies

62290 - OtherRepair & MaintenanceSupplies 10,000 10,000
0.0% 62 - SuppliesTotal 10,000 10,000
0.0% 63 - ContractServices

63261 - VectorControl 4,568 5,000 9.5%432
63542 - Eng. Services - Surveying 6,000 6,000

0.0% 63544 - Eng. Services - Leachate 3,500 3,500
0.0% 63545 - Eng. Services - GWMonitoring 13,500 13,500
0.0% 63548 - Eng. Services - LFGSystem 3,000 3,000
0.0% 63554 - Eng. Services - Leachate - NonRoutine 500 500
0.0% 63558 - Eng. Services - LFGSystem - NonRoutine 200 200
0.0% 63613 - ContractLabor 15,000 10,000

5,000)- 33.3% 63811 - RWQCBStudies 2,000 2,000
0.0% 63812 - LabWaterAnalysis 4,500 4,500
0.0% 63818 - LabWaterAnalysis - 5year 3,000 3,000

63960 - Contingencies 6,100 6,000            -1.6%(100) 
63 - ContractServicesTotal 58,868 57,200- 2.8% 

1,668) 64 - OtherExpenses
63510 - LegalServices 6,000 6,000
64412 - Insurance - Crime 100

5050100.0% 
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64413 - Insurance - EnvironmentalImpairmentLiability 14,900 14,100
800)- 5.4% 64415 - Insurance - PublicOfficialsandEmploymentLiabil 160 200
4025.0% 64417 - Insurance - ExcessLiability 11,870 13,700 15.4%1,830

64904 - PropertyTaxes 1,400 1,400
0.0% 64905 - Mo.Co. LEAFees 3,300 3,300
0.0% 64925 - SWRCBFees 27,432 2,000( 25,432)-92.7% 

64 - OtherExpensesTotal 59,112 40,800( 18,312)-31.0% 
5600 - JolonRoadPostclosureMaintenanceTotal 173,680 132,200( 41,480)-23.9% 

161 - JolonRoadClosureFundTotal 173,680 132,200( 41,480)-23.9% 
170 - TransferStationsFund

3600 - JRTransferStation
63 - ContractServices

63957 - TransferStationOperations 700,200 715,000 14,8002.1% 
63 - ContractServicesTotal 700,200 715,000 14,8002.1% 

64 - OtherExpenses
64414 - Insurance - GeneralLiability 13,560 15,600 15.0%2,040
64905 - Mo.Co. LEAFees 9,300 9,300

0.0% 64 - OtherExpensesTotal 22,860 24,900 8.9%2,040
3600 - JRTransferStationTotal 723,060 739,900 16,8402.3% 

3650 - MLTransferStation
63 - ContractServices

63616 - MadisonLaneTransferStationServices 150,000 150,000
0.0% 63 - ContractServicesTotal 150,000 150,000
0.0% 3650 - MLTransferStationTotal 150,000 150,000
0.0% 3710 - SSDisposalOperations

61 - EmployeeServices
61110 - RegularPay 166,200 169,800 2.2%3,600
61111 - RegularPay 75,100 57,500( 17,600)-23.4% 
61120 - PaidTimeOff 6,400 6,600 3.1%200
61300 - Overtime - Regular 25,000 26,000 4.0%1,000
61301 - Overtime - Regular 1,000 2,000 100.0%1,000
61400 - EducationAssistance 2,0002,000- 0.0% 
61410 - WellnessProgram 2,000 2,000

0.0% 61700 - FlexibleLeave 4,800 4,900 2.1%100
61822 - PERSEmployerContribution 25,900 26,000 0.4%100
61823 - PERSEPMC 17,000 16,000- 5.9% 

1,000) 61825 - Medicare 3,600 3,300            -8.3%(300) 
61831 - HealthInsurance 80,500 79,800            -0.9%(700) 
61833 - Long-TermDisability 1,000 1,000

0.0% 61834 - Unemployment 2,700 1,900
800)- 29.6% 61836 - LifeInsurance 1,100 1,100

0.0% 61837 - Insurance - WorkersCompensation 22,000 21,400            -2.7%(600) 
61 - EmployeeServicesTotal 436,300 421,300( 15,000)- 3.4% 

62 - Supplies
62100 - OfficeSupplies & Materials 500 500

0.0% 62140 - JanitorialSupplies 2,400 2,400
0.0% 62230 - VehicleSupplies 1,000 1,000
0.0% 62335 - BiodieselFuel 45,000 45,000
0.0% 62510 - Uniforms 1,200 1,200
0.0% 62800 - SpecialDeptSupplies 6,250 5,000

1,250)- 20.0% 62840 - SafetySupplies 1,900 2,500 31.6%600
62850 - SmallTools 500 500

0.0% 62 - SuppliesTotal 58,750 58,100
650)- 1.1% 63 - ContractServices

63116 - CellPhones 1,400 2,000 42.9%600
63210 - Water 7,500 8,000 6.7%500
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63220 - Sewer 400 400
0.0% 63230 - Gas & Electricity 5,000 5,000
0.0% 63240 - PortableToilet 2,700 4,200 55.6%1,500

63250 - ExterminatorService 2,700 2,700
0.0% 63416 - BuildingAlarmService 2,700 2,700
0.0% 63430 - EquipmentMaintenance 46,300 47,500 2.6%1,200

63440 - EquipmentRental 2,500 5,000 100.0%2,500
63560 - CustodialService 13,000 13,000

0.0% 63592 - FacilityMaintenance 24,000 40,000 66.7%16,000
63593 - LandscapeMaintenance 3,000 3,000

0.0% 63599 - EAPServiceFee 500 500
0.0% 63613 - ContractLabor 10,000 10,000
0.0% 63 - ContractServicesTotal 121,700 144,000 18.3%22,300

64 - OtherExpenses
64100 - Advertising/PublicNotices 600 600

0.0% 64250 - Training 500 500
0.0% 64411 - Insurance - CommercialAuto 3,120 3,600 15.4%480

64412 - Insurance - Crime 680 800 17.6%120
64413 - Insurance - EnvironmentalImpairmentLiability 14,900 14,100            -5.4%(800) 
64414 - Insurance - GeneralLiability 1,400 1,300            -7.1%(100) 
64415 - Insurance - PublicOfficialsandEmploymentLiabil 2,210 2,600 17.6%390
64416 - Insurance - PropertyDamage 18,610 16,100         -13.5%(2,510) 
64417 - Insurance - ExcessLiability 980 1,200 22.4%220
64903 - Fees & Permits 900 900

0.0% 64904 - PropertyTaxes 1,400 1,400
0.0% 64905 - Mo.Co. LEAFees 9,000 9,000
0.0% 64925 - SWRCBFees1,791               (1,791)-         - 100.0% 

64 - OtherExpensesTotal 56,091 52,100         (3,991)- 7.1% 
3710 - SSDisposalOperationsTotal 672,841 675,500 0.4%2,659

3720 - SSTransferOperations
61 - EmployeeServices

61110 - RegularPay 269,500 286,600 17,1006.3% 
61120 - PaidTimeOff 10,600 11,300 6.6%700
61300 - Overtime - Regular 25,000 25,000

0.0% 61400 - EducationAssistance 2,500 2,500
0.0% 61410 - WellnessProgram 2,500 2,500
0.0% 61700 - FlexibleLeave 8,000 8,500 6.3%500

61816 - CellPhone 400            - 100.0%(400) 
61822 - PERSEmployerContribution 28,900 32,800 13.5%3,900
61823 - PERSEPMC 18,900 20,100 6.3%1,200
61825 - Medicare 4,000 4,200 5.0%200
61831 - HealthInsurance 93,900 97,100 3.4%3,200
61833 - Long-TermDisability 1,100 1,300 18.2%200
61834 - Unemployment 2,700 1,900            -29.6%(800) 
61836 - LifeInsurance 1,000 1,100 10.0%100
61837 - Insurance - WorkersCompensation 26,400 27,200 3.0%800

61 - EmployeeServicesTotal 495,400 522,100 26,7005.4% 
62 - Supplies

62230 - VehicleSupplies 4,000 4,000
0.0% 62330 - Fuel 95,000 105,000 10.5%10,000

62335 - BiodieselFuel 140,000 150,000 10,0007.1% 
62510 - Uniforms 1,250 1,250
62840 - SafetySupplies 3,000 3,000

0.0% 62 - SuppliesTotal 242,000 263,25021,2508.8% 
63 - ContractServices
63116 - CellPhones2,000 2,000

0.0% 
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63410 - VehicleMaintenance 110,000 125,000 13.6%15,000
63599 - EAPServiceFee 700 700

0.0% 63613 - ContractLabor 16,909 20,000 18.3%3,091
63 - ContractServicesTotal 129,609 147,700 14.0%18,091

64 - OtherExpenses
64250 - Training 500 500

0.0% 64411 - Insurance - CommercialAuto 20,330 22,600 11.2%2,270
64412 - Insurance - Crime 700 800 14.3%100
64415 - Insurance - PublicOfficialsandEmploymentLiabil 2,210 2,600 17.6%390

64 - OtherExpensesTotal 23,740 26,500 11.6%2,760
3720 - SSTransferOperationsTotal 890,749 959,550 68,8017.7% 

5700 - SunStreetECS
61 - EmployeeServices

61110 - RegularPay 10,000 26,400 164.0%16,400
61300 - Overtime - Regular 2,000 2,000

0.0% 61822 - PERSEmployerContribution 1,150 3,100 169.6%1,950
61823 - PERSEPMC 700 1,900 171.4%1,200
61825 - Medicare 250 400 60.0%150
61831 - HealthInsurance 2,200 6,100 177.3%3,900
61833 - Long-TermDisability 100 200 100.0%100
61834 - Unemployment 100 200 100.0%100
61836 - LifeInsurance 100 100

0.0% 61837 - Insurance - WorkersCompensation 700 2,100 200.0%1,400
61 - EmployeeServicesTotal 17,300 42,500 145.7%25,200

63 - ContractServices
63587 - StreetSweeping 8,000 12,000 50.0%4,000
63597 - LitterAbatement 60,000 60,000

0.0% 63603 - NPDESImprovements 22,500 20,000         -11.1%(2,500) 
63613 - ContractLabor 4,0005,0001,00025.0% 
63812 - LabWaterAnalysis 1,000 1,000

0.0% 63960 - Contingencies 2,000 5,000 150.0%3,000
63 - ContractServicesTotal 97,500 103,000 5.6%5,500

64 - OtherExpenses
64412 - Insurance - Crime 20 100 400.0%80
64415 - Insurance - PublicOfficialsandEmploymentLiabil 50 100 100.0%50
64925 - SWRCBFees 2,000 2,000

0.0% 64 - OtherExpensesTotal 2,070 2,200 6.3%130
5700 - SunStreetECSTotal 116,870 147,700 26.4%30,830

170 - TransferStationsFundTotal2,553,5202,672,650119,1304.7% 
180 - ExpansionFund

4500 - JCLandfillOperations
64 - OtherExpenses

64906 - Mo.Co. RegionalFees 59,000       - 100.0% 
59,000) 64910 - SBOE - CIWMBFees 108,300- 100.0% 

108,300) 64 - OtherExpensesTotal 167,300- 100.0% 
167,300) 4500 - JCLandfillOperationsTotal 167,300- 100.0% 
167,300) 6605 - ClosureSet-Aside

67 - Closure/Postclosure
67100 - ClosureExpense 90,000       - 100.0% 

90,000) 67 - Closure/PostclosureTotal 90,000       - 100.0% 
90,000) 6605 - ClosureSet-AsideTotal 90,000       - 100.0% 
90,000) 180 - ExpansionFundTotal 257,300- 100.0% 

257,300) 190 - DebtService
6100 - DebtService - Interest

65 - DebtService
65110 - 2002RevBondsInterest1,721,600               (1,721,600)-- 100.0% 
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65120 - SalinasIPAInterest 257,600- 100.0% 
257,600) 65130 - 2014ARevBondsInterest1,487,500

1,487,50065140 - 2014BRevBondsInterest 118,500
118,50065 - DebtServiceTotal1,979,2001,606,000( 373,200)-18.9% 

6100 - DebtService - InterestTotal1,979,2001,606,000( 373,200)-18.9% 
6200 - DebtService - Principal

65 - DebtService
65210 - 2002RevBondsPrincipal1,035,000               (1,035,000)-- 100.0% 
65220 - SalinasIPAPrincipal 127,600- 100.0% 

127,600) 65240 - 2014BRevBondsPrincipal 315,000
315,00065 - DebtServiceTotal1,162,600 315,000( 847,600)-72.9% 

6200 - DebtService - PrincipalTotal1,162,600 315,000( 847,600)-72.9% 
190 - DebtServiceTotal3,141,8001,921,000(1,220,800)-38.9% 
GrandTotal16,036,00014,838,000(1,198,000)- 7.5% 
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SUMMARY

TheSVSWABoardofDirectorsrecognizestheirfiduciaryresponsibilitybyvirtueoftheir
appointmenttotheBoard.  Inanefforttopromotetransparencyinthefiscalaffairsofthe
Authorityandtopromotefiscalaccountability, itherebyadoptsthefollowingfinancialpoliciesto
guidetheAuthority’sfinances:  

1.Revenues: TheAuthoritywillmaintainarevenuesystemthatwillassureareliable, 
equitable, predictablerevenuestreamtosupportAuthorityservices. 

2.Expenditures: TheAuthorityshallassurefiscalstabilityandtheeffectiveandefficient
deliveryofservices, throughtheidentificationofnecessaryservices, establishmentof
appropriateservicelevels, andcarefuladministrationoftheexpenditureofavailable
resources. 

3.FundBalance/Reserves: TheAuthorityshallmaintainafundbalanceatalevelsufficient
toprotecttheAuthority'screditworthinessaswellasitsfinancialpositionfrom
unforeseeableoccurrencesoremergencies. 

4.CapitalExpendituresandImprovements: TheAuthorityshallannuallyreviewthestateof
itscapitalassets, settingprioritiesforitsreplacementandrenovationbasedonneeds, 
funding, alternativesandavailabilityofresources. 

5.Debt: TheAuthorityshallutilizedebtfinancingonlytoprovideneededcapitalequipment
andimprovementswhileminimizingtheimpactofdebtpaymentsoncurrentrevenues. 

6.Investments: TheAuthority'scashwillbeinvestedinsuchamannersoastoensurethe
absolutesafetyofprincipalandinterest, meettheliquidityneedsoftheAuthority, and
achievethehighestpossibleyield. 

7.Grants: TheAuthorityshallseek, applyforandeffectivelyadministerfederal, stateand
foundationgrantsthataddresstheAuthority'scurrentprioritiesandpolicyobjectives. 

8.ClosureFunding: TheAuthorityshallproperlyfundallclosureandpostclosurecostsin
accordancewithCaliforniaIntegratedWasteManagementBoard (CIWMB) requirements. 

9.FiscalMonitoring: AuthoritystaffshallprepareandpresenttotheBoardregularreports
thatanalyze, evaluateandforecasttheAuthority'sfinancialperformanceandeconomic
condition. 

10.Accounting, AuditingandFinancialReporting: TheAuthority’saccounting, auditingand
financialreportingshallcomplywithprevailinglocal, state, andfederalregulations, aswell
ascurrentprofessionalprinciplesandpracticesaspromulgatedbyauthoritativebodies. 
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11.InternalControls: TheAuthorityshallestablishandmaintainaninternalcontrolstructure
designedtoprovidereasonableassurancethatAuthorityassetsaresafeguardedandthat
thepossibilitiesformaterialerrorsintheAuthority'sfinancialrecordsareminimized. 

12.OperatingBudget: TheAuthority’soperatingbudgetwillimplementthepolicydecisionsof
theBoard.  ItwillprovideaclearpictureoftheAuthority’sresourcesandtheiruse. 

13.CapitalAssets:  TheAuthoritywillcapitalizeallcapitalassetsinaccordancewith
GenerallyAcceptedAccountingPrinciplessoastomaintainpropercontrolofallcapital
assets. 
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1 - REVENUES

TheAuthoritywillmaintainarevenuesystemthatwillassureareliable, equitable, predictable
revenuestreamtosupportAuthorityservices.  

A. UserFees

TheAuthorityshallestablishandcollectfeestorecoverthecostsofhandlingspecific
itemsthatbenefitonlyspecificusers. TheAuthorityBoardshalldeterminetheappropriate
costrecoverylevelandestablishthefees. Wherefeasibleanddesirable, theAuthority
shallseektorecoverfulldirectandindirectcosts.  Userfeesshallbereviewedona
regularbasistocalculatetheirfullcostrecoverylevels, tocomparethemtothecurrent
feestructure, andtorecommendadjustmentswherenecessary.  

B. TippingFees

Tippingfeesshallbesetatlevelssufficienttocoveroperatingexpenditures, meetdebt
obligations, provideadditionalfundingforcapitalimprovements, andprovideadequate
levelsofworkingcapital.  TippingFeesarenotexpectedtocoverdepreciation/depletion.   

C. OneTimeRevenues

One-timerevenuesshallbeusedonlyforone-timeexpenditures.  

D. RevenueEstimates

TheAuthorityshalluseaconservative, objective, andanalyticalapproachwhen
preparingrevenueestimates.  Theprocessshallincludeanalysisofprobableeconomic
changesandtheirimpactsonrevenues, historicalcollectionrates, andtrendsin
revenues.  Thisapproachshouldreducethelikelihoodofactualrevenuesfallingshortof
budgetestimatesduringtheyearandthusavoidmid-yearservicereductions.  

E. RevenueCollectionandAdministration

TheAuthorityshallpursuetothefullextentallowedbystatelawalldelinquentratepayers
andothersoverdueinpaymentstotheAuthority.  Sincearevenueshouldexceedthe
costofproducingit, theAuthorityshallstrivetocontrolandreduceadministrative
collectioncosts.  
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2 - EXPENDITURES

TheAuthorityshallassurefiscalstabilityandtheeffectiveandefficientdeliveryofservices,  
throughtheidentificationofnecessaryservices, establishmentofappropriateservicelevels, and
carefuladministrationoftheexpenditureofavailableresources.  

A. CurrentFundingBasis

TheAuthorityshalloperateonacurrentfundingbasis. Expendituresshallbebudgeted
andcontrolledsoasnottoexceedcurrentrevenues.   

B. AvoidanceofOperatingDeficits

TheAuthorityshalltakeimmediatecorrectiveactionsifatanytimeduringthefiscalyear
expenditureandrevenueestimatesaresuchthatanoperatingdeficit (i.e., projected
expendituresinexcessofprojectedrevenues) isprojectedatyear-end. Corrective
actionscanincludeahiringfreeze, expenditurereductions, feeincreases, oruseoffund
balancewithintheFundBalance/ReservesPolicy. Expendituredeferralsintothe
followingfiscalyear, short-termloans, oruseofone-timerevenuesourcesshallbe
avoidedtobalancethebudget.  

C. MaintenanceofCapitalAssets

Withintheresourcesavailableeachfiscalyear, theAuthorityshallmaintaincapitalassets
andinfrastructureatasufficientleveltoprotecttheAuthority'sinvestment, tominimize
futurereplacementandmaintenancecosts, andtocontinuecurrentservicelevels.  

D. PeriodicProgramReviews

TheGeneralManagershallundertakeperiodicstaffandthird-partyreviewsofAuthority
programsforbothefficiencyandeffectiveness.      Privatizationandcontractingwithother
governmentalagencieswillbeevaluatedasalternativeapproachestoservicedelivery.  
Programswhicharedeterminedtobeinefficientand/orineffectiveshallbereducedin
scopeoreliminated.  

E. Purchasing

TheAuthorityshallmakeeveryefforttomaximizeanydiscountsofferedby
creditors/vendors. Staffshallusecompetitivebiddingwheneverpossibletoattainthebest
possiblepriceongoodsandservices.  
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3 - FUNDBALANCE/RESERVES

TheAuthorityshallmaintainafundbalanceatalevelsufficienttoprotecttheAuthority's
creditworthinessaswellasitsfinancialpositionfromunforeseeableemergencies.  

A. OperatingReserve

TheAuthorityshallstrivetomaintainanOperatingReserveequaltofifteenpercent (15%)  
ofthecurrentyearoperatingexpenditures, toprovidesufficientreservesforemergencies
andrevenueshortfalls.   Operatingexpendituresforreservepurposesisdefinedasthe
totalbudgetlessdebtserviceandcapitalprojectexpenditures.  Thisreservewillbein
additiontotheDebtServiceReserverequiredunderthe2002BondIndenture.  

B. UndesignatedFundBalance

TheAuthorityshallstrivetomaintainanundesignatedfundbalanceoftenpercent (10%)  
ofcurrentyearoperatingbudget (maintenanceandoperationexpendituresonly).  
Adequatedesignationsshallbemaintainedforallknownliabilitiesandinsurance
retentions.  Aftercompletionoftheannualaudit, iftheundesignatedfundbalance
exceeds10%, theexcesswillbeallocatedtoreservesinthefollowingpriority:    

1. InsuranceRetentionReserves
2. OperatingReserve
3. CapitalProjectsReserve.  

C. CapitalProjectsReserve

DuetothecapitalintensivenatureoftheAuthority’slandfilloperationstheAuthoritywill
strivetodevelopaCapitalProjectsReserveforthepurposeoffundingfuturecapital
projectsinaccordancewiththeCapitalImprovementsFinancialPolicies.  Afterfulfillingall
insuranceandoperatingreserverequirementsanyundesignatedfundsabove10% will
beallocatedtotheCapitalProjectsReserve.  

D. UseofOperatingReserve

TheOperatingReserveshallbeusedonlyforitsdesignatedpurpose - emergencies, non- 
recurringexpenditures, ormajorcapitalpurchasesthatcannotbeaccommodated
throughcurrentyearsavings. Shouldsuchusereducethebalancebelowtheappropriate
levelsetastheobjective, restorationrecommendationswillaccompanythedecisionto
utilizesaidbalance.  
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4 - CAPITALEXPENDITURESANDIMPROVEMENTS

TheAuthorityshallannuallyreviewthestateofitscapitalassets, settingprioritiesfortheir
replacementandrenovationbasedonneeds, funding, alternativesandavailabilityofresources.  

A. CapitalImprovementPlan

TheAuthorityshallpreparea10-YearCapitalImprovementPlan (CIP) whichwilldetail
theAuthority’scapitalneedsfinancingrequirements.  TheCIPwillbereviewedand
approvedeverytwo (2) yearsbeforediscussionsoftheoperatingbudgettakeplace.  It
willincludebudgetfinancingforthefirsttwoyears.  TheCAOwilldevelopguidelinesfor
whatprojectstoincludeintheCIP.  Allprojects, ongoingandproposed, shallbe
prioritizedbasedonananalysisofcurrentneedsandresourceavailability.  Forevery
capitalproject, alloperation, maintenanceandreplacementcostsshallbefullydisclosed.    
TheCIPwillbeinconformancewithandsupporttheAuthority’smajorplanning
documents – theLongTermWasteManagementPlanandtheRegionalSolidWaste
FacilitiesEnvironmentalImpactReport (EIR).  

B. CapitalImprovementBudget

TheCIPwillbethebasisforwhichprojectswillbeincludedinthefollowingyear’sbudget.    
Appropriationswillbeapprovedannuallyusingthefollowingcriteria:  

1. LinkagewithneedsidentifiedintheAuthority’splanningdocuments.  
2. Cost/benefitanalysisidentifyingalleconomicorfinancialimpactsoftheproject.  
3. Identificationofavailablefundingresources.  

CIPfundingwillbebasedonthefollowingpriorities:  

1. Projectsthatcomplywithregulatoryrequirements.  
2. Projectsthatmaintainhealthandsafetystandards.  
3. Projectsthatmaintainandpreserveexistingfacilities.  
4. Projectsthatreplaceexistingfacilitiesthatcannolongerbemaintained.  
5. Projectsthatimproveoperations.  

C. CapitalExpenditureFinancing

Projectswillbefinancedusingthefollowingpreferredorder:    

1. Usecurrentrevenues;   
2. UsetheCapitalProjectsReserve; 
3. Borrowmoneythroughdebtissuance.   

Debtfinancingincludesrevenuebonds, certificatesofobligation, lease/purchase
agreements, andotherobligationspermittedtobeissuedorincurredunderCalifornia
law. GuidelinesforassumingdebtaresetforthintheDebtPolicyStatements.  
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D. CapitalProjectsReserveFund

ACapitalProjectsReserveFundshallbeestablishedandmaintainedtoaccumulate
fundstransferredfromtheundesignatedfundbalance. Thisfundshallonlybeusedto
payfornon-routineandone-timecapitalexpendituressuchaslandandbuilding
purchasesorconstructionandmaintenanceprojectswitha10-yearlife. Expenditures
fromthisFundshallbeaimedatprotectingthehealthandsafetyofresidents, employees
andtheenvironment, andprotectingtheexistingassetsoftheAuthority.  

E. CapitalProjectsManagement

TheAuthoritywillfundandmanageitscapitalprojectsinaphasedapproach.  Theproject
phaseswillbecomeaframeworkforappropriatedecisionpointsandreporting.  The
phasingwillconsistof:  

1. Conceptual/schematicproposal
2. Preliminarydesignandcostestimate
3. Engineeringandfinaldesign
4. Bidadministration
5. Acquisition/construction
6. Projectcloseout

Eachprojectwillhaveaprojectmanagerwhowillpreparetheprojectproposal, ensure
thatrequiredphasesarecompletedonschedule, authorizeallprojectexpenditures,  
ensurethatallregulationsandlawsareobserved, periodicallyreportprojectstatusand
trackprojectexpenditures.  
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5 - DEBT

TheAuthorityshallutilizedebtfinancingonlytoprovideneededcapitalequipmentand
improvementswhileminimizingtheimpactofdebtpaymentsoncurrentrevenues.  

A. UseofDebtFinancing

Theissuanceoflong-termdebtwillbeonlyfortheacquisitionofland, capital
improvementsorequipment.  

Debtfinancingisnotconsideredappropriateforcurrentoperations, maintenance
expenses, orforanyrecurringpurposes.  

B. ConditionsforDebtIssuance

TheAuthoritymayuselong-termdebttofinancemajorequipmentacquisitionorcapital
projectonlyifitisestablishedthroughacost/benefitanalysisthatthefinancialand
communitybenefitsofthefinancingexceedthefinancingcosts.  Benefitswouldinclude,  
butnotbelimitedto, thefollowing:  

1. Presentvaluebenefit:  Thecurrentcostplusthefinancingcostislessthanthe
futurecostoftheproject.  

2. Maintenancevaluebenefit:  Thefinancingcostislessthanthemaintenancecost
ofdeferringtheproject.  

3. Equitybenefit:  Financingprovidesamethodofspreadingthecostofafacility
backtotheusersofthefacilityovertime.  

4. Communitybenefit:  DebtfinancingoftheprojectenablestheAuthoritytomeetan
immediatecommunityneed.  

Debtfinancingwillbeusedonlywhenprojectrevenuesorotheridentifiedrevenue
sourcesaresufficienttoservicethedebt.  

C. DebtStructure

TheAuthority’spreferenceistoissuefixed-rate, long-termdebtwithleveldebtservice,  
butvariableratedebtorotherdebtservicestructuremaybeconsideredifaneconomic
advantageisidentifiedforaparticularproject.  

Bondproceeds, fordebtservice, willbeheldbyanindependentbankactingastrusteeor
payingagent. 
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TheAuthority'sminimumbondratingobjectiveforalldebtissuesisaMoody'sand
Standard & Poor'sratingofA (uppermediumgrade).  Creditenhancementswillbeused
toachievehigherratingswhenthereisaneconomicbenefit.   

TheAuthoritymayretainthefollowingcontractadvisorsfortheissuanceofdebt:  

1. FinancialAdvisor - Tobeselected, whenappropriate, bynegotiationtoprovide
financialanalysisandadvicerelatedtothefeasibilityandstructureoftheproposed
debt. 

2. BondCounsel - Tobeselectedbynegotiationforeachdebtissue.  

3. Underwriters - Tobeselectedbynegotiationorcompetitivebidforeachbondissue
basedupontheproposedstructureforeachissue.  

D. CallProvisions

Callprovisionsforbondissuesshallbemadeasshortaspossibleconsistentwiththe
lowestinterestcosttotheAuthority. Whenpossible, allbondsshallbecallableonlyat
par. 

E. DebtRefunding

Authoritystaffandthefinancialadvisorshallmonitorthemunicipalbondmarketfor
opportunitiestoobtaininterestsavingsbyrefundingoutstandingdebt. Asageneralrule,  
thepresentvaluesavingsofaparticularrefundingshouldexceed3.5% oftherefunded
maturities. 

F. InterestEarnings

Interestearningsreceivedontheinvestmentofbondproceedsshallbeusedtoassistin
payingtheinterestdueonbondissues, totheextentpermittedbylaw.  

G. Lease/PurchaseAgreements

Overthelifetimeofalease, thetotalcosttotheAuthoritywillgenerallybehigherthan
purchasingtheassetoutright. Asaresult, theuseoflease/purchaseagreementsand
certificatesofparticipationintheacquisitionofvehicles, equipmentandothercapital
assetsshallgenerallybeavoided, particularlyifsmallerquantitiesofthecapitalasset(s)  
canbepurchasedona "pay-as-you-go" basis.  
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6 - INVESTMENTS

TheAuthority'scashwillbeinvestedinsuchamannersoastoinsuretheabsolutesafetyof
principalandinterest, meettheliquidityneedsoftheAuthority, andachievethehighestpossible
yieldaftermeetingthefirsttworequirements.  

A. InvestmentPolicy

TheAuthorityTreasurerisbothauthorizedandrequiredtopromulgateawritten
StatementofInvestmentPolicywhichshallbepresentedtotheBoardannually.    

B.  InterestEarnings

Interestearnedfrominvestmentsshallbedistributedtotheoperatingfundsfromwhich
themoneywasprovided, withtheexceptionthatinterestearningsreceivedonthe
investmentofbondproceedsshallbeattributedandallocatedtothosedebtservicefunds
responsibleforpayingtheprincipalandinterestdueontheparticularbondissue.  
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7 - GRANTS

TheAuthorityshallseek, applyforandeffectivelyadministerfederal, stateandfoundation
grants-in-aidthataddresstheAuthority'scurrentprioritiesandpolicyobjectives.  

A. GrantGuidelines

TheAuthorityshallapply, andfacilitatetheapplicationbyothers, foronlythosegrants
thatareconsistentwiththeobjectivesandhighpriorityneedspreviouslyidentifiedby
theBoard. Thepotentialforincurringongoingcosts, toincludetheassumptionof
supportforgrant-fundedpositionsfromlocalrevenues, willbeconsideredpriorto
applyingforagrant.  

B. IndirectCosts

TheAuthorityshallrecoverfullindirectcostsunlessthefundingagencydoesnot
permitit. TheAuthoritymaywaiveorreduceindirectcostsifdoingsowillsignificantly
increasetheeffectivenessofthegrant.  

C. GrantReview

Allgrantsubmittalsshallbereviewedfortheircashmatchrequirements, theirpotential
impactontheoperatingbudget, andtheextenttowhichtheymeettheAuthority's
policyobjectives.  DepartmentsshallseekBoardapprovalpriortosubmissionofa
grantapplication.  Shouldtimeconstraintsunderthegrantprogrammakethis
impossible, thedepartmentshallobtainapprovaltosubmitanapplicationfromthe
CAOandthen, attheearliestfeasibletime, seekformalBoardapproval. Ifthereare
cashmatchrequirements, thesourceoffundingshallbeidentifiedpriortoapplication.  
Anannualreportonthestatusofgrantprogramsandtheireffectivenessshallalsobe
prepared. 

D. GrantProgramTermination

TheAuthorityshallterminategrant-fundedprogramsandassociatedpositionswhen
grantfundsarenolongeravailableunlessalternatefundingisidentified.  
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8 - CLOSUREFUNDING

TheAuthorityshallproperlyfundallclosureandpostclosurecostsinaccordancewithCIWMB
requirements. 

A. ClosureFunding

InaccordancewithCIWMBrequirements, theAuthorityshallannuallysetaside
sufficientfundstofullyfundallaccruedclosurecostsliability.  Thesefundswillbeheld
inaseparateClosureFundrestrictedspecificallyforthispurpose.  

B. PostclosureFunding

InaccordancewiththeFinancialAssurances, theAuthorityshallfundpostclosurecosts
fromfuturerevenueswhenthosecostsareincurred.  TheAuthoritywillnotpre-fund
postclosurecostsinitsoperatingbudget.  TheAuthorityhasenteredintoPledgeof
RevenuewiththeCIWMBforthispurpose.  

C. ClosureFundingCalculations

TheAuthorityshall, aspartofthebudgetprocess, annuallyrecalculatetheclosure
costsonapertonbasis.  FundswillbetransferredonamonthlybasistotheClosure
fundsbasedontonnageland-filled.  Postclosureexpenseincurredasaresultof
currentfiscalyearsolidwastedisposalwillberecordedasanexpenseonthe
Authority’sfinancialstatementswithacorrespondingliability.    
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9 - FISCALMONITORING

AuthoritystaffshallprepareandpresenttotheBoardregularreportsthatanalyze, evaluateand
forecasttheAuthority'sfinancialperformanceandeconomiccondition.  

A. FinancialStatusandPerformanceReports

Monthlyreportscomparingexpendituresandrevenuestocurrentbudget, notingthe
statusoffundbalances, andoutlininganyremedialactionsnecessarytomaintainthe
Authority'sfinancialpositionshallbepreparedforreviewbytheBoard.  

B. Five-yearForecastofRevenuesandExpenditures

Afive-yearforecastofrevenuesandexpenditures, toincludeadiscussionofmajor
trendsaffectingtheAuthority'sfinancialposition, shallbepreparedinanticipationofthe
annualbudgetprocess. Theforecastshallalsoexaminecriticalissuesfacingthe
Authority, economicconditions, andtheoutlookfortheupcomingbudgetyear. The
documentshallprovideinsightintotheAuthority'sfinancialpositionandalerttheBoard
topotentialproblemareasrequiringattention.  

C. Semi-AnnualStatusReportonCapitalProjects

Asummaryreportonthecontractsawarded, capitalprojectscompletedandthestatus
oftheAuthority'svariouscapitalprojectswillbepreparedatleastsemi-annuallyand
presentedtotheBoard.  

D. CompliancewithBoardPolicyStatements

TheFinancialPolicieswillbereviewedannuallybytheBoardandupdated, revisedor
refinedasdeemednecessary. PolicystatementsadoptedbytheBoardareguidelines,  
andoccasionally, exceptionsmaybeappropriateandrequired. However, exceptionsto
statedpolicieswillbespecificallyidentified, andtheneedfortheexceptionwillbe
documentedandfullyexplained.  
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10 - ACCOUNTING, AUDITING, ANDFINANCIALREPORTING

TheAuthority’saccounting, auditingandfinancialreportingshallcomplywithprevailinglocal,  
state, andfederalregulations, aswellascurrentprofessionalprinciplesandpracticesas
promulgatedbyauthoritativebodies.  

A.  ConformancetoAccountingPrinciples

TheAuthority'saccountingpracticesandfinancialreportingshallconformtogenerally
acceptedaccountingprinciples (GAAP) aspromulgatedbytheGovernmental
AccountingStandardsBoard (GASB), theAmericanInstituteofCertifiedPublic
Accountants (AICPA), andtheGovernmentFinanceOfficersAssociation (GFOA).  

B.  PopularReporting

Inadditiontoissuingacomprehensiveannualfinancialreport (CAFR) inconformitywith
GAAP, theAuthorityshallsupplementitsCAFRwithasimpler, "popular" report
designedtoassistthoseresidentswhoneedordesirealessdetailedoverviewofthe
Authority'sfinancialactivities.  Thisreportshouldbeissuednolaterthansixmonths
afterthecloseofthefiscalyear.  
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11 - INTERNALCONTROLS

TheAuthorityshallestablishandmaintainaninternalcontrolstructuredesignedtoprovide
reasonableassurancethatAuthorityassetsaresafeguardedandthatthepossibilitiesfor
materialerrorsintheAuthority'sfinancialrecordsareminimized.  

A. ProperAuthorizations

Proceduresshallbedesigned, implementedandmaintainedtoensurethatfinancial
transactionsandactivitiesareproperlyreviewedandauthorized.  

B. SeparationofDuties

Jobdutieswillbeadequatelyseparatedtoreduce, toanacceptablelevel, the
opportunitiesforanypersontobeinapositiontobothperpetrateandconcealerrorsor
irregularitiesinthenormalcourseofassignedduties.  

C. ProperRecording

Proceduresshallbedevelopedandmaintainedthatwillensurefinancialtransactions
andeventsareproperlyrecordedandthatallfinancialreportsmayberelieduponas
accurate, completeandup-to-date.  

D. AccesstoAssetsandRecords

Proceduresshallbedesignedandmaintainedtoensurethatadequatesafeguardsexist
overtheaccesstoanduseoffinancialassetsandrecords.  

E. IndependentChecks

Independentchecksandauditswillbemadeonstaffperformancetoensurecompliance
withestablishedproceduresandpropervaluationofrecordedamounts.  

F. CostsandBenefits

Internalcontrolsystemsandproceduresmusthaveanapparentbenefitintermsof
reducingand/orpreventinglosses.  Thecostofimplementingandmaintainingany
controlsystemshouldbeevaluatedagainsttheexpectedbenefitstobederivedfrom
thatsystem.  
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12 - OPERATINGBUDGET

TheAuthority’soperatingbudgetwillimplementthepolicydecisionsoftheBoard.  Itwill
provideaclearpictureoftheAuthority’sresourcesandtheiruse.  

A.     BudgetFormat

ThebudgetshallprovideacompletefinancialplanofallAuthorityfundsandactivitiesfor
theensuingfiscalyearandshallbeinsuchformastheChiefAdministrativeOfficerdeems
desirableorthattheBoardmayrequire.  

Thebudgetshallbeginwithacleargeneralsummaryofitscontents.  Itshallshowindetail
allestimatedrevenues, allcarry-overfundbalancesandreserves, andallproposed
expenditures, includingdebtservice, fortheensuingfiscalyear.  

Thetotalofproposedexpendituresshallnotexceedthetotalofestimatedrevenuesplus
theun-appropriatedfundbalance, exclusiveofreserves, foranyfund.  

Thebudgetwillbeorganizedonaprogram/servicelevelformat.  

Thebudgetdevelopmentprocesswillincludetheidentificationandevaluationofpolicy
optionsforincreasinganddecreasingservicelevels.  

B.     EstimatedRevenues

TheAuthoritywillannuallyupdateitsrevenueforecasttoenhancethebudgetarydecision- 
makingprocess.  

Initsbudgetprojections, theAuthoritywillattempttomatchcurrentexpensetocurrent
revenue.  Ifitbecomesapparentthatrevenueshortfallswillcreateadeficit, effortswillbe
madefirsttoreducethedeficiencythroughbudgetaryreductions.  

Ifappropriatereductionsareinsufficient, theBoardmaydecide, onanexceptionbasis, to
useanappropriateexistingreserve, whichisinexcessofminimumreserverequirements.  

C.     Appropriations

Inevaluatingthelevelofappropriationsforprogramenhancements, orreductions, the
Authoritywillapplythefollowingprinciplesinthepriorityordergiven:  

1. Essentialservices, whichprovideforthehealthandsafetyofresidentswillbe
fundedtomaintaincurrentdollarlevels.  

2. Thebudgetwillprovideforadequateongoingmaintenanceoffacilitiesand
equipment. 

3. Appropriationsforprogramenhancementsorreductionswillbeevaluatedona
case-by-casebasisratherthanacrosstheboard.  



SalinasValleySolidWasteAuthority
FinancialPolicies

4. Whenreductionsinpersonnelarenecessarytoreduceexpenditures, theyshallbe
consistentwiththeAuthorityBoard'sestablishedservicelevelprioritiesand, when
possible, shallbeaccomplishedthroughnormalattrition.  

5. Programs, whichareself-supportedbyspecialrevenuesorfees, shallbe
separatelyevaluated.  

PriortotheAuthorityBoardmakinganysupplementalappropriation, theCAOorFinance
Managershallcertifythatfundsinexcessofthoseestimatedinthebudgetareavailable
forappropriation.  Anysuchsupplementalappropriationsshallbemadeforthefiscalyear
byBoardactionuptotheamountofanyexcess.  

AppropriationsmaybereducedanytimeduringthefiscalyearbytheAuthorityBoard
uponrecommendationoftheCAO.  Whenappropriationreductionsarerecommended, the
CAOshallprovidespecificrecommendationstotheBoard, indicatingtheestimated
amountofthereduction, anyremedialactionstaken, andrecommendationsastoany
otherstepstobetaken.  

TheCAOmaytransferappropriationsbetweendivisions, anddivisionmanagersmay
transferappropriationsbetweenprogramsandaccountswithintheirindividualdivisions,  
butonlytheBoardbyresolutionmayappropriatefundsfromreservesorfundbalances.  

Allappropriations, exceptforCapitalImprovementProgramandGrantPrograms
appropriations, shalllapseattheendofthefiscalyeartotheextentthattheyhavenot
beenexpendedorencumbered.  AnappropriationintheCapitalImprovementProgram
shallcontinueinforceuntilexpended, revised, orcancelled.  

TheAuthoritywillendeavortobudgetanappropriatedcontingencyaccountinallDivisions
operatingbudgetequaltoonepercentofthetotalOperatingBudgettomeetchanging
operationalrequirementsduringthefiscalyear.  
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13 - CAPITALASSETS

TheAuthoritywillcapitalizeallcapitalassetsinaccordancewithGenerallyAcceptedAccounting
Principlessoastomaintainpropercontrolofallcapitalassets.  

A. Overview– TheFinanceDivisionwillmaintainacapitalassetmanagementsystemthat
willmeetexternalfinancialreportingrequirementsandtheneedsoftheAuthorityinline
withthesepolicies.  

1. Capitalassetsarerecordedasexpendituresingovernmentalfundsatthetimethe
assetsarereceivedandtheliabilityisincurred.  Theseassetswillbecapitalizedat
costonthegovernmentwidefinancialstatements.  Enterprisefixedassetsare
recordedasassetswithinthefundwhenpurchasedandaliabilityisincurred.  

i. GASB34definesCapitalAssetsasland, improvementstoland, easements,  
buildings, buildingimprovements, vehicles, machinery, equipment, worksofart
andhistoricaltreasures, infrastructure, andallothertangibleorintangibleassets
thatareusedinoperationsandthathaveinitialusefullivesextendingbeyonda
singlereportingperiod.  

ii. GASB34definesInfrastructureAssetsaslong-livedcapitalassetsthatnormally
arestationaryinnatureandnormallycanbepreservedforasignificantlygreater
numberofyearsthanmostcapitalassets.  Examplesincluderoads, bridges,  
tunnels, drainagesystems, waterandsewersystems, damsandlightingsystems.   
Buildingsthatareanancillarypartofanetworkofinfrastructureassetsare
included.  

TheAuthorityusesthemostcurrenteditionofGOVERNMENTALACCOUNTING,  
AUDITING, ANDFINANCIALREPORTING (GAAFR) publishedbytheGovernment
FinanceOfficersAssociation (GFOA) asitsauthoritativeguideinsettingpolicyand
establishingaccountingproceduresregardingcapitalassets.  

B. Capitalization – Generallyallcapitalassetswithanoriginalcostof $25,000ormorewillbe
capitalized (recordedasanassetonthebalancesheetversusexpensingtheitem).   
InfrastructureAssetswithanoriginalcostof $150,000ormorewillbecapitalized.  This
capitalizationpolicyaddressesfinancialreporting, notcontrol.  TheAuthorityfollowsthe
GFOArecommendedpracticesforestablishingcapitalizationthresholds.  Specific
capitalizationrequirementsaredescribedasfollows:   

1. Theassetmustcost $25,000ormore.  

2. Theassetmusthaveausefullifeoftwo (2) ormoreyears.  

3. Thecapitalizationthresholdisappliedtoindividualunitsofcapitalassetsrather
thangroups.  Forexample, tenitemspurchasedfor $10,000eachwillnotbe
capitalizedeventhoughthetotal ($100,000) exceedsthethresholdof $25,000.  

4. Forpurposesofcapitalization, thethresholdwillgenerallynotbeappliedto
componentsofcapitalassets.  Forexampleakeyboard, monitorandcentral
processingunitpurchasedascomponentsofacomputersystemwillnotbe
evaluatedindividuallyagainstthecapitalizationthreshold.  Theentirecomputer
systemwillbetreatedasasingleasset.  Thecapitalizationthresholdwillbe
appliedtoanetworkifallcomponentpartsarerequiredtomaketheasset
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functional.  

5. Repairstoexistingcapitalassetswillgenerallynotbesubjecttocapitalization
unlesstherepairextendstheusefullifeoftheasset.  Inthiscasetherepair
representsanimprovementandissubjecttotherequirementsdescribednumber
6below.  

6. Improvementstoexistingcapitalassetswillbepresumedbydefinitiontoextend
theusefullifeoftherelatedcapitalassetandthereforewillbesubjectto
capitalizationifthecostexceeds $5,000.  

7. Capitalprojectswillbecapitalizedas “constructioninprogress” untilcompleted.   
Personalcomputerswillnotbecapitalized:  

C. LeasedAssets-  

Operatingleasedassetsareusuallyshorttermandcancelableatanytime.  Therecording
ofanoperatingleaseasafixedassetisnotrequiredbecausetheitemisnotpurchased.  

Capitalleaseswillbecapitalizedifoneormoreofthefollowingcriteriaaremetandthe
chanceofcancellationislow:  

a. Ownershipistransferredbytheendoftheleaseterm
b. Theleasecontainsabargainpurchaseoption

c.   Theleasetermisgreaterthanorequalto75percentoftheasset’sservice
life

d. Thepresentvalueoftheminimumleasepaymentisgreaterthanorequalto
ninetypercent (90%) ofthefairmarketvalueoftheassetattheinceptionof
thelease.  

Capitalleaseitemsarecapitalizedatthebeginningoftheleaseperiod, regardlessofwhen
thetitletransfers.  Capitalleasesarerecordedatnetpresentvalueofleasepayments.  

D. CapitalAssetRecording - ItistheresponsibilityoftheFinanceDivisiontorecord, monitor
andinventoryallfixedassets.  Eachdivisionwillassignappropriatestaffmembersto
respondtoverification, inventories, andfillingoutthenecessaryformsforrecording
transfers, dispositionsorretiredfixedassets.  

E. AcquisitionofCapitalAssets - Fixedassetsmaybeacquiredthroughdirectpurchase,  
lease-purchaseorcapitallease, construction, eminentdomain,  donations, andgifts.  

Whenacapitalassetisacquiredthefundingsourcewillbeidentified.  
Iffundsareprovidedbyaspecificfundingsource, arecordwillbemadeofthatspecific
sourcesuchas:  

BondProceeds
StateGrants

F. MeasuringtheCostand/orValue- Capitalassetsarerecordedattheir “historicalcost”,  
whichistheoriginalcostoftheassets.  DonationsacceptedbytheAuthoritywillbevalued
atthefairmarketvalueatthetimeofdonation.  Costsincludepurchaseprice (less
discounts) andanyotherreasonableandnecessarycostsincurredtoplacetheassetinits
intendedlocationandprepareitforservice.  Costscouldincludethefollowing:  
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SalesTax
Freightcharges
Legalandtitlefees
Closingcosts
Appraisalandnegotiationfees
Surveyingfees
Land-preparationcosts
Demolitioncosts
Relocationcosts
Architectandaccountingfees
Insurancepremiumsandinterestcostsduringconstruction

G. EstablishingCostintheAbsenceofHistoricalRecords- AccordingtotheGASB34, an
estimateoftheoriginalcostisallowable.  Standardcostingisonemethodofestimating
historicalcostusingaknownaverageinstalledcostforalikeunitattheestimateddateof
acquisition.  Anotherrecognizedmethodisnormalcostingwhereinanestimateof
historicalcostisbasedoncurrentcostofreproductionnewindexedbyareciprocalfactor
ofthepriceincreaseofaspecificitemorclassificationfromtheappraisaldatetothe
estimateddateacquired.  WhennecessarytheAuthoritywillusewhichevermethodgives
themostreasonableamountbasedonavailableinformation.  

H. RecordingCostsIncurredAfterAcquisition - Expenditures/expensesforreplacinga
componentpartofanassetarenotcapitalized.  However, expenditures/expensesthat
eitherenhanceacapitalasset’sfunctionality (effectivenessorefficiency), orthatextenda
capitalasset’sexpectedusefullifearecapitalized.  Forexample, periodicallyslurrysealing
astreetwouldbetreatedasarepair (thecostwouldnotbecapitalized), whileanoverlay
orreconstructionwouldbecapitalized.  Addinganewlaneconstitutesanadditionand
wouldthereforealsobecapitalized.  

I. DispositionorRetirementofFixedAssets - ItistheAuthority’spolicythatdivisionswishing
todisposeofsurplus, damagedorinoperativeequipmentmustnotifytheFinanceDivision.  

TheAuthoritywillconductpublicauctions, asnecessary, forthepurposeofdisposingof
surplusproperty. AuctionswillbeconductedbytheFinanceDivision.  Theoriginalcost
lessdepreciationwillthenberemovedfromtheAuthority’scapitalassetmanagement
system.  

J.TransferofAssets - Thetransferoffixedassetsbetweendivisionsrequiresnotificationto
theFinanceDepartment.  

K. Depreciation -  InaccordancewithGASBStatementNo. 34theAuthoritywillrecord
depreciationexpenseonallcapitalassets, exceptforinexhaustibleassets.  

TheAuthoritywillusestraight-linedepreciationusingthehalf-yearconventionormid
monthasappropriate.   Depreciationwillbecalculatedforhalfayearintheyearof
acquisitionandtheyearofdisposition.  Depreciationwillbecalculatedovertheestimated
usefullifeoftheasset.  

L. RecommendedLives - TheAuthorityfollowsGFOARecommendedPracticeswhen
establishingrecommendedlivesforcapitalizedassets.  InaccordancewithGASB34the
Authoritywillrelyon “generalguidelinesobtainedfromprofessionalorindustry
organizations.”  InparticulartheAuthoritywillrelyonestimatedusefullivespublishedby
GFOA.  Ifthelifeofaparticularassetisestimatedtobedifferentthantheseguidelines, it
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maybechanged.  Thefollowingisasummaryfortheestimatedusefullives:  

AssetClassUsefulLife
Buildings20to50years
Improvements 15to45years
Infrastructure 20to50years
EquipmentandMachinery 5to20years

M. ControlofAssets –InaccordancewithGFOARecommendedPracticetheAuthoritywill
exercisecontroloverthenon-capitalizedtangiblecapital-typeitemsbyestablishingand
maintainingadequatecontrolproceduresatthedivisionlevel. TheAuthority’s
capitalizationthresholdof $5,000meetsfinancialreportingneedsandisnotdesignedfor
norparticularlysuitedtomaintaincontroloverlowercostcapitalassets. Itisthe
responsibilityofeachdivisiontomaintaininventoriesoflower-costcapitalassetstoensure
adequatecontrolandsafekeepingoftheseassets.  

N. MaintenanceSchedules - TheAuthorityshalldevelopandimplementmaintenanceand
replacementscheduleswithagoalofmaximizingtheusefullifeofallassets.  The
schedulesshallincludeestimatesofannualmaintenanceand/orreplacementfunding
requiredforeachasset.  

O. MaintenanceFunding - TheAuthorityshallidentifyspecificsourcesoffundsfortheannual
maintenanceorreplacementofeachasset.  Wheneverpossible, themaintenanceor
replacementfundingshallbeidentifiedfromasourceotherthantheAuthorityGeneral
Fund.  TheAuthorityshallendeavortosetaside, onanannualbasis, oneandone-half
percent (1½%) ofitsOperatingBudgettoprovideforon-goingmaintenanceandrequired
replacementofassetsthatcannotbereasonablyfundedfromothersources.  

Q. Inventorying– TheAuthoritywillfollowtheGFOArecommendedpracticeofperforminga
physicalinventoryofitscapitalizedcapitalassets, eithersimultaneouslyoronarotating
basis, sothatallcapitalassetsarephysicallyaccountedforatleastonceeveryfiveyears.  

R. Tagging– TheAuthoritywilltagonlymoveableequipmentwithavalueof $5,000or
higher.  Rollingstockitemswillnotbetagged.  TheywillbeidentifiedbytheVINnumber.  
TheFinancedepartmentwillberesponsiblefortaggingequipment.  















ExhibitA

ADJUSTEDSERVICERATES
EFFECTIVEJANUARY1, 2014

BASICFACILITYSERVICEFEESFOR
LANDFILL OPERATIONS

JohnsonCanyon
RoadLandfill

7-DayperWeek
Operation) 

When
CHLis
inactive

FirstyearMinimum

annualtonnagelevel 214,095Mediantonnagelevel

237,883FirstyearMaximum

annualtonnagelevel 261,671BasicMonthlyService
Fee ($/month) 
CurrentRate$163,034

IncreaseFactor 1.0132AdjustedRate$165,186
ExcessTonnageFee
Authoritypays $/ton) 
CurrentRate$7.51

IncreaseFactor 1.0132AdjustedRate$7.61
ShortfallTonnage
Payment (Contractor
pays $/ton) 
CurrentRate$2.70

IncreaseFactor 1.0132AdjustedRate$2.74
ExtendedHours - Landfill
Costperyear$32,474

IncreaseFactor 1.0132AdjustedRate$32,903
Costpermonth$2,742





SALINASVALLEYSOLIDWASTEAUTHORITY
PERSONNELALLOCATIONAPPROVEDDATE: SEPTEMBER26, 2013

11-1212-1312-1313-1413-1413-1414-15ProgramandPosition
ApprovedApprovedApprovedApprovedApproved

06/21/1209/20/1203/21/1306/20/1309/26/13

Administration
GeneralManager/CAO1111111
AdministrativeManager 1111100
HumanResources/OrganizationalDevelopmentMgr 11
AdministrativeSupportAssistantI1111111
AdministrativeSupportAssistantII 0.50.50.50.50.50.50.5
ClerkoftheBoard1111111
HumanResourcesTechnician 1111100
HumanResourcesGeneralist 11

TotalAdministration5.55.55.55.55.55.55.5

Finance
Accountant1111111
AccountingTechnician1111111
AdministrativeSupportAssistantII 0.50.50.50.50.50.50.5
BusinessServicesSupervisor 1111111
FinanceManager1111111

TotalFinance4.54.54.54.54.54.54.5

ResourceRecovery
Contracts & GrantsAnalyst 1111111
DiversionManager1111111
RecyclingCoordinator1111111
ResourceRecoveryTechnician2222222

TotalResourceRecovery5555555TotalResourceRecovery5555555

Engineering
AuthorityEngineer1111111

TotalEngineering1111111

Operations
AssistantGMofEngineeringandOperations1110000
FieldOperationsSupervisorII1100000
FieldOperationsSupervisorI1111
DiversionDriver 1111000
DiversionWorkerI2333333
DiversionWorkerII1111
EquipmentOperator/Driver 4444555
EquipmentOperator/Driver/Lead1111111
HHWMaintenanceWorkerII3333333
HouseholdHazardousWasteTechnician1111111
OperationsManager11111
ScalehouseCashier4444444
SolidWasteTechnicianII1111000
SolidWasteTechnicianI111

FrozenPositions
DiversionDriver 3333333
DiversionWorkerI 1000000
DiversionWorkerII 1110000

TotalOperations24242424242424
Total
TotalF

Total
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BondDebtService
SalinasValleySolidWasteAuthority

RefundingRevenueBonds
Series2014A (AMT) 

PeriodFiscalYear FiscalYear
EndingPrincipalInterestTotalEndedTotal
8/1/2014- 749,855.21 749,855.21
2/1/2015- 737,562.50 737,562.50 6/30/20151,487,417.71
8/1/2015- 737,562.50 737,562.50
2/1/2016- 737,562.50 737,562.50 6/30/20161,475,125.00
8/1/2016- 737,562.50 737,562.50
2/1/2017- 737,562.50 737,562.50 6/30/20171,475,125.00
8/1/2017145,000 737,562.50 882,562.50
2/1/2018- 733,937.50 733,937.50 6/30/20181,616,500.00
8/1/20181,265,000 733,937.50 1,998,937.50
2/1/2019- 702,312.50 702,312.50 6/30/20192,701,250.00
8/1/20191,330,000 702,312.50 2,032,312.50
2/1/2020- 669,062.50 669,062.50 6/30/20202,701,375.00
8/1/20201,400,000 669,062.50 2,069,062.50
2/1/2021- 634,062.50 634,062.50 6/30/20212,703,125.00
8/1/20211,470,000 634,062.50 2,104,062.50
2/1/2022- 597,312.50 597,312.50 6/30/20222,701,375.00
8/1/20221,545,000 597,312.50 2,142,312.50
2/1/2023- 558,687.50 558,687.50 6/30/20232,701,000.00
8/1/20231,630,000 558,687.50 2,188,687.50
2/1/2024- 517,937.50 517,937.50 6/30/20242,706,625.00
8/1/20242,155,000 517,937.50 2,672,937.50
2/1/2025- 464,062.50 464,062.506/30/20253,137,000.00
8/1/20252,265,000 464,062.50 2,729,062.50
2/1/2026- 401,775.00 401,775.006/30/20263,130,837.50
8/1/20262,395,000 401,775.00 2,796,775.00
2/1/2027- 335,912.50 335,912.506/30/20273,132,687.50
8/1/20272,335,000 335,912.50 2,670,912.50
2/1/2028- 271,700.00 271,700.006/30/20282,942,612.50
8/1/20282,270,000 271,700.00 2,541,700.00
2/1/2029- 209,275.00 209,275.006/30/20292,750,975.00
8/1/20292,400,000 209,275.00 2,609,275.00
2/1/2030- 143,275.00 143,275.006/30/20302,752,550.00
8/1/20302,535,000 143,275.00 2,678,275.00
2/1/2031- 73,562.50 73,562.506/30/20312,751,837.50
8/1/20312,675,00073,562.502,748,562.506/30/20322,748,562.50

27,815,000.0017,800,980.2145,615,980.2145,615,980.21





BondDebtService
SalinasValleySolidWasteAuthority

RefundingRevenueBonds
Series2014B (Taxable) 

PeriodFiscalYear FiscalYear
EndingPrincipalInterestTotalEndedTotal

8/1/2014315,000 60,504.55 375,504.55
2/1/2015- 57,953.43 6/30/2015433,457.9857,953.43
8/1/2015320,000 57,953.43 377,953.43
2/1/2016- 55,569.43 6/30/2016433,522.8655,569.43
8/1/2016325,000 55,569.43 380,569.43
2/1/2017- 52,126.05 6/30/2017432,695.4852,126.05
8/1/2017335,000 52,126.05 387,126.05
2/1/2018- 47,645.43 6/30/2018434,771.4847,645.43
8/1/2018345,000 47,645.43 392,645.43
2/1/2019- 42,082.30 6/30/2019434,727.7342,082.30
8/1/2019355,000 42,082.30 397,082.30
2/1/2020- 35,557.40 6/30/2020432,639.7035,557.40
8/1/2020370,000 35,557.40 405,557.40
2/1/2021- 28,016.80 6/30/2021433,574.2028,016.80
8/1/2021385,000 28,016.80 413,016.80
2/1/2022- 19,564.13 6/30/2022432,580.9319,564.13
8/1/2022405,000 19,564.13 424,564.13
2/1/2023- 10,166.10 6/30/2023434,730.2310,166.10
8/1/2023420,00010,166.10430,166.106/30/2024430,166.10

757,866.694,332,866.694,332,866.693,575,000





SALINASVALLEYSOLIDWASTEAUTHORITY
LandfilledTonnageHistory

ServiceArea
FiscalAnnualCummulativeSouthTonnageYear% Change%ChangeValley

1997-98248,415
1998-99250,0650.70%0.70% 
1999-00250,9120.30%1.00% 
2000-01246,489-1.80%-0.80% 
2001-02216,524-12.20%-12.80% 
2002-03219,5831.40%-11.60% 
2003-04227,2073.50%-8.50%23,622
2004-05234,7093.30%-5.50%84,571
2005-06235,8520.50%-5.10%89,536
2006-07222,906-5.50%-10.30%85,327
2007-08205,534-7.80%-17.30%86,739
2008-09187,486-8.80%-24.50%84,322
2009-10173,907-7.20%-30.00%79,615
2010-11171,082-1.60%-31.10%79,552
2011-12167,033-2.40%-32.80%69,215
2012-13166,501-0.30%-33.00%70,021

Forthe5yearsendedJune30, 2013therehasbeena19%  
decreaseintonnagewithintheAuthorityservicearea. 

SincetheAuthoritywasformedtherehasbeena33.0%  
decreaseintonnagewithintheAuthorityservicearea. 





SALINASVALLEYSOLIDWASTEAUTHORITY
ProjectedLandfilledTonnage

Service
ServiceArea % 

FiscalYearAreaSouthValleyChange
2013-14166,5000.30% 
2014-15161,500-3.00% 
2015-16161,5000.00% 
2016-17161,5000.00% 
2017-18161,5000.00% 
2019-20161,5000.00% 
2020-21161,5000.00% 
2021-22161,5000.00% 





SalinasValleySolidWasteAuthority
DebtServiceCoverageRatioCalculations

FY2014-15

2013 2014 2014 2015 Increase / % 
BUDGETPROPOSEDDecreaseChaneg

OperatingRevenues
TippingFees - SolidWaste 11,141,800 10,807,300- 3.0% 

334,500) TippingFees - Surcharge 1,034,000 1,262,800 228,80022.1% 
TippingFees - DivertedMaterials 956,800 1,005,000 48,2005.0% 
AB939ServiceFee 1,732,000 1,732,000

0.0% TippingFees - SouthValley 2,318,800- ( 2,318,800)-100.0% 
ChargesforServices 117,000 122,000 4.3%5,000
SalesofMaterials 385,000 351,000- 8.8% 

34,000) GasRoyalties 187,500 260,000 38.7%72,500
InvestmentEarnings80,20030,700 (49,500) -61.7% 

15,570,800 (2,382,300) -13.3% TotalOperatingRevenues (A)17,953,100

OperatingExpenditures
Administration 2,341,9002,175,500 166,400 7.6% 
ResourceRecovery2,546,190 2,580,750 34,560 1.4% 
TransferStations2,622,615 2,719,875 97,260 3.7% 
JCLandfillOperations3,901,315 3,728,825- 4.4% 

172,490) EnvironmentalControlSystems 439,410 466,300 26,8906.1% 
PostclosureMaintenance 932,170 893,350- 4.2% 

38,820) ClosureSet-Aside277,000186,000 (91,000) -32.9% 
12,917,00022,8000.2% TotalOperatingExpenditures (B)12,894,200

NetRevenues (C)(A-B) 2,653,800 (2,405,100) - 47.5% 

DebtService (D) 1,921,000 (1,220,800) - 38.9% 

DebtServiceCoveraeRatioEC/D161%138% g()() 

14,838,000 (1,198,000) - 7.5% TotalExpenditures (F)(B+D) 16,036,000

NetIncomeAfterDebtService (G)(A-F)  732,800    (1,184,300)-61.8% 1,917,100



MailUs EmailUs CallUs SalinasValleyRecycles
SalinasValleyRecycles128SunStreet, Suite101info@svswa.org( 831)775-3000
SalinasValleyRecyclesSalinas, CA93901

SalinasValleyRecycles.org/  
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